


Peoria Heights Grade School

500 EAST GLEN AVENUE PHONE (309) 686-8809
PEORIA HEIGHTS, ILLINOIS 61616 FAX (309) 686-7272

“Excellence in Education”

GENE BELTZ, ROGER BERGIA,
Principal Superintendent

PRINCIPAL'S MESSAGE

Welcome to our new school year at your Peoria Hei@rade School! The 2009-2010 school year
begins with new hopes, challenges, and goals dseg® a new era in community education here at
Peoria Heights Grade School. We anxiously antieifize many challenges and quality educational
improvements this school year will bring! Teachadministrators, and building staff personnel areh
to help each student achieve to their fullest piederOur curriculum will empower each student &g
the basic fundamentals of education, to succeectarel in the future as they progress through dchoo

You can be assured that through ongoing curricyplanning and refinement, and, individual guidance,
Peoria Heights Grade School will provide the besisible elementary educational opportunities
commensurate with each Peoria Heights studentiiesband needs. We are dedicated to assistidg an
meeting the needs of each child. Please readhtbimation contained in this booklet, discuss intgot
sections with your student, then sign, detach,rahdn to school the receipt on the last pageisf th
handbook. A hard copy of this booklet is availabléhe PHGS office if you need one. This book is
also available for reference at our school welsiteww.phcusd325.netCall the school office for any
needed clarification of handbook information.

Our school is willing to provide whatever assisentay be needed during the school year. Pleake fee
free to confer with us over class work, gradesgassents, or any concerns that may arise. We
encourage and appreciate your active involvemethtsapport. You are invited and encouraged to visit
the school and to examine and discuss your clattiisational program with the teachers and
administration. Consult this handbook for inforroatregarding classroom visits. We will work clbse
with you to best meet your student's needs. Muiaakfits increase when there is a meaningful
exchange of information between the home and schoobperation between the home and school is
essential to promote your child’s best interests.

The Board of Education has established policieseamployed highly trained professional educators to
enable our students at Peoria Heights Grade Sth@ahieve to their fullest academic potential. We
will encourage each child to work with parents &gmtchers to both learn and grow.

Be an active student! Follow school rules, anddiesitlerate of and respectful to others in all jfoat

say and do. Set leadership examples for othdmdltov! Take part in your new Peoria Heights Grade
School activities! Take pride in your school! Theays that you spend at Peoria Heights Grade School
will forever stand out in your memory as some & ltiest years of your life.

Respectfully,

Gene Beltz, Roger Bergia
Principal Superintendent

Peoria Heights Grade School “Patriot Pride”
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Mr. Mike Casey

Mr. Mike Hulse

Mr. Mark Gauf

Mr. Dan Cranford

Mr. Don Gorman
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Mrs. Stephanie McCumber

ADMINISTRATION

Mr. Roger Bergia
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Ms. Jennifer Reichert
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TEACHERS

Mrs. Rhonda Haslett
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Mrs. Becky Roling

Mrs. Leslie Hymbaugh
Mrs. Nancy Bogner
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Mrs. Sandy Alwan

Mrs. Cindy Lee

2009 - 2010

President
Vice-President
Secretary

odd Member

Board Member
Board Member

Board Member

Superintendent
Principal

Technology Director

PHGS Office Manager, Schoatigtary
School Secretary

Central Office Secretary
Central Office Bookkeeper

Kindergarten
Kindergarten
Kindergarten
$1Grade
S“Grade
1 Grade
" Grade
¥ Grade



Mrs. Kristy Harris

Ms. Megan Stierman
Mrs. Jennifer Hursey
Mrs. Kathy Ross

Mrs. Susan Hamann
Ms. Amanda Clarke
Mrs. Cali Moreno
Miss Lisa Reinholtz
Mrs. Becky Wilson
Mr. Tom Atwell

Ms. Samantha Black
Mr. David Carroll

Mr. David Lewis

Mrs. Amanda Lowry
Mr. Todd Hawkins
Mrs. Kathleen Smallwood
Mrs. Jodi Ledeboer
Mr. Nicholas Witmer
Ms. DeAnn Stone
Mrs. Susan Mayo
Mrs. Beth Youker-Schwab
Ms. Melanie Herring
Mrs. Mary Barnum
Ms. Sarah Coots

Ms. Rachel Higgins
Ms. Wendy Wylie

Mrs. Marsha Miller
Mrs. Polly Greenway
Ms. Stephanie Murray
Mrs. Eileen Wikoff
Ms. Samantha Ten Brook
Mrs. Elsa Ng Sharum
Mrs. Deb Okamura
Ms. Angela Skrabek
Ms. Kathy Marsh

SPECIAL TEACHERS

Mr. Chris Piper

Mr. David Eggert

Ms. Jennifer Reichert
Mr. Ross Pesch

Mrs. Marilyn Breitmeyer
Mrs. Cathy Phelan
Mrs. Jenny Darrow
Mrs. Ellen Schroeder
Ms. Suzanne Colthurst
Mrs. Erin Knapp

Mr. Mike Zogg

2 Grade

"BGrade

"BGrade

"3/ 4" Split Grade
"gSrade

"™Grade

B Grade

BGrade

B/ 6" Split Grade

6" Grade

"SGrade

718" Language Arts
7 1 8" Mathematics

% 1 8" Science & Health
% 1 8" Social Studies
71 8" Language Arts
7 8" Split Classroom
%/ 8" Split Classroom Aide

BF/ECE Blended Preschool (A.MP &1.)
BF Preschool (A.M.)

Special Education, Gitade
Special Education Aide, Gr&dg
Special Education Aide, Grad@ K-
Special Education, Grade 3 & 4
Special Education, Grade 3 & 4
Special Education Aide, Grade 3-4
Special Education Aide, Gr&id
Special Education, Grade 5
Special Education Aide, @&rad
Special Education, Grade 6

Special Education Aidedéi6

Special Education, Grade 7-8
Special Education Aide, Grade 7-
Special Education, ED Gra8e 5
Special Education Aide, ED, (&x&d8

Vocal Music / Band
Vocal Music

Technology Director/PHGBrarian / Media

Physical Education
Physical Education Teadksist.
Title | Reading — Grades 1-4
Title | Reading — Grades 5-9
Speech Therapist
Speech Therapist
Reading Improvement
Reading Improvement



Mrs. Victoria Griffin
Mrs. Karen Strunk
Mr. Mike Vitalie
Mrs. Jennifer Cook
Ms. Rachel Poole

BRIGHT FUTURES PROGRAM

Mrs. Jeanne Mentgen
Ms. DeAnn Stone
Ms. Natasha Harris
Ms. Andrea Schoedel
Mrs. Shari Favorite
Ms. Aimee DeVries
Mrs. Linda Meyer
Mrs. Jo Ann Roedell
Mrs. Sandy Hartman
Mrs. Michele Grutter
Ms. Penny Smith

Ms. Erin Stout

SUPPORT STAFF

Mrs. Suzanne Cranford
Mrs. Esther Gaa

Mrs. Pam Kerr

Mr. Ricky Davis

Mrs. Cindy Metz

Mr. Tom Cammack
Mrs. Betty Jenkins

Mr. Jim Carter

Mr. Norman Gates
Mr. Bob Hunt

Mr. Paul Mitsules
Mr. Tom Cammack
Mr. Joe Passage

Mr. Eric Heath

Ms. Becky Gilmore
Ms. Sue Smith

Ms. Brenda Reay
Ms. Shane Maxwell
Mrs. Julie King

Mr. Don Hodge

Mrs. Chris Cammack (Sub)
Mr. Mike Zogg (Sub)

Reading Improvement
School Social Worker
School Psychologist
School Nurse
Librarian (PHGS & PHHS)

Program Administrator
Bright Futuesacher (A.M.)
ECE/Bright Futures Aide
Central Office

Central Office

Central Office

Central Office

Central Office

Central Office

Central Office

Central Office

Central Office

Cafeteria Manager
Cafeteria
Cafeteria
Cafeteria
Cafeteria
Cafeteria
Cafeteria

Facilities Maintenance Director
Maintenance
Maintenance
Maintenance
Maintenance
Maintenance

Director of Transportation
Transportation
Transportation
Transportation
Transportation
Transportation
Transportation

Transportation
Transportation



Peoria Heights Community Unit School District #325
2009 — 2010 School Calendar

August 17 -Teachers Institute (NO SCHOOL)
August 18 -First Day of Classes (8:00-10:15 a.m. 8l)
(8:40-9:40 a.m. Elem.)

August 19 -First Full Day of School (Hot Lunches sged)
September 7 -Labor Day (No School)
September 16 -School Improvement Day-Early SchooliBmissal

PHHS dismissed @ 11:30 a.m. PHGS dismissed1@00 Noon
September 24 -Half-Day Parent/Teacher Confences

PHHS dismissed @ 11:00 a.m. PHGS dismissedl@45 a.m.
Afternoon and Evening Conferences

September 25 -Parent/Teacher Conferences (N&CHOOL)
October 12 -Columbus Day (NO SCHOOL)
October 28 -School Improvement Day-Early-School Dmissal
PHHS dismissed @ 11:30 a.m. PHGS dismissed @0D Noon
November 11 -Veterans Day (NO SCHOOL)
November 25 -Teachers Institute (NO SCHOOL)

November 26- Nov. 29 -Thanksgiving Vacation (NO SCEOL)
December 19 - Jan. 3  -Christmas Vacation (NO SCHOOLEarly Dismissal Dec. 18 End
of Grading Period, Classes resume Monday, Jadth

January 18 -Martin Luther King’'s Birthday (NO SCHOO L)
February 3 -School Improvement Day-Early-School Disissal
PHHS dismissed @ 11:30 a.m. PHGS dismissedl@00 Noon

February 11 -Parent/Teacher Conferences (NO SCHOOL)
February 12 -Lincoln’s Birthday (NO SCHOOL)
March 1 -Casimir Pulaski Day (SCHOOL IS IN SESSION
March 19 -Teachers Institute (NO SCHOOL)
April 2 - April 11 -Spring Break (School dismissedat end of regular day

April 1st, Classes resume on Monday, April 1)
April 23 -Half-Day In-service Workshop

PHHS dismissed @ 11:00 a.m. PHGS dismissed @4Bla.m.
May 12 -School Improvement Day-Early School Dismisd

PHHS dismissed @ 11:30 a.m. PHGS dismissed @QI2Noon
May 31 -Memorial Day (No School)
*June 9 -Teachers Institute (No School)
*June 10 -Last Day of School
*May be changed by Board Action (If no emergency dgs are used, the last day of school will be

May 26™)
*Grading Period End Report Cards Out

1% *QOctober 16, 2009 October 23, 2009
2nd *December 18, 2009 January 8, 2010
3 *March 5, 2010 March 12, 2010
4" June 10, 2010 June 10, 2010

*Denotes end of grading period, EARLY STUDENT DISMISSAL, that school day
(P.HH.S. @ 2:00 p.m. and P.H.G.S. @ 2:10 p.m. &2Z0 p.m.)




8:30 — 8:45
8:40

8:45

11:20 - 11:55
12:00 - 12:35
12:40 - 1:15
3:10

3:20

3:20 - 3:45
8:40

8:45

8:45 - 8:55
8:55-9:40
9:40 - 10:25
10:25-11:10
11:10-11:15
11:20 - 11:55
12:00 - 12:15
12:15-1:00
1:00 - 1:45
1:45 - 2:30
2:30 - 3:15
3:15-3:20
3:10

3:20

3:20 - 3:45
3:20 - 4:15

Bell Schedules

Grades K-6 Bell Schedule
- Students enter building and repodidssrooms
-Warningl|B
-Tardy Bell
- Lunch (Gr. 6-8)
- Lunch (K-1-2)
- Lunch (Gr5B-
- Dismissal — ALL K-8 Bus Riders, AlGrade K-4
- DismisSaine — ALL remaining Grade 5-8
- 8th hour

7th and 8th Grade Bell Schedule

- Warning|B
- Tardy Bel
- Homeroom
- 1st. Period
- 2nd. Period
- 3rd. Period
- Homeroom
- Lunch
- Study Hall
- 4th. Period
- 5th. Period
- 6th. Period
- 7th. Period
- Homeroom
- Dismissal — ALL K-8 Bus Riders, AiGrade K-4
- Dismis3aine — ALL remaining Grade 5-8
- 8th hour
- Detentioru€Bday & Thursday)

SCHOOL DAY TIMES
Bright Futures Pre-School Progrdrgarly Childhood Education (ECE)

Blended Classrooms — One morning and one aftergession.
Morning Session Schedule - 9:00 A.M. — 11:30 P.M.
Afternoon Session Schedule - 12:30 P.M. - 3:00 P.M.

(Both sessions are held 5 days weekly)

Kindergarten PrograrfA.M., 1/2 day option)
Morning Session - 8:45 A.M. - 11:30 A.M.

Grades K - 8 Full Day Program
Full Day Schedule - 8:45 A.M. - 3:20 P.M.

Afternoon Schedule — 12:30 P.M. — 3:00 P.M.



Peoria Heights Grade School's
Ten StudentBehavior Goals

1. | treat everyonwith respect and deserve the same treatmeint return.
2. | amhonestand treat all in a fair manner.
3. llisten to and obeymy parents andteachers, and school staff without arguments.

4. | control my temper at all times, aném responsible for what | do. | respect the
right of others to never be touched.

5. I never use physical violence in angeaxgainst others.

6. | ama polite and courteous friend to everyone.

7. I never use pooror inappropriate language.

8. I think for myself before | act, to be a leadernot a follower.
9. I follow school rules that protect me and my schoolmnias.

10. lalwaystry my best to work hard to be the best studenthat Iknow | can be.

Be Proud of YouActions and of YouSchool
Have Self-Respect and Show Others Respect
Understand and Accept Responsibility for Your Anso
Show Patience Toward and Caring for Others
You deserve youBest Effort!

Peoria Heights Grade School's faculty and staff mebers
want to help you to grow and mature toward being
the best young person and student we know yaan be!



10.

Peoria Heights Grade School's
Parent Support and Assistance Goals

| will support the efforts of my child's teachersgoth at school and in our family home that my
children will see and respond @aunified parent/teacher effortto maximize student performance
and achievement.

| will assume an active and participative role in the edational processof my children that will
most benefit them.

| will ask questionsof school administrators and teachers to addrasseecns | have about my
student's education and achievement in school.

| will set and support high standards of performancat school for my children, knowing that the
work efforts and performance patterns that theyettgwvnow, will forever impact their future
success in life.

| will encourageat our home, mor&geading” to master comprehension skiltsreativity”, to
promote and develop higher level thinking skillsd&inquiry" to instill within my children a
love of and desire for a lifetime of learning.

I will work to open more lines of communication with my child andvith the schoolto help my
student receive theest education possible, and to create a caring amncerned home
environment that my child will be nurtured in and be respongive

| will recognize "education" as a family priority, requiring time, dedication, patience, effort, and
sacrifice. | willclearly demonstrate to my children in all that | say and do, that their personal
and educational welfare are of the utmost importane to me.

| will devote the time needed to assist my child with scbiing and work to promote positive
and beneficial behaviorsfrom my child, byreviewing and assistingnvith homework completion
each day, byliscussing eventshat happen at school each day with my child, bywing friends
my child associates with, and yonitoring the manner in which my child spends free or
unsupervised time.

| will volunteer my servicesas possible in my child's classroom to benefit midcand all children
being educated in the school.

| will promote my school and its activitiesas an integral part of the Peoria Heights Community
to promoteVillage-School cooperation in educating Peoria Helgs children and raising future
contributing citizens.

My Participation In Schooling
Will Benefit My Child
Now and Forever in the Future



HELP YOUR CHILD TO BETTER GRADES

You can increase your child’s motivation. The mioterest the child takes in his studies now, theentbe child
will learn. Here are some practical suggestions:

1.

10.

Encourage regular study habits an@ segular “study / homework time”. If your chilétg in the habit
of studying every day from, say 4:30 to 5:30 P M won't be tempted to wander off to some other
diversion until his homework is done.

Make learning fun. In the evening after the regstady period is over, play word games with your
youngster. Give the child words to spell to imprepelling skills. Name geographical places and have
the child repeat the name, point the location ou& anap or globe. Don't make the questions too
difficult or your child may become discouraged &gk enthusiasm.

Give your youngster the joy of accomplishmehhig report card is outstanding, congratulate the
student. Your praise when deserved can be a trasnsndotivating force. If you have a family word
processor or computer, encourage your child tatuseder your supervision. Children will feel
important operating a "grown-up” machine.

Teach your child to concentrate. There is a fionestudy and then there is a time for televisaowl/or
video games. The two do not mix. Make sure youlddiés a quiet place to study, free from
distractions. The sound of a ball game in the straasic, even the rattling of pans when you are
preparing dinner in the kitchen -- all distractrfrgour student’s study efforts. Study more difficu
subjects first while the mind is fresh. Take nptesluding important phrases and key words, as age
level appropriate.

Show your child how to save time. Proper prejiamanelps the child. Before sitting down with
homework, your child should have pencils sharpebedks readily accessible, and the light properly
adjusted if not near a window. The dictionary, nglpbe, computer, or other needed reference/study
materials should be right at hand. The child shaddaleverything possible to avoid having to getrup i
the midst of studies.

Do not help your child too much. You do not hg&klp by doing a student's homework. The student
needs the practice opportunity homework providemp@rate with the teacher. Have a visit with the
teacher a few weeks after school starts. By tha the teacher will know more about your child's
ability and attitudes, and will be able to advige yn the amount and kind of help you should dive.
the teacher asks you not to help in certain subjégtall means follow that advice.

Never use aggressive behavior to force yoild o study. The child will not learn very much pgu
holding a book in front of his nose, and force mayup a psychological block against study thatimig
hinder student progress for years. Provide numjuaissistance as needed.

In penmanship lessons, encourage writing with chsgfacing and straight lines. Require neat
penmanship that is legible.

Teach concentration on words and sentencesmiodividual letters. Thinking in terms of wordsda
sentences will be a great aid toward correct speHind good compaosition.

Above all, impress on your child the factttlearning is important. Explain why it's importaand
what it will mean in the years ahead. If the chifants to be an engineer or a businessman, point out
how vital math and science will be. In almost ai@®ydf chosen, reading will be essential. Let your
student know that learning is the studengsponsibility, not yours or the teacher's. Kegn
“assignment notebook” will help the student be manganized and productive. Children at school
have a job to do, just as adults do. Express gtauast in seeing how well that job is done.

If you follow these ten steps carefully, and if yowive your child the
friendly help, patience, and understanding of a coterned parent,

you will be leading your child to better grade



PEORIA HEIGHTS GRADE SCHOOL LIST OF SCHOOL SUPPLIES (Grades K-8)

NOTE: Students in grades K-4 have small cubbysageailable for use in classrooms. Please doaemst gour
child to school with a book-bag or backpack thaolarge to fit in the classroom cubb@ubby spaces are 12

inches deep and 7 inches wide. Students in G&a8dsave lockers available for use to place peldsteras
under lock to discourage items being taken by sth&he lockers are 11 inches wide by 10.5 incleep dwith a
diagonal measurement of about 1B8hes. Please do not send your student to school withok-bag or

backpack that is too large to fit in the locker.

KINDERGARTEN

#2 Pencils

Pair Fiska Scissors

Boxes Crayons - 8 Colors

Adult T-Shirt, for painting

Gym Shoes, Non Marking Soles
2 Pocket folder
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FIRST GRADE

Large Elmer’s Glue (Orange Cap)
Boxes Crayons, 24 Count
0 #2 Pencils, not Jumbo
Gym Shoes, non-marking soles
Adult T-Shirt, for painting
Pocketfolders, Plastic (No Trapper Keepers)
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SECOND GRADE

Large Box Crayons
#2 Pencils

Large Elmer's Glue
Pair Pointed Scissors

PP o

THIRD GRADE

1 Box Crayons

4 #2 Pencils

1 Large Elmer's Glue

1 Pair Pointed Scissors

1 Ruler. Combination metric/English

FOURTH GRADE

1 Box Crayons (24 Count)

4 #2 Pencils

2, 2-Pocket Folders

1 Eraser. Pink Pearl or Similar

1 Ruler, Combination Metric/English
3 Spiral Notebooks

FIFTH GRADE

1 8 oz. Elmer Glue (Liquid, NOT stick)
1 Box Colored Pencils

1 Solar Powered Calculator

1 Eraser (pink Pearl)

2 Red With NO Design, Pocket Folders

1-2 Packages Loose Leaf, Wide Ruled, Notebook Paper

1 Qt. Size Box Ziplock Bags

2 Boxes Kleenex, large
1 Pencil Box
1 Large Elmer's Whieglu
1 Change of Cloth&galed In Baggie
1 Change of Clot8ealed In Baggie
1 Book bag

1 Pair Pointedsses
1 Pencil Box (Cigar Size)
1 Box Kleenex, Large Size
2 Eraser, Pink Be&imilar
1 Water Color Pafbét
1 Hand Wipes / Samitiz

1 Eraser. Pink Pearl or Similar
1 Box Kleenex, large size

Gym Shoes, non-marking soles
1 Water Color Paint Set

1 Pair Gym Shoes (Non-marking sole)
2 Pkg. Notebook Paper
(wide-ruled)
2 Box Kleenex, large size
1EraBank Pearl or Similar

1 Small Pencil Sharpener
3-Hole Notebook Paper, Wide-ruled
1 Pair Scissors
1 Box Kleenex
Markers (Opiéd)
1 Pair Gym Shoes, Non-Marking Sole

Washablel@@ed Markers
1 Compass
1 Rulertfée English)
2 Spiral Notko(Wide Ruled)
Pozket Folders — ANY Design or Color
1-2 Packages Note cards
1 GallomeSBox Ziplock Bags

IMPORTANT Note - Book bags with rollers must bedghan 11 inches wide to fit in lockers!

Last Updated
09-01-09

1 dhaviipes / Sanitizer

1 Large Glue Stick (Elmer’s)
2 2 Pocket Folders

1 3X5 File Box

1 Hand Wipes / Sanitizer

2 Spiral Notis
1 Box Water Colors
3 2 Pocket Folders
Colored Pencils
1 Hand Wipes / Sanitizer

1 Red Pen
1 Elmer's Gliez.

1 Highlighter
CadoPencils

1 Hand Wipes / Sanitizer

16 Crayons
1 Clear Plastic Protractor
3 Red Pens
1 Large Box Kleenex
la&tkages #2 Pencils

dhlitjhter
1 Hand Wipes / Siaeit



SIXTH GRADE

1 80z. Elmer's Glue (Liqujchot stick)

1 Metric/English Compass and Clear Plastic Probract
1 Black ExtraFine Tip Marker

1 Ruler, Combination Metric/English

1 3-Ring Notebook (8 %2 x 11)

2 Ballpoint Pens (Medium)

1 Hand Wipes / Sanitizer

SEVENTH and EIGHTH GRADE

4 0z. Elmer’s Glue

Ball Point Pens (Medium Black or Blue)

Ruler (Metric and English)

Spiral Notebooks (8 Y2 x 11)

Box Watercolor Markers

Pair Gym Shoes

3 Ring, Loose Leaf Notebook and Paper (8 %2 x 11)

RPRrRERNRP AR

Washable Colored Markers (Non-toxic)

1 Large Box Kleenex

1 Inexpensive Solar Powered Catoula
1 Pkg. looseflrotebook paper

(wide-ruled)

1 Eraser (Pink Pearl or Similar)

1 Folder with pockets per subject

1 Era@tink Pearl)
1 Protractor
1 Box Kleenexidea

1 PE Uniform - REQEIR (Purchase at School)

1 Gym Bag (Optional)
1 Calculator (Solar Powered)

#8 Pencils
16 Crayons
4, 2 Pocket Folders
2 Spiral Notebooks
1 Box Color Pencils
1 Pair Scissors

6 #2 Pencils
1 Pair 5" Pointed Scissors
Bbx Colored Pencils
1 3 Ring Binder
1 Highlighter
hdHeipes / Sanitizer

Additional supplies for special class activitiesynhe requested during the school year. The speatale of these supplies makes it impractical
to list them separately. LABEL ALL MATERIALS WITH BUDENT’'S NAME




PEORIA HEIGHTS GRADE SCHOOL
BUS RIDER CONDUCT NOTICE

To the Parents of Grade Date

Peoria Heights Grade School is very much conceabedt the safety of its students, especially widizmg
the school bus. Riding the school bus is a prigldwe student earns daily by following rules totpcothe
safety of all bus riders. We know that you, aepts, are also concerned that your children bsp@med to
and from school in a manner that in no way endanteir safety. To insure the safety of all buensdit is
essential that certain standards of conduct bélegiad and followed. It is also essential that bders
respect and adhere to the requests of their busrdriThe proper procedures for bus safety have bee
thoroughly explained to all children, and are liste the Parent-Student handbook distributed talfesmat the
beginning of the school year.

A copy of these rules is printed on the back of #hieet for you to review with your son or daughter
The incident report included with this letter haeb given to me by your child's bus driiéindicates a

serious violation of the rules of conduct, which add have placed the welfare of the children on thbus
in jeopardy. Our procedure for punishing misconduct on theibas follows.

First Serious Offense: Punishment SegpeDates (If any)

The student will be called to the office to revighwe incident. A loss of privilege, detention, orit
punishment will be assigned. The student will be & the punishment for the next offense. A copyhe
reported offense will be mailed to the parent.

Second Serious Offense: Suspension Datey)

Should a student be involved in bus rider miscohdwecondime during the school year, the same procedure
above will be followed. A 5 school day suspengibbus riding privileges may be issued as a puniitm

Third Serious Offense: Suspension [jHtasy)

Should a student be involved in bus rider miscohdubirdtime during the school year, the same procedure
above will be followed. A 15 day suspension of hdsg privileges may be issued as a punishment.

Fourth Serious Offense: Suspension Qiatesy)

A fourth violation within the same year may result in pererarsuspension of bus riding privileges for the
remainder of the school year.

Bus riding privileges may at any time be suspereltteer temporarily or permanently, as the resulirof
serious or flagrant violation of the rules. All psimments will be assigned by school district adstmation.

Please discuss the importance of proper behavithehus with your child, and impress upon thedctiie
importance of immediately obeying the bus driveur @utual efforts will hopefully take care of theHavior
problem now that more serious punishment will ratehto be administered later. Please call our daiftice
if you have any questions about the assigned pongish

Gene Beltz, Principal



District #325 Prescription Medication Authorization Form
Family Physician Note This completed form may be FAX sent to PHGS @ 303686-7272

Student's Name Birth date
Address Home Phone
School Grade Teacher

Parent / Guardian Emergency Phone No. (WK) (Cell)

To be completed by the student's physician or parér guardian:

Name of Medication Dosage

Frequency Time To Be Given In School Prescription Date
Prescription # Pharmacy Phone # Physician Name
Discontinuation Date Halspi Preference

Diagnosis Requiring Medication

Intended Effect of This Medication

Must this medication be administered during theostlday in order to allow the child to attend sdharato
address the student's medication condition?

YES NO
Must this child be allowed to carry this medicatmmhis or her person for immediate access to aedruthe
case of a medical emergency? (Physician certifinatquired)

YES NO
Expected side effects, if any:
Time Interval for Re-Evaluation
Other Medications Student is receiving
(Physician's Name - Print) (Physician's Signatare/alid Prescription #)
(Physician’s Phone - Office) (Physician’s Phonemdggency)

Further Instruction Remarks:

(Use back of sheet as needed)

Date (OVER PLEASE)




PARENT PERMISSION FORM FOR STUDENT PRESCRIBED
MEDICATION SELF ADMINISTERED BY STUDENTS AT SCHOOL

I hereby confirm that | understand that |, as taeept / guardian of this child, am responsibleafdministering
any medication to my child. However, in the evdatti am unable to do so or in the event of a nadic
emergency, | hereby authorize the Peoria HeightsEC #325 and Its employees and agents, in my bahdl
stead, to administer or to attempt to administanyochild (or to allow my child to self-administavhile under
the supervision of the employees and agents dbtheol District), lawfully prescribed medicationtire manner
described above. | ACKNOWLEDGE THAT IT MAY BE NEGSARY FOR THE ADMINISTRATION OF
MEDICATIONS TO MY CHILD TO BE PERFORMED BY AN INDNDUAL OTHER THAN A SCHOOL
NURSE, AND | SPECIFICALLY CONSENT TO SUCH PRACTICEHurther acknowledge and agree that,
when the lawfully prescribed medication is so adstéred or attempted to be administered, | waiwecdams |
might have against the school District, its empésyand agents arising out of the administraticsaaf
prescribed medication. In addition, | agree tadHmrmless and severally, from and against anyafirthims,
damages, causes of action or injuries incurreésulting from the administration or attempts at idlstration of

said prescribed medication.

(Parent's Signature) (Date)

For Office EMERGENCY Use Only — Emergency Phonet@cninformation

(Employee Obtaining Treatment Permission) (Person Granting Treatment Permission)
by Phone During a Medical Emergency by phone During a Medical Emergency*

(*Must be listed in PHGS school office as parent oguardian as an Emergency Contact)

RelationshipStudent

(OVER PLEASE)

(Time) (Date)



Student/Parent/Guardian Information Form

(All Information Requested Is Important For School Recads Needs. Please complete ALRpplicable Lines)

Child Last Name First Name Middle

Residence Address City Zip

Child Social Security Number Gender _ Date of Birth

Home Phone Is there a current, vBlIEP.  YES NO Busrider? YES @
Current Grade Level Teacher(s) ,

Before/After School Care
Before and/or After
Child Care Name Care Address Care Phone

Parent/Guardian Information Form

Child Resides With (Last Name(s)) (First Name(s))
Siblings @PHGS: Name Grade_Name Grade
Name Grade___, Name Grade

Relationship of the above to the student

Is there a legal custody/guardianship court ordern force? YES NO _(if “Yes”, school neks copy)

Father Last Name First Name Father Address

Home Phone Cell Phone ty Ci State ZIP
emalil Employer Name Work Phone

Mother Last Name First Name Mother Address

Home Phone Cell Phone ty Ci State ZIP
emalil Employer Name Work Phone

Emergency Contact Information (If Parent/Guardian Cannot Be Reachejl

Emergency Person Home Phone Cell Phone

Emergency Person Home Phone Cell Phone

Doctor Name Doctor Phone Hospital Preferred

Special Health Conditions (use back as Needed)

In the event that | cannot be reached, | authorizéhe above named, emergency persons, or the schooldct in my
behalf.

Signature of Parent/Guardian Date




Abandoned Child

An abandoned child in one who is too young to Ifiieulecared for by an adult, with no after-schoaleca
or pick-up supervision for the child provided by thdult parent or guardian. A small child who is
bussed home by our school and meets a locked ddonwadult present is an abandoned child. Such
children are returned to our school by bus dritersafeguard the child’s welfare. A small childawiks
waiting to be but is not picked up by an adulth&t ¢nd of our school day is an abandoned child. We
understand that emergency situations happen thatnteafere with you being present to supervise a
child. If you contact usin such situations we will work with you in good &ith to monitor the child

at our school up_until 4:00 P.M.when our offices close.lt is the parent / guardian responsibility to
provide supervision for their children at the effidor school day after 3:20 P.Mf we do not hear

from you, we will call you or emergency contact kslwhose telephone numbers you have provided to
us. If you have not called us and we can’t reagfoae, the child is abandoned. In such cases,tivth
school not knowing what has happened or who iake tesponsibility for caring for the child, we il
turn the child over to the Peoria Heights Policep&ément for later adult pick-up there. If we are
required to do this, question of child neglect andangerment may be reported by the police to
appropriate social welfare agencies for their itigesion. To ensure that this does not happemsale

do the following:

Be at home in time or make arrangements for art &oluaheet your bussed child.

Be at the school on time or make arrangementsif@adalt to pick up your child if you are providiag
ride home.

In an emergency where you are delayshtact the schoo(CALL PHGS so we will know how to
help)

Make sure the school has home, cell, and work hele@ numbers to reach you and to reach emergency
contacts you have identified for us to call

If at all possible, avoid changes in daily pick&plrop-off routines (Children get confused with too
much change to routines)

Absence or Tardy

To help us ensure that all children sent to schowle here safely each day, parents are askedlltthe
Peoria Heights Grade School office by 9:00 A.Mnadtify us if your child is going to be absent from
school that day. When a student has been abséanidgt he must bring a written statement with the
following information to his teacher:

1. Name of student

2. Date of absence or tardiness

3. Reason for absence or tardiness
4. Signature of parent of guardian

An attendance log in the school office must be detegd by the student, or parent for the studert) ea
time a student arrives at or departs from schotdide of normal school arrival and departure tinfey.
to schedule doctor and dentist appointments, tefgs,on days that school is not in session or 8f&0
P.M. The law requires that a child be in schoolrgway unless ill. lllinois Law states that studentust
attend school when it is in session during the leggachool term. The responsibility for attendannea
regular and continuous basis rests with the stualethiparents.



Acceptable Use Policy (AUP) — Computer and Internéet)se

Peoria Heights Community Unit School District #325

Acceptable Use Policy
TERMS AND CONDITIONS: STUDENTS

The following Acceptable Use Policy should be read by both the student and the parent(s)/guardian(s).

Acceptable Use

Peoria Heights School District is committed to the goal of providing electronic network facilities for students of
District #325. The school network is expected to be used in a responsible, efficient, ethical and legal manner in
accordance with the mission of the School District. Users must acknowledge their understanding of the general
policy as a condition of receiving an account or using the network and computer resources.

All use of the District's connection to the network, computers and Internet must be in support of education and/or
research, and be in furtherance of the School District's stated goals. Use is a privilege, not a right. General rules
for behavior and communications apply when using computers and accessing the Internet.

Privileges

The use of the District's computer network and Internet is established as a privilege, not a right, and inappropriate
use will result in a cancellation of those privileges. District personnel responsible for providing networking
services and school certificated employees have the right to make all decisions regarding whether or not a
student has violated applicable rules and may deny, revoke, or suspend student access at any time.

Peoria Heights Community Unit School District #325 reserves the right to monitor and search all computer files,
images, and/or equipment that is owned by the school district.

Authorization for Computer/Internet Access

Each student and his or her parent(s)/guardian(s) must sign the Acceptable Use Policy Permission Form before
being granted use of the District’'s computers, network and/or Internet connection.

The failure of any student to follow the terms of the Acceptable Use Policy will result in the loss of privileges,
disciplinary action, and/or appropriate legal action.

Privacy:

Investigating or reading another user’s file is considered a violation of privacy. Reading unprotected files is
intrusive, reading protected files, by whatever mechanism, is considered the same as "breaking and entering."
Violations include, but not limited to:

Attempting to access another user’s files without permission.
Furnishing false or misleading information or identification in order to access another user’s accounts.

Attempts to access District computers, computer facilities, networks, systems, programs or data without
authorization.

Unauthorized manipulation of the District’'s computer systems, programs or data.

Theft:



Attempted or detected alteration of software, data or other files as well as disruption or destruction of equipment
or resources is considered theft. Violations include, but not limited to:

Abusing specific resources such as the Internet.

Removing computer or other technology equipment and resources without authorization.

Copying or attempting to copy data or software without authorization. Users should assume that any
software they did not create is copyrighted.

Vandalism:
Violations include, but not limited to:

Sending mail or a program that will replicate itself (such as a computer virus) or do damage to another
user's account.

Tampering with or obstructing the operation of the District's computer systems.

Inspecting, modifying or distributing data or software (or attempting to do so) without authorization.
Damaging computer hardware or software.

Manipulation, altering or changing of screen desktop setting or computer configurations on individual
computers via accessing the control panel or by any other means that changes the original setting of a
computer.

Harassment

Sending unwanted messages or files to other users may be considered harassment. Violations include, but not
limited to:

Interfering with legitimate work of another user.
Sending abusive or obscene messages via computers.

Using computer resources to engage in abuse of computing center personnel or other users.

Access to the Internet

Peoria Heights Community Unit School District #325's goal is to include the Internet in the District's instructional
program in order to promote educational excellence by facilitating resource sharing, innovation, and
communication.

The School District is not responsible for any information that may be lost, damaged, or unavailable when using
the network, or for any information that is retrieved via the Internet. Furthermore, the District will not be
responsible for any unauthorized charges or fees resulting from access to the Internet.

"Internet"” includes all information accessed by Internet sites, E-Mail, on-line services, and bulletin board systems
via any protocols or medium.

Unacceptable Use

A user is personally responsible for his or her actions and activities involving school computers, the District's
networks, and/or the Internet. Some examples of unacceptable uses of school computers, the District’'s networks,
or the Internet are:

Any illegal activity.
Violation of copyright, intellectual property rights, or unauthorized use of others' property.



Downloading of a file without authorization, regardless of whether the file is software or data or
whether it is copyrighted or de-virused.

Using or downloading a file for a purpose other than that authorized.
Use for private financial or commercial gain.

Wastefully using resources, such as file space, processor time, or network time, including any use
that hinders, delays, or obstructs others in their use of computers, networks, or the Internet.

Gaining or attempting to gain unauthorized access to resources, including but not limited to
computers, networks, databases, and files, or information contained therein.

Invading the privacy of others.

Using or attempting to use another's account or password or other identification.
Posting material authored or created by another without his or her consent.

Use for commercial or private advertising.

Submitting, posting, publishing, or displaying any material which is defamatory, intentionally
inaccurate, abusive, obscene, profane, sexually oriented, threatening, racially offensive, or harassing, or
accessing material which is obscene, profane, or sexually oriented.

Impersonation of another user, anonymity, and pseudonyms.
Use or attempted use while access privileges are suspended or revoked.
Failure to follow network security rules.

Attempted or actual use, possession, or creation of any computer virus or other software or physical
or electronic device intended to or capable of causing damage to any computer, network, or file.

Computer and network vandalism is prohibited. Vandalism is defined as any act of a user, which
intentionally or recklessly causes damage or attempts to cause damage to any person, entity, computer,
computer component, file, or network.

Use of computing facilities knowingly to disrupt the work of another student, faculty member, or staff.

Use of computing facilities knowingly to disrupt normal operation of the District’'s network.

These rules may be supplemented at any time at the discretion of the school, District and/or Board of
Education. Any supplemental rules will immediately be binding upon students.

Security

System security is protected though the use of user ID and password. Failure to adequately protect your
password could result in unauthorized access to personal or district files. To protect the integrity of the system,
the following guidelines should be followed:

Students shall not reveal their passwords to another individual.

Users are not to use a computer that has been logged in as another student’s, teacher’s, or staff's
name without first logging off their account.

Always log off the computer network before leaving the workstation.

Any user identified as a security risk or having a history of problems with other computer systems
may be denied access to the network.

Miscellaneous:

Other acts considered unethical and abusive include, but not limited to:

Unauthorized and time-consuming recreational game playing.



Deliberately slowing down the network.

Non-productive or idle "chatting."

Using computer accounts for work not authorized for that account.

Sending chain letters or unauthorized mass mailings.

Using the computer for personal profit or other illegal purposes.

Personal and political advertisement.

Display, viewing or sending of offensive material and graphics.

Playing of “games”, either via installed programs, CD ROMs or Internet, unless in conjunction with
educational enrichment, at appropriate times or with authorized permission.

Users must have a valid, authorized account and may only use those computer resources for which they are
specifically authorized. Users may only use their account in accordance with its authorized purpose. Users are
responsible for safeguarding their own account. Users should not allow another user to use their account unless
authorized by the system administrator for a specific purpose.

Users should promptly report misuse of computing resources, or potential loopholes in the computer/network
system security to the network administrator, and cooperate with the systems administrator in their investigation of
the abuse.

Penalties for Computer/Iinternet Abuse:

Abuse or misuse of the District’'s computing facilities and services may not only be a violation of network policy
and user responsibility, but it may also violate the criminal code. Action may include, but is not necessarily limited
to:

Suspension or revocation of network, computer and/or Internet privileges.

Reimbursement to the District or the appropriate institution for resources consumed.

Other legal action including action to recover damages.

Referral to law enforcement authorities.

Referral of offending faculty, staff, and/or students to District authorities for disciplinary action.

Supplemental Materials that correlate with this Poicy

Acceptable Use Policy — General Overview of Netwediicy
Acceptable Use Policy — Netiquette

Acceptable Use Policy — Permission Form

Acceptable Use Policy — Internet Filtering

* % X %k

Activity Bus Schedule

An activity bus may be provided for those studevtt® normally ride the bus, who are involved in
school activities or school business that keepsitliem riding their regular 3:20 p.m. bus.
Occasionally, under special circumstances, andthewill be provided if and when there is a need.

A La Carte Lunch Line (Grades 5-8)

Our school cafeteria provides students in grad@svith the opportunity to purchase individual food
items in an a la carte lunch line. There will bB od items available daily for purchase by gsafleé3
students only. Teachers will accept no money flar@arte food purchases. A la Carte food is faid

by students as they file through the a la care liStudents who receive free or reduced lunchgsnoia
receive free or reduced items in the a la cartd fow, but may purchase these items in additiaihéo
free or reduced lunch they receive from the schdostudent who owes the cafeteria money for unpaid



for lunches, may not purchase a la carte food timtilcafeteria debt has been paid. Parents withae
weekly payment to school for lunch will have thataunt credited toward regular, hot school lunches
first. Remaining lunch money may be used for ealde food purchases. No cash refunds are made to
students who purchase a la carte food items, wiyhcash balance remaining available for future
purchases. Parents, who do not want their studere allowed to purchase a la carte food itemstmu
make a written request of this spending limit te sichool office. If you have questions regardimgad

la carte food line at PHGS, please contact thedatadeteria manager.

Animals Brought to School

To provide for and to protect the safety and welfairchildren from being accidentally injured by an
animal, to ensure sanitary conditions conducivettdent health, and to keep children from being
exposed to any illness which an animal may unknglyibe carrying, pets/animals may not be brought
into student classrooms or student common gatheregs at Peoria Heights Grade School.

Arrival and Dismissal Times

A bell will ring at 8:40 A.M. to indicate that trezhool day will begin in five minutes. Students may
enter the building at their designated entry, betw& 30 A.M. and 8:45 A.M. Upon entering the
school, all students must immediately proceed éir ttlassroom where they will be supervised byrthei
teacher prior to the school day beginnii@iudents should not be on school grounds before &3
A.M. The tardy bell rings at 8:45 A.M. Students shdwddn their seats at that time, ready for lunch
count. The dismissal bell rings at 3:10 P.M. fibiGrade K-4 students, and ALL Grade K-8 bus riders
The school day is not officially over until the td&ell at 3:45 P.M. The 3:20 P.M. bell dismissds al
remaining Grade 5-8 students, except those who toefireish schoolwork or stay for disciplinary
reasons. If a teacher requests a student to stayake-up or discipline, he may not be excusedifyr
other activity. When a student leaves a classramstay after school for some activity, he must faise
books and coat with him. He mawt return to the classroom latdParents are responsible for
supetrvision of their children before 8:30 A.M. andafter 3:20 P.M. each school day, unless the
child is a school bus rider. Parents of bus riderare responsible for their children until the school
bus is boarded by the child, and after the schoolus drops the student off at the school bus stop.

It is important for parents to assist us at sclgamnaking sure that students do not arrive on dchoo
grounds too early, or be on school grounds tood#isx school is dismissed, without adult supeorisi
We have no adult, outside supervision of studeetsrb 8:30 A.M. at school. Students outside our
school prior to that time are more prone to injirom accidents, fighting, play near or on the direte.
Traffic on Glen Avenue is heaviest prior to and iethately after school. There is also no outside
supervision of students by adults past 3:30 P.Mstiedents who wait outside for afternoon rides eom
Please make every effort to time your student's depture at home or drop off or pick-up at school
to ensure that students arrive no sooner than 8:38.M. and are picked up at school no later than
3:30 P.M.

It is also very important to make sure that somasi®me to assume responsibility for small chidre
who are dropped off by the school bus and requireediate adult supervisioNot meeting this
supervision responsibility could be interpreted bythe police department and juvenile officials as a
form of "child neglect”, resulting in possible intervention by child welfare agencies.If no adult is
present to assume responsibility for the child ftbw bus driver, for the student's own protectiod a
safety, the driver may return the child to Peoreghts Grade School. If our efforts to contact the
student's parents are unsuccessful and the clstdlis our care at 4:00 P.M. at the time ouraazh



offices close, custody of the child may be turnedrdo the Peoria Heights Police Department. This
may constitute parental child neglect. The Pedaaghts Police Department will determine the nemd f
any additional follow-up with other social or chileklfare agencies.

If an emergency arises that prevents you from meetg these responsibilities, please remember to
contact our school office immediately to inform uf the alternate arrangements you have made
for the pick-up, care, and supervision of your studnt.

Attendance Policy(Elementary School)

According to lllinois Law, students must attend@ahwhen it is in session during the regular school
term.The responsibility for attendance on a regular anagcontinuous basis, for notifying the school
by phone the day of any absence, and for providing written note stating the reason for the
absence, upon the return of the student to schooftar each absence, rests with the parentsTwo
categories of absences are recognized: excusegnaxdused. An absence will be considered
unexcused unless evidence of the following is sholvress, death in the immediate family, family
emergency, or such other situations deemed from tintime by the Superintendent and his desigmate t
be a valid excuse for absence. An absence for yaradations that may fall during school time, which
is not the fault of the student, may be considesemlised only if a note from the parent and/or gaard
is received by the school administration no less1tBO days in advance of the said vacation. Makeup
will be the responsibility of the student.

Evidence necessary to establish an excused absehoges a note signed by a parent or guardian
specifying the reason for the absence, or a ngteediby a licensed physician. However, an abseihce o
five or more school days out of ten successive @ati@ys due to iliness will be considered an exduse
absence only if, upon return to school from theeabs, a note from a licensed physician is provided
attesting to said illness, or the student absenepproved by the Building Principal.

A student unexcused will be considered absent Bonool for one day upon his failure to attend all
classes thereon or any portion thereof.

Upon the occurrence of an unexcused absence owialy a period thereof, notice of such unexcused
absence shall be given by phone and/or in writintipé parent or guardian of the student and may be
provided to the Peoria Heights Police DepartmerherCounty Truant Officer. The student shall be
referred for counseling with appropriate Dean, €&lpal, or Counseling Staff Member. Subsequent
unexcused absences may be dealt with in the sameemaxcept that notice and referral, along with
consultation with the parent or guardian, shaliiaele upon the tenth day of unexcused absence. Said
consultation shall be conducted by the Superinteihdiehis designate.

If a student has fifteen or more unexcused absemgesf ninety consecutive school days, the
Superintendent or his designate may exercise tti@aty granted herein for the suspension of pugils
he may refer the matter to the School Board whinall €onduct a hearing in the manner set forthihere
for the expulsion or suspension of pupils.

Behavior and Discipline(Parental Responsibilities)

The parent is expected to cooperate with the scmdlsupport its corrective measures, and to ntitéy
school of any unusual behavior pattern on the gfatte child that might lead to serious difficuttie



Behavior and Discipline(Teacher/Student/Principal Responsibilities and Rigts)

The professional staff of the school is expecteensure student conduct conducive to an orderly
educational program, to maintain an effective leaymtmosphere both in and outside of the classyoom
and to help students achieve the self-disciplireesgary for responsible use of freedom.

The teacher has a right to obedience and failirgetat, the responsibility to take corrective meas
including, but not limited to: imposing detentioemoving students from the classroom for disrugtiv
behavior, revoking privileges, enlisting parentsistance, and referring student to administratars f
additional assistance.

The teacher's responsibilities include: conducéingell-planned and effective program, establishing
and enforcing regulations within the school's etiooal environment that will facilitate learningié
maintaining written records of the conduct of stutdavho may later be referred to others for help
and/or disciplinary action.

In maintaining proper discipline, all persons casted with the school have a double obligation: To
promote the legitimate objectives of the schookays appropriate to the individual's respectivesol
and to recognize and defend the rights of others.

All students and teachers are expected to respecights and property of others. Students are
responsible for their actions to school personnhalldimes. Any staff member has the right to nepo
and the responsibility to correct misbehavior. @esimisbehavior at school will result in notificatiof
the parents and/or a conference between the pateatbier, and building principal.

The principal has an obligation to impose necesdmgiplinary measures, including, but not limited
imposing detention, revoking privileges, removingtadent from class, suspending a student from

school for up to 10 days, enlisting parental sup@ord recommending expulsion from school to the
Board of Education.

The principal is responsible for: supporting tesrshand insisting that they meet their obligatitins
maintain discipline, being alert to and correctiityations likely to promote poor citizenship, fytig
parent of serious student offenses, creating ansihere conducive to student self-direction anid sel
regulation, and for defending every individual vintthe school against arbitrary and unfair treatinen

Chapter 122 Article 24-24 School Code of the Svétidinois: Teachers and other certified educagilbon
employees shall maintain discipline in the schaalduding school grounds which are owned or leased
by the Board and used for school Purposes andtsgivin all matters relating to the disciplineand
conduct of the school children, they stand in #ation of parents and guardians of the Pupilss Thi
relationship shall extend to all activities conmglctvith the school program and may be releasenyat a
time for the safety and supervision of the pupils inabsence of their parentsguardians.

Peoria Heights Grade School may make and enfoesmnable rules of conduct for extracurricular
school events. Any person who violates such rulag be denied admission to school events.

All employees shall be specifically responsibletfoe maintenance of good order and discipline én th
school buildings and on school grounds. Teacheatpancipals are specifically charged with the
responsibility of punishment for offenses committ@ther employees shall report acts of disobedience
and unsatisfactory behavior to the teacher or graic



Students may be suspended by the principal or supedent for the following reasons at the disoreti
of the superintendent or principal:

Gross disobedience and/or insubordination

Gross misconduct and/or disrespect toward an adddtilow student

Fighting, intimidation, or threatening physical hmato another person

Defacing or destroying school property

Smoking

Stealing

The use of intoxicants or drugs

Any other offense, which jeopardizes the safetwelfare of students
or teachers

Each of the above cases will be judged on its owntm

Homework that is missed while a student is suspanagey be completed by the student for partial ¢redi
only, during the time the student is suspendeddéits will not serve in-school suspensions. Teach
may, as the situation allows, meet with a studeiot po the student leaving the school for the
suspension to give the student their assignmerttsesstudent may make up their work for 80% credit.
During an out of school suspension, it is the pgseasponsibility to obtain the assignments missed

Behavioral / Diagnostic Evaluation of a Studen{Parent Requestedl— Connors Rating Scale, etc.

Classroom teachers will complete diagnostic asseissimstruments (Connors Scale, Vanderbilt Rating
Scale, etc.)that are requested from the school by a physiciato use in treating a child. Parents are to
give to the school the form to be completed bytdaeher, and a pre-addressed envelope to mail the
completed form to the physician. How that inforioatis then used or shared with the parent is later
determined by the physicia.he school will not return completed forms directlyto parents.

Bicycles

Please remind your child that riding a bicycle @ri@ilege, which requires responsible behaviod tre
practice of rules of safety. Discuss acceptable hitting habits with your child at the beginningtioé
school year. It is against the law to ride bicydeghe sidewalks in Peoria Heighté/e also do not
permit riding on school property. Every bike shobéiie some sort of lock so that the possibilityheft
is reduced. We also suggest that all bicyclesidentification purposes, be registered with therReo
Heights Police Department.

Body Piercing

Body piercing jewelry of any kind is discouragedo®worn by students at PHGS. Any item worn that
poses a health or safety risk to students, ordfeattes a classroom distraction in the educational
environment, will be required to be removed andftorered and not worn back to school.

Breakfast Program at PHGS

Beginning May 2, 2005, Peoria Heights Grade Schhalents may take advantage of our new school
breakfast program and have a nutritious breakfasttaool. Children who walk to school daily, or who



are transported to school by parents, may parteifdo transportation to breakfast is providedhsy t
school district. Students, who have applied for eawive a free school lunch via our federal lunch
program, are also eligible to receive a free schoehkfast. Students who receive a reduced pricghlu
via the same program must pay 30 cents for brealfas all other students, breakfast price will be
$1.00. Breakfast will consist of milk, fruit or 1@0fruit juice, cereal, and or a muffin and roll.eBkfast
begins at 8:15 A.M. and runs until 8:35 when sap\stops. No students will be served food after 8:35
A.M. when the line closes. This allows the laststuts served time to eat before classes begin.
Students are to time arrivals at school for enttha REAR GYM DOOR between 8:15 and 8:35 A.M.
Parents who bring students are asked to moniton théside until the 8: 15 A.M. entry time, as we
have no adult supervision for students outsidaiattime. Students will be monitored in the cafieter
until 8:30 A.M., and will be allowed to go to clasems as usual after that time. Only students who
participate in the breakfast program are allowedarool grounds before 8:30 A.M. Only students
eating breakfast will be allowed in the cafeteAli.other students not eating breakfast at school
maintain the same scheduled arrival times as u$ualbreakfast program will provide a nutritional
start for the day for many of our children. If ybave questions about the school breakfast progralin,
Cafeteria Manager, Mrs. Suzanne Cranford, at dunamffice at 686-8809.

Bright Futures

Peoria Heights Grade School houses the centrakesffor the "Bright Futures" preschool program.sThi
program serves 3 - 5-year-old students who haveatet!, through screening and testing, the presence
of learning deficiencies that need to be addresBee Bright Futures' teachers and students work
closely with parents to address need and helprigaipare the child for greater success at Kindegga
entry. The program is funded through a specialtgram the lllinois State Board of Education, witte
Peoria Heights School District serving as the adstrative agent for the grant. The Bright Futures
office telephone number is 686-8590.

Bus Rider Behavior Rules

Parents bear the responsibility for transportirdpiéd to and from schoolBeing allowed to ride a

school district provided bus is a student privilegeearned by following all bus rider rules. Riding a
bus is not an automatic student right. A studehty cannot obey rules and whose behavior or actions
pose a safety threat to all other bus riders, neasemoved from the bus temporarily, or barred flam
use for the school year.

1. Be ontimepnly at your assigned, designated school bus stepelp keep the bus on schedule.

2. Stay off the road at all times while waiting tbe bus. Behave properly at the bus stop.

3. Be careful in approaching the place where tleedbops. Do not move toward the bus until the bus
has been brought to a complete stop.

4. Do not leave your seat while the bus is in mmotio

5. Be alert to a danger signal from the driver.

6. Remain in the bus in the event of a road emengantil instructions are given by the driver.

7. Keep hands and head inside the bus at all taftesentering and until leaving the bus. Do not
throw anything out the bus windows.

8. Remember that loud talking and laughing or ueesary confusion diverts the driver's attention

and could result in a serious accident.
9. Be absolutely quiet when approaching a railroassing stop.



10. Treat bus equipment as you would valuable furaiin your own home. Never tamper with the
bus or any of its equipment.

11. Assist in keeping the bus safe and sanitaayl itmes. No eating or drinking is allowed on the
bus. No snacks, can, or bottle drinks may be takea the school bus. Items in violation will be
taken and disposed of.

12. Carry no animals on the bus.

13. Keep books, packages, coats, and all othectsbyeit of the aisles.

14. Leave no books, lunches or other articles erbtis.

15. Be courteous to fellow pupils, and the busetrat all times at the bus stop and on the bus.

16. Help look after the safety and comfort of seratihildren.

17. Do not ask the driver to stop at places othan the regular bus stop. He is not permitted to do
this except by proper authorization from a schdfitial.

18. Observe safety precautions at discharge point.

19. Students riding buses will be kept after scloody if their parents are notified by a teacheopto
the regular dismissal time. If parent contact catmeomade, arrangements to stay after school
should be scheduled by the teacher and the busyrgdudent for the following clay.

20. The "bus environment" is an extension of'#uhool environment". Applicable behavior rules
enforced at the school will also be enforced onsttteool bus.

21. See the "Bus Rider Conduct Notice" sheet.

Student misbehavior on a school bus or near th& pbthe bus stops may result in a student natdei
allowed to continue riding the school b@ly designated bus riders may ride their assidned
Students violating bus riding rules will be con&tvia the bus rider conduct notice slip. (See aapy
the front of this booklet.)

Note:  Our school district may randomly videotapedsints on school buses. These tapes may be
made available to parents of students who misbebiavke bus, for parents to view.

Bus Routes and Times

Peoria Heights Grade School
Bus Rider Eligibility and Bus Route Information

Children Eligible to Ride The School Bus Include

Children living “above the hill” in Peoria Heightsouth of the soutkide of Lake Street, East of Prospect Roac
south of Grandview Drive east of Prospect Road,beilbussed to Peoria Heights Grade School.

and...
Children living “below the hill” in Peoria Heighten Galena Road, or on streets off Galena roadlbeibussed tc
Peoria Heights Grade School.

and...
All ECE students living anywhere in Peoria Heigivtl be bussed to Peoria Heights Grade School.

It will take a week of school before an approximiatee for the pick-up of children at bus stops is
known by parents. Until the route is established you have a better idea of the exact pick-up,time




Bus stops are made at:

Above the Hill:

London and Atlantic, Central, and Boulevard
Boulevard and Division, and Cox

Cox and Illinois

Division and Atlantic, and Monroe

Monroe and Cox, and Hines

Hines and Atlantic

Atlantic and Rouse

Glen and Constantine, Marietta
Columbus and Duryea, Seiberling, and Kelly
Below the Hill:

Galena Road and Poplar Lane, Longshore, Koch, $aikiove, Terrace Ct., Terrace View Lane,

St. Jude Ct., Riverview Ct., Roosevelt Hill, and ld Gas Station
Gardner Lane and Forest Park Apartments

Bus rider behavior rules that all students areireduto follow are listed in the Parent—Student
Handbook. Please review these rules with youresttyaxplain to the child your expectation that all
these rules are to be followed, and emphasizenttenivenience that would be created if the studuesit |
the bus riding privilege by breaking rules.

NOTE: All students must board busses only at theiassigned bus stopThe privilege of riding the
school bus may be revoked if the student refuses tollow bus rider rules, or exhibits conduct that
places the safety and welfare of others present dine bus in jeopardy.

Peoria Heights Grade School
School Day and Bus Rider Dismissal Times

All students in Grades K-4 will be released atshme time @ 3:10 P.M. Bus riders will exit thentro
of the school to board busses. The remaining Kudents will exit the rear of the school as usuAll.
other parking and pick-up rules in place to pronsitelent safety remain in place. The only chasge i
that students in Grades K-4 who are picked up bgria will be released 10 minutes earlier at 3:10
P.M.

Bus riders in grades 5-8 will be released at 3:M. PAll other 5-8 students* will be released a2@:
Staggering the release time should reduce trafftbé rear of the school as parents are pickinGraule
K-4 students. Parents may exit the parking lotieaand leave more space for parents picking up
students in Grades 5-8 ten minutes later.

A Grades 5-8 studemUST HAVE supervision responsibilities with a Grade K-4 stotcto be
released at 3:10 P.M.

*NOTE: If you are here picking up students in Grad — 4 at 3:10 and also need to pick up a Grade 5
8 student at the same time, we need you to comgiietiorm below giving the name, grade, and
homeroom teacher of ALL students you are picking Tipe additional student(s) you list will be
released from Grades 5-8 at 3:10 to enable yoictoyp all your children at once. Complete thaxior



below as needed and return it to your grade 5-8enoam/classroom teacher by the first full day of
school.

RETURN THIS FORM TO YOUR CLASSROOM/HOMEROOM TEACHER
THE FIRST FULL DAY OF SCHOOL AS NEEDED

To: The Grade 5-8 Classroom / Homeroom teachéstoflent namg

Homeroom Teacher: Grade Date

| am a parent who needs to pick up students froad&r K-4 and Grade 5-8 both at 3:10 P.M.

The Grade 5-8 student(s)isted below is being picked up by me at 3:10 PoMis assisting in
getting a child in Grades K-4 home from schoohat3:10 dismissal:

Name: Grade  ClAa$droom Teacher
Name: Grade _ ClAa$droom Teacher
Name: Grade  Cla$droom Teacher
Name: Grade _ ClAa$droom Teacher
Name: Grade  |eg@om Teacher
Parent Name / Signature Phone

If you have questions please call Mr. Beltz @ PH@$86-8809. Thanks for you help!

Cameras at School

Students, school employees, and parents at PHGSahaght to privacy with regard to a person’s phot
being taken and used without their permission. €astoday are miniature and may be easily
concealed. Pictures may be taken without the pdneng photographed being aware of it. Most cell
phones now have camera or filming capabilitiesphato or film taken as a “prank” in a rest room or
locker room for example could be very embarrassifgchnology available today permits such photos
to be posted at web sites on-line for any to s$eis. our duty at PHGS to protect students, school
employees, and parents against immature and inppat® photography that may emotionally hurt or
embarrass them or others. With this in mind, tllewing rules regarding taking pictures or film at
school of students, by students or parents, adoe followed:

1. Cameras are not allowed at school during the sat@plinless prior permission to bring the
camera to school for an acceptable educationaloserpas been granted by a teacher or school
administrator. Cameras in violation of this rutesehool will be confiscated and returned only to
parents.

2. Any other device capable of taking pictures (célbpe) is not to be taken out or used at any time
during the school day unless prior permission ®the device is granted by a teacher or school



administrator. Such devices are subject to rulglsned in the section entitled “Electronic
Paging and Communication Devices” in this booklet.

3. Parents, school employees, and students are wHraedhen a camera is used to take pictures
at public events (athletic contests, extracurricatdivities, classroom performances, concerts,
awards programs, etc.) the photographer shoulecesight to privacy and the desire of any
individual not to have their picture takelmhe school recommendsto protect a photographer
from any legal action that may be taken relatedovidual rights or privacy being violated by
someone taking an unwanted pictuh&t no picture ever be taken, and that no pictureor
film ever be posted at a public web site with out gior permission granted by all
photographed

4. The school may, on occasion, to honor an indivigtiadlent or classroom for an achievement,
for a specific educational purpose, or at the retjatlocal news media to recognize a school
activity or to use pictures or film for a news iteatiow students to be filmed in a positive, role-
model manner here at school. No information idginty a student will be provided to anyone
without prior parent permission being securedyoli object to such film or pictures of your
child being taken, please notify the school in igtand we will honor your request.

Disciplinary Action

The violation of any of the camera use regulatiwiisresult in the following disciplinary
action(s) being taken:

1. The first violation will result in the configtton of the camera, a review of pictures by
school administration of images stored in the cameemory, and a warning issued to the
student. A more severe punishment will be isstifteicamera displays inappropriate
images. The confiscated camera will only be retdrto a parent or guardian at which
time a conference and review of the policy will occ

2. The second violation will result in the confiscatiof the camera, a review of pictures by
school administration of images stored in the canneemory, and a Saturday detention
issued to the student. A more severe punishmdhbevissued if the camera displays
inappropriate images. The confiscated cameraonlf be returned to the student at the
end of the current school year.

3. The third violation will result in the confiscatiaf the camera, a review of pictures by
school administration of images stored in the camneemory, and a one day, out of
school suspension. A more severe punishment wilksued if the camera displays
inappropriate images. The confiscated cameraonlf be returned to the student at the
end of the current school year.

4. Any further violations will result in the castation of the camera, a review of pictures
by school administration of images stored in tha@a memory, and the student will be
suspended out-of-school pending an expulsion hgdefore the Board of Education.
The disposition of the confiscated camera will beedmined by the Board of Education.

Cars of Parents/Visitors

No cars or people, except school staff, are tonlika rear school parking lot by the gymnasium ketw
8:00 A.M. and 4:00 P.M., unless dropping off orkpig up a child who is transported home by a parent



Adults driving vehicles on school property mustrei@eEXTREME CAUTION AND PATIENCE
AT ALL TIMES BECAUSE OF THE PRESENCE OF CHILDREN , and must always yield to
pedestrians.

A parent dropping off child at school in the momshould pull momentarily to the curb at the south
school entry by the gym, allow your children totdkie vehicle safely, and then pull away from thebc
in a safe and orderly manner to allow a smooth tdwaffic and not to obstruct the FIRE LANE.

A parent picking a child up after school shouldkpara lined parking space in the lot at the saaritl of
the school, off the gymnasium. Students who walké or who are being picked up by an adult at
school will enter and exit at the gym hallway do®arents are to park in a lined, parking lot spand
exit their vehicle to meet your child exiting thehsol. Escorting your child to your vehicle wiklip
protect the child in our heavy parking lot traffiefore and after schoolf you have small children in
your car that require you to stay in your vehicle,you may wait in a lined parking spaceuntil you
see your child exit the building, then pull_momental y to the curb OUTSIDE THE CONED-OFF,
NO PARKING AREA , and allow your child to enter the vehicle at curkBide. Parents are not to park
and sit at the curb waiting for students to exé Iiuilding. Students may not cross or step ingo th
parking lot traffic to go to a vehicle.

Parents are not to park and sit in or leave vehickeunattended in the yellow painted FIRE LANES
at any time on school property. Parking citationgnmay be issued to illegally parked vehicles

Parents picking up or dropping off students duthmgschool day, after classes have started andrssid
are in the building, are to use visitor parkingmiba main school entry near school office. Prane
to park in a lined “Visitor” space and then esadmidren into the school to sign the child in data
arrival. PLEASE OBSERVE ALL THE "NO PARKING AREA” YELLOW MAR __ KING ON THE
CURB IN FRONT OF OUR SCHOOL FOR OUR HANDICAP OR BUS PARKING! lIllegally
parked vehicles may be ticketed and/or towed by thBeoria Heights Police Department

Cell Phone Procedures

It is permissible for faculty/staff members to gacell phones for emergency use as needed on school
property.

The current student cell phone use policy is preditb you in this handbook. (Electronic
Communication Devices). This policy was establishg the Policy Committee of the Board of
Education.

Students are responsible for their own cell phatesdl times. Phones should not be loaned to other
students. By doing this a student encourages sthdents to violate school rules established étr ¢
phone use. Loaning a phone to another studeninisipable by a 20-50 demerit punishment.

Students are responsible for being familiar witd abiding by the cell phone use policy of the s¢hoo
“during the school day” (8:45 A.M. to their dismaést either 3:10 or 3:20 P.M.), “while classesiare
session.”

Teachers have the right to ask a student to g th cell phone to see if it is powered off or pmde
on.



A teacher will issue a student a discipline slipdccell phone violation, including cell phone alsging
school hours or having the phone powered on. &aeher will confiscate the phone from the student
and turn it over to Mr. Beltz with a discipline w&iup slip Teachers will not look at messages,
pictures, etc., that may be on the phone. A buildig administrator(s) will determine if there is
“reasonable cause” to examine a cell phone that confiscated for the violation of a specific cell
phone use policy offense. There will be no “inveaty search” of a telephone that is confiscated.

If the phone a teacher examines is powered ofillita@ returned to the student with a reminder that
school policy requires the phone to be kept powefednd out of sight at all times during the schoo
day while classes are in session.

If the student refuses to surrender a phone adtedato, the student will be brought to the priatip
the school office. The student will be writtenfop insubordination and the parent will be callé&dat
the student’s refusal to surrender the phone todadministration.

Generallythe messages, pictures, etc., on a cell phone arespte and will not be viewed by
administration without probable cause that indicates a violation of the cell phone use policy.
Permission to look at messages or photos may heeseef of the adult parent or guardian of a student
If this permission is requested of the parent andenied, the student will be forbidden to carcghkh
phone on them in the future during the school dBye student may bring a cell phone to and from
school, but it will be required to be kept in thiedent’s locker during school day hours.

If a teacher has reason to believe that the celh@imay have been used in some way to violate the
rights or privacy of another student, the teachéroning both the phone and the student to Mr.tBel

Change of Address

If you change address during the school year, tehemew address and telephone number to thesoffic

Child Abuse or Neglect

School personnel are obligated by law to reportampicious suspectedase of child abuse or neglect
to the proper authorities.

Classroom Placement of Students

Student placement in each Peoria Heights Gradedbclassroom is done very carefully and
deliberately to achieve a particular, desired amdlipctive educational balance that will benefit all
students. The selection process involves studanement recommendations from teachers, special
education personnel, and district administrat@tident prior classroom performance and report card
grades, achievement test scores, classroom bel@rioerns, special education programming needs,
siblings who may be in the same grade, even t® ohtnale to female students, are all taken into
consideration as student classroom assignmentaade. The assignment process is fair and equitable
in best meeting the educational needs of all stisdeifor the above reasons, parent requests ersts

to be assigned to a specific teacher, or for aestuth be assigned to a different classroom after
classroom assignments are mamnot be honored.



Clubs at PHGS (Non-School Sponsorgd

“Clubs” of any kind at school that are not sponddrg PHGS are not allowed. Peoria Heights Grade
School is a public school that requires considesatkcourteous treatment between all students lgqual
Any club that exists with a closed “membership” whstudents are excluded for any reason, at any age
is both inconsiderate and discourteous to othefesiis. Younger students may have their feelings hur
or feel labeled in some way by not being allowed itClub”. Students are free to associate with mvho
they please in selecting and building friendshifsudents are not allowed to promote any type of
elitism by creating a club. Friendship promotesiaagrowth as part of the total educational exgece

that is important to all students who need to beuned and encouraged, not excluded in a cruel or
harmful way that they may not understand. Studargsiot to speak of or promote membership in a
non-school sponsored “Club” at any time on schaoopprty.

Communications

In our attempt to inform you of the events, progsaand happenings occurring in our school, we will
send home school flyers and events notes hometigthtudents as needed. A monthly lunch menu will
be sent home separately each month. In additionyiwattempt to include, in the local newspaper,
items of community interest. We will use these publications to keep you informed during the school
year.

Computer Lab Rules (Student)

No students are to be left in the computer lab pesused by an adult.

No food or drink is ever allowed in the lab.

Leave the room with chairs under tables, and atenads brought into the lab removed from

floors and tables.

Aides or teachers "boot" or start the computer sstudents are instructed to do so.

Never touch power system buttons on any piece mipcer equipment.

Use the computer only as instructed by the teaichemarge.

Immediately notify the teacher of any problem yo@ @xperiencing with a computer unit.

Listen to your computer teacher carefully, andowlinstructions as they are given to you.

Never work ahead on your own unless told to doyspadur teacher.

9. Ask questions as needed to help you solve the @mblou experience in using the
computer.

10. Be patient, concentrate, and fully use your av&labmputer time. You may be required to

wait in turn to use a computer unit. Being quied anoperative will help your turn come

that much faster.
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*Always remember that the computer is a delicase@iof sensitive and expensive equipment. Always
treat it with care, and it will give you and théet students here at Peoria Heights Grade Schaoly m
years of dependable service!

Conduct (Student Rules of Behavior for Playground Play Supervision / General)

Playground Rules:

Drinks and restroom privileges should be takenthgents at the start of a recess period and nextt aft
the bell rings for return to the classroom at the ef recess.
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. Report all serious accidents and injuries tosttteol office immediately.

Play only in assigned areas of the buildingigged areas on the blacktop

and on designated areas in the grass whemdather permits.

Do not play in the parking lot or around parkadgs. Students should never be in the

parking lot. (Wait for rides on the sidewalk)

Students should never climb trees, garbagesta@knent platforms, chains or

fences on the playground.

No snowball throwing, rock throwing, food throwg, or throwing of any other object.

Body contact sports, (tackle football, boxingestling, and gang playing) are

prohibited. Never grab or hold on to anotstedent or student’s clothing.

Physical contact with others, grabbing, pushatgving, kicking, slapping, hitting, and fightirsy

not permitted. It is just cause for being suspdrfdem school. It is the duty of every person to

avoid quarreling, and to never touch another pens@amger.

. No hard baseballs or wood or metal bats abetosed.

. Tripping and teasing are prohibited. Be redpkand courteous to others at all times.

0. Skateboards and roller skates are not allawetthe school grounds.

1. Use the play equipment as it is meant to led,us a shared, orderly and safe manner.

2. Keep off all grass areas unless they have thegignated for play, and when they are wet or
muddy, to keep clothing and students cleahta protect the appearance of the play area.

3. No playing is allowed on any athletic fieldevhit is wet or muddy.

1. Play safely on and observe safety rules oplénground equipment.

2. No child should interfere with a game in pexyg or in anyway be deliberately annoying to others

3. Pupils are not permitted in the street, roadwaparking lot areas.

4. To re-enter the building during recess, pesimarsis needed from a teacher.

Students may enter immediately to securg imetase of an emergency or accident.

5. During inclement weather, children must ren@ihof water and mud.

6. Do not do anything in play that might be dangs to yourself or others.

7. The only time a student should be inside @sg and noon in nice weather is if you have a
reasonable and justifiable note from home, apprdoyegour teacher, or written permission from a
teacher. Students should be in possession oftiéeswhen staying in. Homeroom / classroom
teachers are responsible for supervision of thegkests.

8. Please remember to put the proper clothintphenveather calls for before going outside.

9. No re-enter to the building will be allowedcera student has exited for recess. The restroom
should be used before going outside at recess.

0. A student leaving the playground for any reaswist get permission from an adult to do so.

General Rules for All Students for Inside Classrdéoon Hour:

Follow the instructions of cafeteria monitanso return students to the classrooms

Drinks and restroom privileges should be mag&e of on the way to the gym or classroom.

Once in these areas, students may not teayet drinks or use the restroom.

Remain seated in your classroom during Noside time.

Follow instructions that have been givenda ®y your classroom teacher for indoor, free time.
Older students can be selected to help vaititrol of students in grades 1-4.

Students’ cooperation is expected to ensure enjeyatd safe noon hours.

Students may bring games or books to the schotll, agiproval and permission of their classroom
teacher only, for Noon shared play, but the studesblely responsible for the item.
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GENERAL CONDUCT IN THE BUILDING

1. Avoid scuffling and rowdiness inside the binfgland in the doorways. Keep your hands off others
2. Do not run inside the building or on the &&or your own safety.

3. Gum chewing by students is not be alloweddmshe building.

4. Chasenay not be played inside or outside the building.

5. Restrooms are not areas to play or congrégate

6. Keep your voice low and normal at recess tiameskeep quiet while passing at other times.

7. Be patient, mannerly, and show consideratioothers and courtesy.

8. Always be considerate of guests in our bugdi®ffer your aid courteously if they need direnti

9. Be courteous and respectful to each othewidAvoasting and never make fun of others.

10. Report all cases of vandalism, cheating, sihhahesty that may come to your attention.

Continued disregard for these rules may resultstudent being barred from using the playground are
by the playground supervisor or building principal.

Conferences Held After School Between Students afgachers

All after school conferences with teachers mughdmeored.Conferences may be assigned for a student
to complete make-up work, to discuss classroonopadnce with the student, or for disciplinary
reasons. Students must not skip assigned confesesuaé nothing, including athletic practices, Ssput
band, chorus, etc., takes precedence over a sduedohference. If an emergency arises, contact the
teacher with whom the conference is scheduledrbéie conference time. Teachers will call parents to
notify them of conferences scheduled with studdPdsents of bus riding students must arrange to
pick-up their students after assigned conferencegt@ntions. If this presents a problem, the d&ten
may be postponed one evening, to allow parentsalcerpick up arrangements for the next school day
afternoon. Students in grades 4-8 who fail to akterheduled conference with a teacher will rec2lve
demerits and a resulting detention.

Contacting Parents: Address and Telephone Number flormation

It is important for our school to be able to cohfag@rents or a parent designee at all times duheg
school day in case of an emergency. If you mowvehange your telephone number during the school
year, please notify the school office with new mfi@ation immediatelyEspecially important to us are
home and work telephone numbersor cellular phone numbers where you or an adult, sth as a
grandparent who may act in your behalf, may be reated. Please make every effort to keep all
emergency information you supply to the schoolenirand accurate! If you expect to move to a
different school district, please notify our schoffice at least two days prior to the anticipatecive.

Contagious Disease

If a child contracts or we suspect a child hasraamgious illness, the pupil may need to be examinyed
a physician and certifiegs being able to return to school. The followingedises are contagious:
Chicken Pox, Head Lice, Diphtheria, German Measiepgtigo, Influenza, Measles, Meningitis,
Mumps, Pink Eye, Pneumonia, Ringworm, Poliomyel@sarlet Fever, and Whopping Cough. By
School Code, if we suspegtchild might have a contagious disease we must thexh child home
immediately. The School Nurse and/or Principal détermine if a child needs a doctor note to be
allowed to remain in school. We are not doctois a@nall times act in good faith to protect theltiea
and welfare interests of all children and adultBlAGS. We would rather be safe than expose otbers



contagious diseases. It is then the responsilafithe parent to have the child seen by a physiarahto
secure a note, signed by the doctor, stating winechild may return to school.

Controlled Substances

Any student who, while either on school propertywiile engaged in any school-suspension activity,
shall have in his/her possession any of the folhgushall be suspended immediately and the principal
shall forward notice of suspension along with thaegpal's recommendation regarding expulsion & th
Board of Education at their next meeting:

A. Any substance described in the "Cannabis Coairt’ as amended (lllinois Revised Statutes,
Chapter 56 1/2, S701 and following), which substgnaoclude by way of example but are not limited to
marijuana, hashish, and any parts of the plantafaisrsativa;

B. Any substance described in the "Controlled farxes Act " as amended (lllinois Revised Statutes,
Chapter 56 1/2, S1100 and following), which anthstant include by way of example but are not
limited to depressant and stimulant substancesptiardrugs, and hallucinogenic substances;

C. Any item described in the "Drug Paraphernalaitbl Act" as amended (lllinois Revised Statutes,
Chapter 56 1/2 S2101 and following), which itemdude by way of example but are not limited to
miniature cocaine spoons and bongs;

If a student is suspended or expelled for havingsier possession such substance or item, aakfer
and request for prosecution will be forwarded imratady to the appropriate law enforcement authority

Corporal Punishment

As of January 1, 1994, lllinois State law doesaitmw the local Board of Education to permit the u$
corporal punishment as a penalty for misbehaviareits will be notified of any serious behavioral
problems noted, and will be asked to support amdigdter alternative forms of punishment at honre fo
serious misbehaviors their child is involved irselool.

Crosswalks on School Property

Pedestrians have the right of way at all times inrosswalks on school propertyCrosswalks are
posted with YIELD signs. Drivers at all times mygld to pedestrians and wait patiently to proceed
Those driving vehicles on school property are adsoinded that the large numbers of small children i
a small, confined area require extra caution arnigmpee on your part to insure the safety of alldriein.
As adults, we are responsible first and foremastHeir safety. Children, by their nature, wiltac
irresponsibly at times. The hundreds of studer@selease in a short time create heavy pedestrian
traffic. Stay in your vehicle and wait until thasalking traffic clears before you try to exit scthoo

property.

Dances (Junior High)

During the school year there may be various dafaretie Junior High students. Rules in place
governing dances will be strictly adhered to. Demare sponsored by the Parent Club. These dances
are held immediately after school, and are supedvy district staff. Eligible students may atteviib



have demonstrated acceptable behavior at scha@lckS and refreshments are provided or available fo
purchase. Once a student has entered the dafste meust stay until the dance is over. Anyone
leaving the dance early will not be allowed to nteg, and must leave the school grounds. Anyone
having been suspended or having 50 or more denagiite time of a dance will not be permitted to
attend that dance.

Deliveries to Students at School

A delivery to a student in a teacher’s classroominduthe school day causes a major disruptionéo th
daily educational routine that may be difficultqoickly recover from. It takes valuable class
instructional time away from students that teaclaeesvery protective of. In short, teachers préfeir
classes not be interrupted. If you have a schiothiday delivery of balloons or some other itengegse
bring it to the school office where we will callistudent to the office for you to present the iteare.
To ensure that the item is not damaged, we with th@ld the item in the office for release to thedsint

at the end of the school day. Also keep in mind sleane items, such as balloons, that you deliver to
school in your family vehicle are likely to not neaik home on the bus without being damaged. If you
anticipate this, please make arrangements to pektiudent and the item up after school.

Detentions Served at School-Grades 4-8 and Conferass Served After School*, Grades K-8)

Peoria Heights Grade School recognizes issuingdest detention after school as an effective
intervention to use to motivate students to belmwperly. Detentions are most often issued whearoth
forms of reprimands or loss of student recess igii@ge time have not corrected poor student bajravi
We don’t want student to lose free time after s¢lamy more than they want to, but all students must
understand that continued failure to follow rulésehool or directions of adult supervisors, tlesults

in lost learning time or endangers others, wiluies a detention(s) being assigned. Rules gowerni
detentions are as follows:

1. Student punishments are most effective wheredsand/or served immediately. A detention,
monitored by the individual classroom teacher gt tkacher’s classroom, may be assigned at any time
mutually agreed upon by the parent and teachexr date may be assigned by the teacher, provided the
parent is given 24 hours notice of the confererate dnd time. Detentions assigned through theacho
office are served the first Tuesday or Thursdagration after they are assigned between 3:20 P.§/1. an
4:20 P.M. in the assigned classroom or detentiea.aDetentions may also be assigned for more
serious offenses on Saturday morning, between&:00 and 12:00 Noon. A student, whose poor
behavior has earned three scheduled, yet not s&ateniday detentions, will be suspended from school
for three days to remove all detentions. The teathcharge of detention will monitor student baba
and attendance. Students must be on time for deter another detention may be assigned for the
student being late. Attendance at an assigned til@taa required and is the student’s responsybilit

2. Students will contact parents the day a dedans issued, to notify them of the reason for the
detention, the day it is to be served, and to geamny needed student pick up at school at 4:20 P.M
Students must be picked up by that time pleaseri8imgy students may be picked up by parents at
school, or may ride home on the school activity. biugarents cannot be reached by phone for detenti
notification, a written notice of the detention Mae sent home with the student that day for pareard
the detention will be served the next regular d&tarday. Parents are asked to emphasize to student
any transportation difficulties that may arise detention is assigned, and make clear to the stude
your expectation for the student's proper behaati@chool that detentions will not need to be idsue



3. Students are to bring schoolwork, library bodats, to detention to keep busy. Students withtudys
or work materials may be assigned work or writiaed by the detention monitor. Any such assigned
work must be completed. Students who do not folloese rules will be assigned additional detentions
for being uncooperative or for disrupting thoseeotstudents in detention who are complying with
punishment for poor behavior, and are attemptingstothe time productively to do school work.

4. To promote the safety and welfare of all stuslsetrving detention, we encourage parents of steiden
who do not ride the school bus to make arrangenfenttudents to be picked up at school at 4:20.P.M
after detention is dismissed. A student who isabfom and does not have an excused reason not to
attend an assigned detention must serve that dmighe next school day afternoon a detention is
scheduled, plus an additional detention for beiogeat from the originally assigned detention. A
student with an excused absence on the day a aetésnto be served must serve that detention after
school on the next day of student attendance tdatention is held.

5. A student who accumulates five detentions tstibe served will be suspended out of school, fa o
school daywith the parent supervising the student at home. This will allbve parent time to
conference with the student to reinforce pareneetgiions and to avoid the need for the parenéto b
contacted for such a student pickup again in theréu

*6. Students in Grades K-8 may be assigned an-sétewol conference at any time by their classroom
teacher for poor conduct, failing to complete horadwvetc. Such conferences will be served in the
child’s classroom, with the student monitored by thacher. Teachers will contact parents persotall
inform them of the dates of and reasons for angestidetentions assigned and to let the parent know
the time the child needs to be picked up at school.

7. A student who fails to attend a conferencegagsl by a teacher will receive 25 demerits andften a
school detention will be assigned. A student was &n unexcused absence from an assigned, after-
school detention will be assigned a Saturday dietentA student who has an unexcused absence from a
Saturday detention will be suspended one day frdmd.

We are limited in the ways we may discourage sttedigtom misbehaving at school and need parent
support for our days to be productive ones fostitlents at school. The misbehavior we commonly see
from students that warrant detentions takes teagheraway from teaching all students, and is a
disruption to the education environment that hagreryone. This is the primary reason why Peoria
Heights Grade School will work with and refine thésponse to student misbehavior. It should be
stressed to all students that no detention wilehiavbe served by them if th#yink before they act,

control their temper, and follow school rules and dult directions at school that are inplace to

protect everyone.

Diagnostic Assessment Scales (Physician requestedd student)

Classroom teachers will complete diagnostic asseissimstruments (Connors Scale, Vanderbilt Rating
Scale, etc.) that may be requested from the sdhoalphysician to use in treating a child. Paremé

to give to the school the form to be completedhgyteacher, and a pre-addressed envelope to reail th
completed form to the physician. How that inforimatis then used or shared with the parent is later
determined by the physicia.he school will not return completed forms directlyto parents.

Disaster Drills (Fire, Tornado, Lock-Down)




The fire and tornado drill evacuation route forlealassroom is posted in each individual classroom.
Teachers will familiarize their students and thelwvesgwith the evacuation routes followed in rooms
they and their students frequently use.

Disaster fire, tornado, or lock-down drills will beld on occasion to familiarize the student wité t
procedures to follow during these drills. Theramsimportant need to hold these drills. The pdoces
students learn will assist them in providing foeitrown safety and welfare during an emergency or
disaster situation. Parents who have more speqigstions about emergency preparedness measures
taken by Peoria Heights Grade School, may disctexsaptions taken with their child’s classroom
teacher or with the building principal.

Discipline Policy (Grades 4-8)

Peoria Heights Grade School, Grades Four Through ght Discipline Policy

Student discipline and control problems will belteédth through a system of teacher discipline ctesx
conferences, detentions, demerits, and when negessapensions, and expulsions.

The utilization of the demerit system shall be ateesion of the teachers’ own classroom rules,
discipline, and procedures. Students are encodrageecome familiar with the demerit system that
will be used through their schooling in Grades 4¥8e system is fair and equally applied to all
students, without prejudice or favoritism, to mainta high standard of discipline at PHGS that is
conducive to creating a positive learning environtrier everyone. Students may check with the
building principal to see a summary of their disicip record for the year, and to track demerits and
resulting detentions that may be assigned to them.

The Principal or the Principal’'s designee will isfall demerits and will have the final decision
concerning the issuing of all demerits and disoglprocedures. All offenses that may warrant deémer
will be handled through the Principal’s Office.

This demerit system is not designed to take theeptd a classroom discipline policy. Demerits rbay
issued at any time for more serious offenses er atthavior warnings have been ignored by students.
Demerits may be assigned fess serious offenseafter the classroom policy has failed to improve
behavior and a three-step process has been followaadattempt to correct unacceptable behavior.

STEP 1: Teacher conference with student aboutagmaable behavior.
STEP 2: Teacher phone call or written note t@p&r/guardians.
STEP 3: Teacher completes discipline slip — raféa principal for possible issue of demerits.

The following demerits will be issued after the abateps have been completed.

1. Tardiness Definition: Any unexcused tardiness is being hithout authorization. The
students must be in the classroom before the birrtieethe tardy bell rings. A telephone
conference with the parents or a visit to the hbméhe school liaison officer after the student
has been tardy three (3) or more times per weéle classroom teacher will then begin the
demerit procedure after the initial parent contdd.demerits

2. Creating a Continual Classroom Disturban€zonferences have failed to change behavior. - 20
demerits

3. Being in an unauthorized areathout proper permission (note/pass) - 10 demerit




4. Minor misuse or minor misbehavior in the cafetédN®T throwing food) - 10 demerits
5. Minor misbehavior anywhere on the school grountld demerits

DO NOT TOUCH OTHER STUDENTS.
DOING THIS VIOLATES PERSONAL SPACE
AND PRIVACY AND MAY CAUSE INJURY OR
FIGHTS. MOST SERIOUS OFFENSES
STUDENTS GET IN TROUBLE FOR VIOLATE
THIS SIMPLE RULE.
DON'T TOUCH OTHER STUDENTS!

Demerits can be given immediately for the followmgbehaviors*.

1. Inappropriate public display of affection / phydicantact, or emotional outburst on school
grounds (15 demerits)

2. Instructing, encouraging, or promoting others tmout acts that are in violation of school or
classroom rules that maintain order and protedestuwelfare. (20-50 demerits depending upon
the result of the inappropriate action)

3. Inappropriate material, contraband, brought tangassession of on school property
(punishment ranging from 20 demerits to suspensiaeferral to the Board of Education for an
expulsion hearing, depending on the specific inaide

4. Gum, candy, food or drink taken into any area algét$he cafeteria, without prior permission —
(Item is confiscated - 20 demerits.)

5. Misuse of electronic communication device on sclggolnds — punishments may include
Saturday detention, suspension from school, expulsearing before the Board of Education —
cell phone confiscated and returned only to parenkept by the school.

6. Sullen, uncooperative, indifferent, inappropriatigade displayed to adult supervisor. (20
demerits)

7. Horseplay, spitting, actions with the potential igury or health risk, or damage to school
property (25 demerits)

8. Writing, passing, possessing “notes” written byaother students. (Item is confiscated and
thrown away or sent to parents - 15 demerits)

9. Disagreements between students (verbal or physitaiot fist fight) — (20 demerits)

10. Aggressive action by a student (Physical, but igbiting), with the potential for injury to
another person — 25 to 50 demerits — To be detedranthe principal’s discretion based on the
incident

11.Throwing objects that could cause injury - 50 detaer

12.Forging a name on a pass or any other school mqieper: having someone forge a name on a
note or school paper. — Parent is notified by taestoom teacher to report the incident.

13.Cheating / Dishonesty / Lie to a teacher: At ametusing or copying the work created by
another student and claiming credit for it yourseifintentionally providing another student



access to your work, thus enabling them to copy dlaim credit for work they copied from you;
using someone else’s work; lying to a teacher;ahsist behavior — Students involved receives a
“0” grade for the assignment/test. First incidisrd 25 demerit offense. Second incident is a 50
demerit offense. Parent is notified by the classraeacher to report the incidentS'dffense =
25 demerits and warning%ffense = 50 demerits — effective 11-30-07)

14.0bscene language and or gestures - Automaticdgtuletention (could result in automatic
suspension and possible referral to the Board ot&tibn at the discretion of the Principal)

15.Gross classroom disturbance or student removaktst¢hool office - As determined by the
principal- 25 demerits (this offense could resmlan automatic suspension depending on the act
committed)

16. Argumentative with an adult after warned to stod llow directions or instructions the
student has been given (20 demerits)

17.Insubordinate in refusing to following directionsen by an adult — (25 demerits or more,
depending upon the nature of the individual offesuse the student’s past discipline record — this
offense could result in an automatic suspensiorigipg on the specific offense, Principal’s
decision).

18. Failure to honor a conference given by a teacherstaying after school or staying in at noon
recess. (25 demerits)

19. Failure to attend an office assigned detentionatuilay detention assigned

20.Failure to attend a Saturday detention — 1 dayd8ehool suspension

21.Failure to return a parent-signed note or dembpitficom a teacher or the principal - not
returning the signed slip the next school day: Tieacontacts parents (provide contact date on
write up form) before issuing demerits for thisesfée to inform them of the school note. - (20
demerits)

22.Leaving school grounds without permission — (25 €et® - this offense could result in an
automatic suspension depending on the act comritted

23.Disrespect to staff or fellow students, lie to tearc- (25 demerits - this offense could resultnn a
automatic suspension for gross disrespect, depgmairthe act committed)

24.Wasting time in class, refusing to do school wdtkrahaving been told to do so — (15 demerits

25. Failure to attend a class - 20 demerits for eaabscinissed

26. Cutting school unexcused - Saturday detentioncefe offense three day out of school
suspension

27.Defacing school property i.e. books, desks, bngdR5 demerits (this offense could result in a
suspension depending on act committed)

28. Stealing from school or other students — (50 demnethis offense could result in an automatic
suspension depending on the act committed

29. Threatening or spreading rumors about another studgaturday detention - (this offense could
result in an automatic suspension depending otypgeeof threat issued or rumor spread,
Principal’s decision).

30.Walking out of class without permission — (25 deitserunless there is a satisfactory
explanation)

31.Misconduct in detention area — (25 demerits angjasmother detention)

32.Bullying and /or harassment of other studentsat(®lay detention - this offense could result in
an automatic suspension depending on the typaedtissued or rumor spread, Principal’s
decision).

33.Intentionally accessing or attempting to accesppnapriate, vulgar, or sexually explicit material
via computers or the Internet. - First offensa Baturday detention, with the student assigned
another Saturday detention. With the second offehgestudent is banned from computer use at



PHGS the remainder of the school year. This ofermaild result in suspension from school
and/or an expulsion hearing before the Board ofcation.

34.Inappropriate behavior off school grounds whileresgnting our school as a visiting student,
who chose to treat the host in a discourteousssesipectful manner. — (25 demerits or more,
depending upon the offense.)

35.Possession (but not use) of cigarettes, matcligdels or smoking paraphernalia on school
property: Item is confiscated — (First Offenseatu8day Detention, Each Subsequent Offense - 1
day, out of school suspension.)

36.Smoking in school or on school grounds — (3 day,odschool suspension.)

37.Intervening/Interfering in a disruptive, confrontatal, or disrespectful manner with an event or
action involving others that you are not a paraid that do not concern you. — (First offense is a
verbal warning, each additional offense is 20 dénérst offense, 40 demerits each subsequent

offense.)

38. Intentional throwing of food, food containers, wiés napkins, etc., or placing, wiping, etc.,
food on another person. *{@ffense is a four-hour Saturday detention, anc®®thend each
subsequent offensive is a one day out of schogesisson)

39.Immature, inappropriate, or offensive action, comtagor behaviors — (20 demerits - A more
severe punishment may be issued based upon thdinali offense)

40.Unprepared for class (Missing textbook, suppliesdeel, homework to participate) — 15
demerits

41. Assigned homework not completed and/or in classi$er — Two warnings issued by teacher -
teacher documents all offenses — Parents araaentby teacher with third offense —
documented offense #5 of no homework draws a gteRlstudent 50 demerits.

42.Destruction of private property of another indivadi@via horseplay = 25 demerits, intentional =
50 demerits) Students will exchange telephone reusitor parent contact to request item repair
or replacement. Depending upon item value, therganay pursue incident through filing legal
complaint with the PHPD.

43.Unruly student conduct with a substitute classréeather that requires student removal from
the classroom, or intervention by another teaahéring the student under control and restore
order to the classroom environment. (50 demerits )

Efforts, including the use of early interventiordgarogressive discipline, shall be made to deter
students, while at school or a school related e¥eorh engaging in aggressive behavior that may
reasonably produce physical or psychological harsomeone else. The Superintendent or his
designee shall insure that the parent(s) or guafsiaf a student who engages in aggressive bahavio
are notified of the incident. The failure to prd@isuch notification does not limit the Board’shemrity

to impose discipline, including suspension or egju, for such behavior.

Using any form or type of aggressive behavior taas physical or psychological harm to someone else

and/or urging other students to engage in suchuwinsg strictly prohibited. Prohibited behaviors
include without limitation, the use of violencerde, noise, coercion, threats, intimidation, fear,
harassing, bullying, or other comparable conduct.

Teachers should make contact with parents to disamg continued unacceptable behavior.
Parents will be notified each time a student rezenemerits in the form of a demerit slip. It vod the

responsibility of the student to take the yellowngeit slip copy to his/her parent or guardian, snd
have the pink copy signed and returned to the sxamhPrincipal on the following day.



Explanation of the procedure to be followed whestualent receives a discipline notice:

1. The teacher fills out a demerit slip in triplicdparent copy, teacher copy, and office copy),
discusses the inappropriate behavior with the stiugied then sends the student to the office with
the demerit slip.

2. The Principal or his designate discusses the imgpate behavior with the student and
determines the demerits and discipline. The Rpadaietains the office copy of the discipline
notice.

3. The student takes home two copies of the disciplotece (parent’s yellow copy and teacher’s
pink copy).

4. The parent’s retain the yellow copy and returndigmed teacher’s pink copy to the school with
the student the next day. This will assure thajptments are aware of any discipline notices
received by their children. The demerit slip wiltlicate the total number of demerits the student
has accumulated.

DETENTIONS: Any student having acquired 25 demerits shallesan after school detention hour
(3:25-4:15 p.m.) on the next designated detentayn detention will be given at intervals of 25, 50

and 75 demerits. When a student reaches 100 derae®iiturday Detention will be assigned. A
student, whose poor behavior has earned five stdkdget not served detentions, will be assigned a
Saturday detention to remove the five accumulagtdrdions. A student, whose poor behavior has
earned three scheduled, yet not served Saturdagtdets, will be suspended from school for thregsda
to remove the three Saturday detentions. Regel&ntions will be served on Tuesdays and Thursdays
after school. Students that are bus riders wilbbged home after the detention. The detentiomroo

will be supervised by the teaching staff on a rotabasis.

SATURDAY DETENTIONS - There will be detentions held on Saturdays twiceonth for those
students who accumulate 100 or more demerits ervedliscipline requiring a Saturday detention.
Saturday detentions will begin at 8:00 a.m. andant®:00 noon. If the student skips a Saturday
detention that student will receive a one (1) datyal school suspension. All demerits are dropgiter
serving a Saturday detention.

SUSPENSIONS All suspensions will be served out of schoolog¥isuspensions will be three (3)
days, however, they could be longer at the dismnedf the Principal. During the suspension thelei
may make up work but will receive only 80% creait Wvork completed during the suspension. Upon a
student’s third suspension a School Board Heariag be required before that student may return to
school. Students that are suspended are not allowschool grounds or at school sponsored aétsviti
while they are serving their suspension.

Suspensions could result from any of the previolistgd demerits at the discretion of the Principal
However, immediate suspension could result fronoaair behavior that could result in personal igjur
or damage to the school facilities.

Immediate suspension and possible referral to tteedof Education for possible expulsion will reésul
from the following types of behavior:

Gross disobedience B. Gross disrespestatd or other students
Defacing the school building or facilities Bighting

Stealing from school, staff, or other studentsF. Intentionally setting off the fire alarm

. Any other student act deemed worthy of

omo»



Board of Education review by district administratio
These suspensions will be 1-10 school days aneédent of school.

Immediate suspension and referral to the BoarddoicEtion for possible expulsion for the following
offenses:

A. Having and/or using alcoholic beverages on sthmoperty or at any school sponsored activity.

B. Having and/or using non-prescription narcotics,ijnana, or other possibly harmful substances
on school property or at any school sponsored iactiv

C. Carrying or possession of a weapon or any objeatlwim the opinion of the school
Administrator, may be used to inflict bodily injuoy property damage, on school property or at
any school sponsored activity.

D. Physical abuse against a staff member on schopkproor at any school sponsored activity.

Expelled students may not be on school propersttend school activities for the duration of the
expulsion.

Merits: As an incentive toward the improvement of theletis self-discipline and more mature
behavior, 10 demerits will be deducted from theleti’'s record for each calendar week, that he/she
does not accumulate demerits. Merits are onlytfose who have accumulated demerits. They cannot
be banked for future use.

Dress Code

In order to assure an educational atmospheredttanducive to learning and to establish a uniform
policy that protects fundamental rights guarantagthe Constitution of the United States and tlaeSt
of lllinois, the Board of Education does hereby@atdbe following student dress code:

All students and their parents are responsibl@fesenting an appearance that is conducive to the
learning process. The following guidelines shalbbserved:

1. Dress attire must not interfere with the edioceat process or with the rights of others. Atiwiich

is likely to interfere, and which is therefore pitmked, includes, but is not limited to, the followg: hats
of any kind (indoors); bare midriffs; see-througirmgents; pajama tops or bottoms; muscle shirt& (tan
tops); white undergarment T-shirts; clothing whitbplays inappropriate words or pictures; i.e. séxu
or vulgar insinuation; drug or alcohol letteringire-backs; skin tight clothing, halter tops; low-cu
blouses and pants; hair rollers; clothing or jewéhat display obscene profane language or prowacat
pictures. Student must wear clothing that covessitfrom shoulder to at least mid-thigh.

2. Dress attire must always be neat and cleamrarsdl not be destructive of school property. Unless
otherwise prohibited, clothing shall be worn in thanner in which it was designed, i.e., only tops
designed to be worn outside of pants or skirts beaworn in that manner.

3. Dress attire must always comply with existingt& health safety codes. For example, footweat mus
be worn at all times, must not be loose or floggryd must afford protection to the feet. Sunglasseg
be worn, but only when so prescribed by a licerngegician.



4. Any extremes in dress that cause distractioiise school will cause the professional staffeiguest
that this distraction be corrected immediately.dstis will be sent home to get proper clothing.

5. Hair must be kept clean, and should be natarablor. Students may style their hair as theygdea
providing style does not jeopardize student safety.

6. Athletic equipment issued to a student athleteheerleading equipment issued to a cheerleadgr ma
not be worn in or out of school for other than dogévities they were designed for except by the
direction and approval of the Principal or Athlefizector.

7. Baggy or oversized trousers and/or shirts loerobversized clothing are not allowed. They create
classroom disruption and can create a safety halaatanay lead to student injury.

8. Hats may not be worn by students at any tintberschool.

The above rules applies while school is in sesskxceptions to the foregoing rules may be made by
the Superintendent or appropriate building prinkipa

Junior High Physical Education Dress Code--
A school PE uniform is required of all statieand is available for purchase at school
1 Pair gym shoes (non-marking sole)
1 Pair white socks
1 Gym bag (optional)
1 Gym locker lock (Optional,...Available in schoofiog for $3.50)

Physical Education shorts and tops are to be wolnfor Physical Education classes.
Weather permitting; students may wear shorts toacishorts worn should fit appropriately and skloul
be mid-thigh in length, the bottom of the shortfcafinimally, even with or below the extended

fingertips of the student’s arm at rest at the stt'@ side.

Early Childhood Education (E.C.E.)

Peoria Heights Grade School provided Special EdutdE.C.E. intervention services to screened and
found eligible preschool students. These senaceprovided through the Special Education
Association of Peoria County (SEAPCo.) Questi@uarding E.C.E. student bussing eligibility should
be addressed to the Unit District office at 686@80 you have a preschool student whom you feel
may be eligible for and benefit from E.C.E. prograenvices, please contact the E.C.E classroom
teacher at Peoria Heights Grade School or the $ghioeipal regarding the screening process.

Electronic Paging and Communication Devices

To ensure that cellular telephones do not distupsthool environment the following
rules are to be implemented. These rules peredti students in the district.

1. A student in possession of a cellular teleghmist keep it turned off and
out of sight (in an inconspicuous place sasla car, backpack, pocket, purse,
or locker) during the school day while clasaee in session.



2. Students must obtain permission from the caadponsor to use a cellular
telephone on the school bus when travelingy toom an extra-curricular
event.

3. Exceptions to these rules may occur with grengssion of the building
Principal/Designate, or a life-threateningeegency where no other telephone
Is available and no adult is present.

Disciplinary Action

The violation of any of the cellular telephone riagions will result in the
following disciplinary action(s):

1. The first violation will result in the confiaton of the cellular telephone
and a Saturday detention. The telephone wily belreturned to a parent
or guardian at which time a conference and red&the policy will occur.

2. The second violation will result in a one-dagension, confiscation of the
cellular telephone for the remainder of the stlyear, and the student will
not be able to possess any cellular telephorselbool property for the
remainder of the school year.

3. Further violation of the cellular telephoneippiwill result in confiscation,
not returned, and the student will be suspendedBbschool pending an
expulsion hearing.

Electronic study aids may be used during the schodlay if:
1. Use of device is provided in the student’s IEP.
2. Permission is received from the Principal/Deatg.

Examples of electronic devices that are used aly stials include tape recorders, palm pilots,
and lap top computers.

Examples of electronic devices that agt used as study aids aace not permitted at school
Include: hand-held electronic games (e.g. GamesB&@D players, MP3 players, AM/FM radios,
pagers, and all communication devices other thdpkenes (usage described above).

The School Districis not responsible for the loss or theft of any itemlect&onic device brought to
school.

Elevator (Student / Adult Use)

An elevator is available for students or adultsge with proper medical certification on file fowetir
medically related, needed use. The medical ceatibn must be current and signed by a physichan.
key will be distributed to the student or adult fsie after a $10 key deposit fee is paid. The siefee
will be returned when the key is returned to thieost office, when the doctor certifies that elevaise
is no longer required by the student. The depsstirrendered if the key is lost. It is the stusienr
adults’ responsibility to bring the key each d#deys will only leave the office with a paid deposit



They cannot be borrowed from the school officeuse at any time. A student who forgets a key may
call home to have the key brought to school. Kéwis lost, a new $10 deposit is required for haot
key to be issued. Students are required to b@nsgge in monitoring the location and use of their
elevator key.

End of Year Graduation “Special” Outings Eligibilit y — Grade 8 (Adopted 8/15/09)

Student participation in graduation, and end of y&ade 8 “Special Event” celebration activitiesiis
privilege earned daily by each Grade 8 studentanght students have automatically just becalsyg t
are in Eighth Grade. The privilege of participgtin any of the special activities, including the
graduation ceremony, may be lost by a studentbeTallowed to participate in these special evends a
activities we insist on the student earning pasgmagles and displaying acceptable conduct throughou
the school year.

Teachers cannot be expected to supervise studeipexial Events” who have demonstrated, by
exhibiting prior serious or repeated misbehavibet they cannot be trusted to behave in a manaér th
ensures safety and positively reflects upon PHG&pecial Events” include the Great America Trige th
River Plex Activity Day, the Eighth Grade Buffetihecheon, and the Graduation Dance. All students
are told at the beginning of the school year tHealimral requirements they must meet to be allotwed
participate in these events. This informationhiared here with parents to allow you to impressupo
your future graduate your awareness of the condies and your expectation for them to be followed.
The standard set is as follows:

Grade 8 students will NOT be allowed to attend endf year Grade 8 “Special Events” if they have
been:

1. Before the Board of Education for an expulsion heang discipline offense this school year
2. Have been suspended from school two or more timési$ school year
3. Have served three or more Saturday detentions thischool year

Students who are not eligible to attend “Speciaris” will be spending those school attendance days
in a supervised study hall if they attend schd®drents may arrange supervision at home if thegyesis
student attendance at school on those days maydesdddent behavioral problems that may result in
additional student punishments.

We are confident that our students will work togetto make their last few weeks at PHGS a
memorable and happy experience, and a suitablexlimtheir proud achievement as Eighth Grade
graduates.

Entrance And Exit Security and Student Entry Locations

School security is important to protect everyonBlGS. Our desire is to control building access to
everyone so we never have unauthorized peopleeisdhool that may pose a threat. Remote controlled
cameras and electronic locks are on school dodreahain building entry and at the school reamgy
entry, where visitors may seek school entry. Albs are locked at all times, excépe main school

entry door at the front of PHGS, which will be unlacked on schooldays until 9:00 A.M. only At all
other times, anyone entering the building withokeg, must request entry and report to the school
office to sign in immediately upon entering thelBing.




Student daily point of school entry assignments$ bélexplained to the students by the classroom
teachers.With a building housing almost 700 people dailyd @ongested hallways leading to confusion
as teachers try to move students in and out ad¢heol, we ask that visitors please not enter thed

to wait for students outside classrooms in schatiways. Parents picking up children should park i
lined parking places in the parking lot, exit yehicle to wait for children to exit the rear, Soentry

of the school by the gym at normal school dismitiga¢, and escort the child back to your parked
vehicle.

Excuse from PE Activity

Participation in PE is state law in lllinois. Augent who is well enough to attend school, is etqubto
participate in all classes. Any student, who ibécexcused from gym, recess, or any other normal
school day physical activity, must bring a writgwctor statement excluding the student from the
physical activity. The statement should state #@son for not participating and include the amaiint
time to be excused and the reason.

Expelled Students

Expelled students may not attend any school funstior be on school district property for the batan
of the school year, or the length of time he/shexjselled from school.

Extra-Curricular Eligibility

Peoria Heights Grade School is a member of the Rivers Conference, Peoria County Interscholastic
Association, lllinois Grade School Music Associatiand the lllinois Elementary School Association.
Activities offered are: Boys sports - basebalkkeball, and track, Girls sports - volleyball, ketball,
and track, other extra curricular activities in@u@€heerleading, Pompon Squad, Student Council,
Science Club, Scholastic Bowl, Fine Arts, and Band.

Every student who trys-out and participates onh@askcathletic team must have on file (each yeath wi
the coach, a certificate of physical fithess issoied competent physician (prior to practice), and
signed athletic/activities code permission slip.

Insurance is strongly recommended for each styshmitipating or trying out for a school team.
(School insurance or private policy through pargnts

All students participating in any extra-curricuéativities, under the guidelines set forth by the3.A.
(llinois Elementary School Association) By-LawketTwo Rivers Conference Administrative Board,
and Peoria Heights Grade School.

1. All contestants shall be in grades five throughtheand shall not have passed eighth grade
standing. (grade patrticipation is left up to théiwidual schools.)

2. A student shall be doing passing work (D- or abarg)ll school subjects and the school shall
certify compliance with this By-Law. Use of playepbntestant, or participant shall be deemed
certification.

3. For all IESA activities, athletic as well as noiatic, passing work shall be checked weekly to
govern eligibility for the following Monday througBaturday. For fall sports, the first eligibility



check will be made during the first full week ofestdance at the beginning of the school year.
During the succeeding weeks of the school yeareliéility check shall begin the week prior
to the first contest in an activity.

4. The eligibility check shall be the same day eackkv@riday) unless school is not in session;
then it must be taken on the last day of studeaehdance that week. Grades shall be
accumulative for the school’s grading period.

5. Three weeks of ineligibility (consecutive or othé®) will result in dismissal from the team.
Four unexcused absences (determined by the caach)piractices or games will result in
dismissal from the team.

6. A contestant must sit oohe weekfor each week he/she is ineligible

F's are monitored. The teachers should coopelittieive students as far as the Friday weekly
monitoring is concerned. Eligibility is for thellowing Monday through Saturday.

Thieove rules pertain to these activities:

Boys and Girls Basketball Boys and Girls Track
Pompon Squad Cheerleaders

Fine Arts Participants Scholastic Bowl
Boys Baseball Girls Volleyball

5" & 6" Grade Boys and Girls Basketball
Further references; I.LE.S.A. Handbook (Schol&standing)

Extra-CurricuIar Events (Attending/Departing)

Peoria Heights' students are welcome and encoutagetend extra-curricular events at both district
schools. On days school is in session, a studast be in school at least %2 of the school daytendt

an extra-curricular event or school-sponsored #agtheld that same day. Student absent more than %2
school day, may, due to special circumstances atidpsrmission granted by school administration,
attend an extra-curricular event or school-sportsantivity the day of their absenc8tudents in

grades K-4 who attend extra-curricular events mustlo so with a parent or guardian, and must
remain with the parent or guardian, at all times beéng supervised. Students, from both PHGS and
PHHS, who attend extra-curricular events at eitiobiool, are required to remain in the school, ¢that
event, until it is concluded. Students are reqltcefollow the electronic communication device ach
policy at all times, including at extra-curriculativities. Students attend the activity to participate

or observe, not to watch TV, listen to CD ‘s, or @y video games. Portable entertainment devices
of this type are not allowed at extra-curricular adivities. These devices may be confiscated if
brought to extra-curricular events by studentsd&tis are not allowed to exit the building or euent

sit in parked vehicles, walk school property, avelmway from school grounds, and later returrto t
event, unless in the company of a responsible pareguardian. A student who leaves an event befor
it has concluded, must leave school grounds andmogaseturn to that event, unless, due to special
circumstances, prior permission to do so has besmed by the administrator or supervisor in charge
the event.

Field Trips

Throughout the school year, opportunities are mteskfor student enrichment excursions away from
school grounds. Students do not have the opticmobéttending educational trips. Permission foames



sent home early in the year requesting approvabdeticipation in such trips. Please feel freedotact
your child's teacher if you have questions aboeitsipecific details of a trip. Parental cooperaiiothe
return of these permission slips is requestederling fieldtrips is a privilege earned by students
through good behavior at school. Students, whaaceoperative or exhibit behavior that could
jeopardize the safety of themselves or other stisd&hile on a fieldtrip, will not be allowed to atid
fieldtrips away from our school.

Food Items from Home (Brought to School)

Our first responsibility at school is to make eveffort to safeguard the physical welfare and yabét
children entrusted to us. We appreciate the effoffparents at home to assist us in protectindestis

at school, and for taking the time to provide tsdat other students to enjoy and share. Evengimou
you make every effort not to, a danger may unknglyibe posed to children at school if tainted fo®d
mistakenly sent from home with a child to be shavéll other students. The result of such food
consumed at school could pose a health dangeiltvasn  With these thoughts and concerns in mind
that we all share, we appreciate parent suppdheofollowing rules being enacted effective 9-5-02,
regarding food brought in from outside PHGS beieiyed to students:

1. No food of any type, including prepackaged foodhgewill be served to anyone if the food is
suspected by a teacher or administrator of beimgeidin any way.

2. We have students at PHGS who will have severe, ifeetinreatening, allergic reaction to any
peanuts product, oil, powder, or peanut, cookealiged into any food item. To protect all
children, please check ingredients labels on amyg ifou purchase to bring to PHGBo not
purchase any food item that contains peanuts or aganut by-product. Never give a food
item to a child without first asking the teacher’'spermission, and always ask the teacher,
before distributing any food item, if there are stuwlents with food allergies present in the
room.

3. The final determination on whether or not a fo@ahitis served in a classroom to students rests
with the school classroom teacher, subject to agbtas may be needed or requested by the
school administration.

4. Only prepackaged snack food items, prepared comatigrander controlled, sanitary
conditions, which are unopened and have no outgigrdof tampering, may be brought to the
school by parents wishing to provide a treat fadsents to eat. Sorry, but no “home-made”
treats may be served at school.

5. Recognizing that ALL foods, even commercially pmgaband sold, prepackaged foods may be
tampered with, parents may elect to NOT ALLOW tleild to be given any food at school that
has been brought in from the outside. This regsiesil be put in writing by the parent, and
given to the teacher for placement in the studént f

6. Questions regarding the enforcement of these ahlesld be addressed to the school
administrator.

Parents are a major asset to our school in supgdegacher efforts and promoting enjoyable leisure
activities such as parties where students enjognparovided treats. Thanks for supporting ouesub
provide treats that students will enjoy, while alhing the concerns we all share. Thanks for inglpi
us keep all PHGS students healthy at home andhabkc



Fundraisers

Our school conducts fundraisers yearly to secundguo supplement our educational programs and
purchase needed supplies or equipment. This isnanom practice in all schools. Our fundraisers are
generated through the Parent—School Organizationfuddraisers can only be as successful as the
parents and students who participate in them weamhtto be. Students are not required to particippate
fundraisers. We try to provide some small prizeangito students to recognize their participation
efforts. Sale items and student prizes vary frostritiutor to distributor, but we always try to sele
reasonably priced items. It is important to remembewever, that a significant part of the purchase
price of any fundraiser item is a donation to tbleo®l educational program. We appreciate your sdppo
of these activities, and feel the benefit gainedfgweighs the efforts and inconveniences that beay
incurred. Our parents have shown outstanding stipmoour fundraisers in the past, with 99% of our
parents faithfully paying for items distributedtteem._All parents are expected to and are required to
pay for items distributed to them. Our school hashligation to its students and to those paretits w
do pay for their fundraiser items, to pursue caoitegtof payment from those parents who take these
items and do not pay for them. These items arffécte stolenfrom all parents and students. Payment
due dates are specified with each fundraiser. Bavemo do not pay for or return items that havenbee
distributed to them, and ignore our payment reqasty be turned over to collections, angnay be
suedin small claims court for the amount owed the s¢thglas court filing fees, plus any process
serving fees or attorney fees the school incung. dourt will award in the school’s behalf, and the
amount you will be required to pay the school by ¢burt will be much higher than the amount you
originally owed the schooDo not take fundraiser items if you are not goingad pay for them, and
return to us any items you cannot collect paymentoir. Though our school dislikes taking our parents
to court, we have done this before, and will dagain if necessary. | feel this is the only fainia deal
with such a situation when it arises. Pledsga't put our school in the unpleasant positiohaing to
sue you. Call our school office if you have quastior concerns about our fundraisers.

Gang Activity Prohibited

Gang activity is prohibited on or about school grds, on school buses, or off school grounds at any
school activity. A "gang" is any group of 2 or ragrersons whose purpose includes the commission of
illegal acts.

No student on or about school grounds, on schagg$or off school grounds at a school activitylsha
engage in any gang activity, including, but notiled to:

1. Wearing, using, distributing, displaying, or sajjiany clothing, jewelry, emblem, badge,
symbol, sign, or other thing that are evidence efmbership or affiliation in any gang.

2. Committing any act or omission, or using any speetther verbal or non-verbal (such as
gestures or hand-shakes) showing membership da@din in a gang, and

3. Using any speech or committing any act or omisgidurtherance of the interests of any gang
or gang activity, including, but not limited toa)(soliciting others for membership in any gangs,
(b) requesting any person to pay protection orrettse intimidating or threatening any person,
(c) committing any other illegal act or other vitbda of school district policies, (d) inciting othe
students to act with physical violence upon angpfierson.

Students engaging in any gang-related activity bellsubject to one or more of the following
disciplinary actions:



Conference with parent(s)/guardian(s)

Referral to appropriate law enforcenmsggncy

Suspension for up to 10 days

Expulsion for the remainder of the saterm  --—--- Adopted by Board on 10-27-93

Glen Avenue Intersection @ School Entry

An adult crossing guard, employed by the Villagd’ebria Heights, and a lighted signal provide
additional safety at our school entry during houhen there is student pedestrian and vehiculdidraf
Students walking, as well as riders, and drivams agked to be extremely cautious at this inteisect

It is very important that students obey the directbns of all patrol people and crossing quards at all
times. The patrol people are interested in the satfeof all students. Students who disobey safety
patrol members may be referred to the principal's dfice for discipline.

Grievance Procedure or Due Process

1. The student or the parents should discuss thienvath the person(s) directly responsible fa th
grievance.

2. If this does not resolve the issue, the matteukl be directed to the building or school priatip
and then to the district superintendent. If theggince is against the principal, the district
superintendent should be contacted after talkirth thie principal.

3. If the matter is still not solved, the studenparents may request the permission of the school
board president to speak on the matter at themegting of the local board of education.

4. Unless otherwise provided by local boar@éswnd regulations, the next step would be throligh
judicial system.

Hazing

Hazing is generally defined as initiating or didicimg fellow students by means of horseplay, pcatt
jokes and tricks, often resulting in humiliationgdrysical injury. It is a form of bullying, willat be
tolerated in any form, and severe disciplinaryactvill be taken against anyone who engages in such
practice.

Head Lice

If head lice are detected on a child at schoolgtiilel will be immediately removed from the classm
and sent home to be treated by parents. A packetoomation will go home with the child contairgn
instructions on how to treat the child and treathlome to avoid a recurring head lice problenthdfe
are multiple children in the school from the samadehold, all will be sent home for close examorati
and treatment. Parents must return the childhoamersonally for examination after treatmenobef
the child or children will be readmitted to schodiny student who poses a threat of spreading head
to another child will not be allowed to remain theol. The responsibility for the DAILY checking

of children for any sign of head lice is that of egh parent at home Though we see scattered cases,
primarily in lower, PreK-3 grades, there has néyvesn a widespread head lice problem at PHGS. Our
school is no different than all others in the arethat head lice is sometimes seen and must e dea
with on an individual case basis. The school lmebiigation for a mass notification of parenta ifase
is found. Many parents would be lulled into a éad®nse of security about head lice and would not




check their children until they received such afioaition. Children can be exposed to head lice
anytime and anywhereOUR GOAL IS TO HAVE ALL PARENTS CHECK ALL STUDEN TS
REGULARLY, MULTIPLE TIMES WEEKLY, FOR ANY SIGN OF H EADLICE. This s the

best way to protect the health of your child, amt¢lp keep head lice off students at PHGS. Rgldin
the child and household is a tedious, time consgnand expensive process. We appreciate the &ffort
of those parents who assist us by carefully mamigothe problem to immediately detect and corrgct i
and remind all parents that even though we do @ltan to prevent its presence at school, casebavill
found here, because this is where children conggedaon’t wait till the school contacts you to be
concerned about it. Care enough now to spend arfienvtes daily to avoid great inconvenience and
frustration later. Any child who plays and asstesavith other children may be exposed to head lice
Not all families monitor and aggressively work tideess the problem. As long as that is the case, w
will continue to see isolated cases of head lideH(ES.

Health and Immunization Requirements

Attention - Parents of Bright Futures / ECE, Kindergarten
children, Grade 5 students, and parents of any chdren new
to our school district — (Physical Exams Requiremes)

And

Grade K, 2, and Grade 6 students (Dental Exams
Requirements)

IMPORTANT INFORMATION!

NEW Physical Exam (PreK, K, Grade 6, Grade 9, and NEV&tudents)- Parents of Bright
Futures and Kindergarten children, Sixth Gradand, @arents of any children new to our school
district, are required to provide a state mandatesical exam form to PHGS by October 15th.
(The Grade 6 exam is waived for 2008-2009 in theesit has a Grade 5 physical exam on file.)

NEW Dental Exam (K, Grade 2, 6)- Students in Grades Kindergarten, Grade 2, aadl€6 are
required to have the state mandated dental examtimour school no later than October 15th.
(Waived for 2008-2009 for Grade 6 students onljhvaitGrade 5 physical exam form on file)

Blood Lead Screening (PreK, K, Grade 1, 2} Required for entry to school by October 15th, to
be administered by the physician as part of thétlheaam given to all children ages 6 and under.

Immunization Dates/Proofs (Grades PreK, K, 6, 9} State law requires health exam forms and
proof of all immunization dates to be provided té@&S by October 15th, including:

2 measles shots lyrade K (Part of MMR) Hepatitis B immunizations — 3 shbisGrade K
entry

TOPV Polio Grade K) —3 shots(39 is Booster after age 4) DTBiade K) —4 shots(4™ is



booster after age 4)

Diabetes Screening (Grades PreK, K, 1, 6, 9)Required of all students as part of physical
exam.

Chicken Pox Vaccination (Pre-K and K)— Required of all Pre-Kindergarten and Kindergarte
children — vaccination received on or after thestfbirthday (effective school year 2002-2003)

Vision Screening Exam (PreK and K) {or physician eye exam as part of their schookja).
— Required of alPreK and Kindergarten Children (the SCHOOL or STATE PROVIDED
FORM is requested to be completed by the physician)

MMR Shots (Pre-K and K) — Pre-School children must have received @anboth MMR shots as
part of their PreK immunizations. Kindergartenldléen must have receivéldVO MMR shots
by 10-15.

Please contact your family physician or the PHG®®fat 686-8809 if you have questions about
any of the state requirements.

Remember that the date for compliance documentédion
your student presented to our school for all the
immunizations listed above is Octobef"15

Thanks for your help!

Health Issues & Habits (Should | Send My Child to 8hool?)

Please keep a few simple rules in mind when degidinether or not to send your child to school.
1. Children should be fever-free(without the aide @fdication) for 24 hours.
2. Children should be free of stomach flu symptoms2#®hours.
3. Children taking doctor prescribed antibiotics sldouave been on the med for 24 hours.

Please follow these healthy habits to ward off stidliness:

1. Wash hands with warm soapy water

2. Cough & sneeze into tissue

3. Use hand sanitizer

4. Drink lots of fluids / Eat healthy foods

5. Get plenty of sleep

6. Dress warm enough for the weather

7. Check regularly (daily) for headlice - See heaBection in this booklet)
8. Report communicable iliness to the school office

Highly Qualified Teachers




Plan for Highly Qualified Teachers

HIGHLY QUALIFIED TEACHERS and PARAPROFESSIONALS

Parents of children in the Peoria Heights Publicd®t District have a right to know of any non-
gualified teachers or paraprofessionals that haes lidentified by and are employed by the school
district. If such personnel are identified, thetdct administration will work with the teacher or
paraprofessional, to develop a plan of professidaaklopment that will make the teacher, within
timelines set within the professional developméahpto become “highly qualified”.

The Peoria Heights Public School District will emyplbnly highly qualified, State of lllinois propgrl
certified, teachers in all teaching positions tlyioout the school districtAll new teacher or
paraprofessional employees will be required to pl®evidence or credentials of being highly quedfi
prior to, and as a condition of employment. Thaselentials will be on-file in the district
superintendent’s office.

To keep abreast of the most current educationaigitoand trend that will enable each teacher tb bes
address the educational needs of your child, atliters and paraprofessionals receive ongoing staff

development training to best benefit the teachgranaprofessional professionally, and your student,

educationally. Training received is specificalgsigned to promote the teacher or paraprofesssgnal’
ability to assist your student in their masterytd lllinois Learning Standards.

All teachers and paraprofessionals will, as marttatethe lllinois State Board of Education, and
federal guidelines of NCLB, be in compliance witirmg “highly qualified”, by the end of the 2005-
2006 school year. If you have any questions reqgrithe teaching credentials or qualifications of a
District #325 teacher or paraprofessional, pleasgact the school principal.

All Peoria Heights Grade School teachers and pafegsionals currently meet the state and federal
definitions of being highly qualified in their edational work/teaching placement.

File Reference: NCLB, Title Il 11-0270

Homebound-Instruction (tutoring)

Pupils who are confined to home or hospital becafisecidents or illnessay be eligible for tutoring
by certified teachers up to 10 hours weekly. Tdifutor tutoring, the child's physician must sign
form indicating the child is expected to dlesent from classes at least two weekBarents may wish to
discuss tutoring with the school principal and dodt a long absence is anticipated. Physician
recertification of a student illness may be pewady required by the school district.

Homeless Students

Peoria Heights Public Schools
CUSD #325



Rights of Homeless Children to an Education
(Peoria Heights Grade School
& Peoria Heights High School)

Homeless student enroliment in District #325 isang and will not
be delayed due to scheduling Issues.

The enrollment of homeless children in District B3€ll not be
delayed due to residency document requirements.

The enrollment of homeless children in District 53l not be
delayed due to the lack of legal guardianship wdestt records.

The Peoria Heights Public School District will rebtarge tuition for
homeless students or refuse enrollment.

The school principal assumes the responsibilityttierplanning,
operation, and evaluation of the overall schoolkational program.
The rights of homeless children, as outlined imdiis law, will be
met to provide educational opportunities for horeglehildren within
the school.

Please contact any PHCUSD #325 school principal dre district
superintendent if you have questions about enrolligpa homeless student
in the Peoria Heights Public School District.

Homework

Homework is assigned as a logical extension ofotesn study. It includes activities that reinfooze
provide practice of a concept to be learned at@¢loo research about topics studied in class. The
amount of homework is left to the discretion anddjpudgment of the classroom teacher. If more than
one teacher is involved in assigning homework,reyeanents will be made between teachers so that the
pupil is not burdened beyond his capabilities todi@ completion of the homework. Parent help and
support is appreciated, bmbmework must be completed by the studentHomework must reflect

the student’s own thought and expression and be the student’'s own handwriting. Teachers see
samples of the students’ writing daily and canlgagot “unnatural” sentence structure and wora=slus
by a student. Sometimes teachers read a staténatntas supposedly composed by a student and the




student has no idea what the sentence means orsteriting of some words usebh short, it is
important to maintain acceptable balance between Iging a student complete homework and

NOT doing the homework for the student. Most teachers allow time for students to work on
homework in the classroom before leaving schodiis provides some time for the teacher to assist
students in answering questions to provide needgidtance. Stress to your student the need to use
school study time to complete as much homeworkoasiple at school. Your classroom teacher will be
able to tell you if this study and homework comiglettime is being used effectively at school. We
receive complaints from parents at times abouatheunt and level of difficulty of homeworlPlease
keep in mind that our homework is aligned to studenlearning skills that are lllinois state law for
ALL schools to teach and for all students to masterWe need your help and patience at home as
standards of learning for all lllinois children aet higher and higher. Students at PHGS receive a
education that will help prepare them to be sudaessfuture careers and in the competitive world
marketplace. Homework is an important part ofgkils mastery process. Parents and teachers must
work together to make homework a beneficial pad efudent’s day of learning at school and at home.

Work that is missed while the student is suspemdede made-up by the student for partial credit on
during the time the student is suspended. While@est is serving an ischool suspensionteachers
should meet with the students, and give them #ssignments so tretudents may make up their
work for 80% credit. During an out of school suspension it is the pgseasponsibility to obtain
assignments missed, and to see to it that homewadmpleted and turned in to the teacher
immediately upon the return of the student to sthoo

Honor Roll. (Grades 5, 6, 7, and 8)

|. High Honors

A. Students qualifying for "High Honors" must haa@&ned an “A” or “S” grade in all
academic subjects. *

B. Conduct grade must be "B" or better.

C. Any"U" will be considered a grade below "B”. ther grade lower than "B" in any
subject.

[I. Honor Roll
A. Students must earn a "B" or “S” grade or batteall academic subjects. *
B. Conduct grade must be "B” or better.
C. Any"U" will be considered a grade below "B". Mther grade lower than "B" in any
subject.

* Academic Subjects Include: English, Reading,|8pme Science, Mathematics, Social
Studies, Health, Geography, History.

Note: Plus or minus signs will not be consideredetermining Honor Roll standing. This
means, e.g.: “B-“ and “B+"are all considered "B's".

lliness or Injury at School

Students who are ill at home in the morning shawitbe allowed to attend school. Students who
become ill at school will be taken or sent to tbenaistrative office by the classroom teacher. Ehar



decision will be made as to whether the child valhain at school or be sent horRéase do not
expect our office to try to maintain at school, altild who is severely ill and needs to be cared fat
home. We cannot provide such care at school, anlde child’s presence at school could expose
other students to illness Parents must make immediate arrangements taupiekchild being sent
home, and will be contacted at home or work, ohlya sincerely feel the situation warrants theail
removal from school.

A child who is ill should not be allowed to go horene, and insurance regulations prevent school
personnel from transporting a child to your homa privately owned vehicle. Please do not ask us to
do this. Your child should be picked up, as soopassible, after you have been contacted about the
illness.

Immunization of Students (Physical and Dental Exams)

All students upon entry into Kindergarten, Brighttéires, E.C.E.and/or Sixth Gradeyr upon
transferring into our school as a new studemist provide the school with evidence of up-tcedat
immunization against childhood ilinesses. All stoideentering E.C.E. and Kindergarten must provide
evidence of a comprehensive vision exam (Schoaligeal “Student Vision Examination Report
Form”). Evidence must also be provided of a physiganeinationhaving been completed no more
than one year prido the beginning of the first day of school foade E.C.E, Kindergarten, and Grade
6 students. A dental exam and lead screeningassalsngly recommended. Evidence of these exams
and immunizations must be provided no later thatokir 15th Students found not in compliance with
this state law, will not be allowed to attend sdrefter this date. The names of absent childrenthen
parents will be provided to the proper Peoria Hedtolice Department and Peoria County truancy
agencies and/or the States Attorney's office fbofeup investigation and possible action. Please b
sure to schedule any needed doctor or recommeretgdldisits as soon as possible! Your children
must be in full compliance and protected. If yowdany questions about the requirements, call our
school office.

Insurance For Students

A child in the school district may be enrolled m @ptional, low-cost group insurance plan during th
school year, which will help defray some of the exge incurred in accidents. While this is entirely
optional, parents are encouraged to consider thiggtion if they do not already have adequate lfami
coverage from their place of employment. If you@ansure of family medical coverage you may now
have, please call your family insurance agent foexplanation of your coverag&.our child may also

be eligible to receive lllinois child insurance coerage through a program entitled, “Kid Care”,

which is state funded. For more information on ths program, call 1-800-226-0768If your son or
daughter will be participating in any extra-curtexuathletic activity sponsored by District 325ppf of
student medical insurance is required. We higgtpmmend that parents consider the available school
policy for your child’s protection.

In case of an accident, pupils should report tadlaeher in charge or to the school office immetlyat
Parents will be notified of serious accidents amsas possible.

Internet Use by Students

Students, under careful and constant teacher ssparymay at times access the Internet to conduct
research that may assist the student in the commplet a homework assignment or project. We wél b



very careful however, to not allow students to fsinternet Web sites without adult supervision.
Students, acting either deliberately, or quite @eatally, may very easily however, and quite inmblge
access an inappropriate Web site by entering @lsg@durase that is quite innocent. Such sites may
require a few seconds or even a minute to exitibBate attempts by students to access inapptepria
material via the Web will result in student punigmts, and/or the student being barred from future
computer lab use. Please note whether your stugslents not to be allowed Internet access atiBeor
Heights Grade School, on the Peoria Heights Grate@® Parent Handbook “sign off slip” located at
the end of this booklet. Complete, sign, and rethis slip either to your child’s teacher or oahgol
office. We will honor your written request. We leablocking software on school Internet lines that
prohibit access to inappropriate sites online. efidlly directed and teacher monitored use of the
Internet by all students is required at Peoria Hisigsrade School.

Invitations Distributed to Students

Due to family rights to privacy, we are not alloweddistribute address and/or family telephone nermb
information to parents who may ask for this infotima to mail party invitations. Students sometimes
wish to pass out invitations to birthday partids,,an the classroom. We realize that this careshe
parents time and postage. However, it may leaddblems. The students who are not being invited
usually feel left out and embarrassed when theyt deceive an invitation. This often leads to hard
feelings among classmates. Because of this, tichéemwill not permit any student to pass out
invitations for any party during the school dayeTdnly exception to this rule would be that tharent
class is invited, or all the boysr all the_girls

Leaving the School Building Between 8:45 & 3:20

Students leaving school for any reason during ddmmars must have a written excusem home. The
excuse must be approved in the office before et¥anay accept it.

If a child is to leave the school during the noondh and recess period for a special reason, il ch
must be picked up at school by the parent, witbrgsermission requested and granted by the office.
Since lunch/recess period will be short in minutes encourage students to eat at school.

All students and/or their parents must sign “in™out”, each student who enters or exits the sclool
any time during the school daarents must come inside the school to sign out ampitk-up their
child, so the office may verify whom the child is bing released to Sign out is done in a log in the
school office. Please see the school secretapyirmeipal if you have any questions regarding this
process.

Library / Media Center

A library aid is available to assist classroom bess using the school library. The library is gpad to
give students access to supplemental materialsntfagyneed for preparing their lessons. A wide
selection of books is also available for recreatiorading. A vast number of magazines are puszhas
for the use of students served by the library.oAfhonograph, video tape recorders and viewers,
computers and internet access, etc., are availabéssignments, research, and interest orientated
purposes.

The complete reference section should be helpfstudents in their class work. Books are founa her
covering subject in all of the academic fields.oBe that are not on our shelves may possibly be



secured through the lllinois Valley Library Systepon request. See the librarian for any questan y
have regarding the use of library materials.

The library will best serve your interests if y@member that it is planned to serve the entireestud
body. We ask your cooperation in protecting tights of others using the library and its resoulges
treating library materials with care, and by betogirteous, quiet, and cooperative in using library

materials and resources.

Listening / Entertainment Devices at School

Personal listening devices such as hand held ra@ids, DVD players, video games, and CD or
cassette tape players are not allowed at scha@wiyatime including evening school activities Such
items are usually expensive, and may be lost, dathay stolen. We also have no way of always
controlling when these devices are used, or whagiisg listened to or viewed. Many “content
inappropriate” CD's and cassettes are availabjetng people today. Students attending extracuaticu
activities have no need for other electronic devimeentertain them. Our desire is to ensureyibiat
child's property is protected, and to insure tleachild is exposed at school to violent or vulgatenial
which parents would find objectionable. Persorsiehing / entertainment devices found at schodl wil
be confiscated and held in the office for pareotgitk-up.

Lockers of Students (Grades 5-8)

A locker is available for and will be assigned &zle qualifying student at the beginning of the stho
year. The locker belongs to the school, and thedatontrols all use of the locker by the studehe
students are expected to use the locker for stavblgeoks and materials needed for daily class work
and for storage of coats, hats, etc. when needeglsiident's assigned locker is not leased onjirwary
completely controlled by the student; that is, shedent's locker may be opened if the Superinteraten
building principal and one other certified represéime of the school are present and: (1) the custef
the locker(s) are suspected of containing itemswhoalld be harmful to the student(s) if such itexese
to remain in the locker; (2) the contents of thekkr(s) are suspected of being stolen property(and
other emergency control reasons.

Students in grades 5 and 8 are assigned individokérs. Parents and students should be aware that
student lockers are school property that may be seehed by school personnel anytime

It is the responsibility of the student to use d@issigned locker for its intended purpose. Eachestiid
responsible for the locker assigned; therefore,atgamo the locker of any nature will result in
assessment of damages to the student’s parentof@remost frequent sources of exterior and inter
damage to lockers results from attaching signskeits, or stamps to the surface. The removal df suc
items may result in damage to the paint coatingd@&tts may not attach any item to the exterior or
interior of the lockers. Parents are responsiiedsts incurred in correcting damage done by thei
children to any school property, including studeckers.

Lockers used in the gym dressing rooms during REschre not secure unless locked with a lock
available for purchase from the school office. YOntks sold by the school may, for access readmns,
used on these PE lockerdo valuables should ever be placed in any schootleers at any time.

The school assumes no responsibility for any iteaken from lockers.




Peoria Heights Community Unit School District No. 25 - Resolution No. 94-4 -
DATE: 1-12-94

1. The foregoing recitals are incorporated hereirhasgh fully set forth.
2. The Board policy with regard to all school grounstsident lockers, coat racks and
cloakrooms in all schools is hereby amended to asaollows:

For those schools with lockers, a locker will b&uisd to each student at the beginning of the school
year. The students are expected to use the léakstorage of books and materials needed for daily
class work and for storage of coats, hats, etcnwieeded. The student's assigned locker may be
opened and inspected by any school administratoemificated personnel authorized representative o
the school without notice or a search warran{(1f) the contents of the locker(s) are suspected of
containing items that would be harmful to the stu(8 if such items were to remain in the lockér;(2
the contents of the locker(s) are suspected ofgosimlen property; (3) the locker(s) are suspeofed
containing illegal drugs; (4) other emergency colinteasons; and 95) the contents of the locker are
suspected of being in violation of any board palieyl items and containers (including purses)
contained in the locker are subject to searchiferféregoing reasons.

It is the responsibility of the student to use d@issigned locker for its intended purpose. Eaathestiis
responsible for the locker assigned; therefore,atgamo the locker of any nature will result in
assessment of damages to the student. One ofasiefraquent sources of exterior and interior daenag
to lockers results from attaching stamps or sigrthé surface. The removal of such items may résul
damage to the paint coating. Please do not attaglitems to the exterior or interior of the locker

The school will retain the combination or a key &y lock that is supplied by the school. Onetenmnit
record of the combination for opening the lockelt be issued to each student. The student is
responsible for maintaining the confidentialitytbé locker combination.

In schools where there are no lockers, but codisrac“cubbies” are provided, all items and corgasn
(including purses) placed in such areas will bgestiio being opened and inspected by any school
administrator or certified personnel without notarea search warrant if: (1) the contents of teeior
container are suspected of being items that woalldadsmful to the student(s) if such items were to
remain in the school; (2) the contents of the itgmmontainer are suspected of being stolen prop&}ly
the item or container is suspected of containilegdl drugs; (4) other emergency control reasand;
(5) the item or container is suspected of beingatation of any school policy.

In addition, the District Superintendent is authed to conduct area-wide, general administrative
inspections of school property including lockemsatcracks, and storage rooms, (for example seaychin
all student lockers at one time) without notic@t@onsent of the student and without a searchanmarr

The district Superintendent is hereby authorizegktpest the assistant of law enforcement offid@ls

the purpose of conducting reasonable searchinghmicd grounds, including coat racks, cloakrooms and
lockers, for illegal drugs. This would include sg#ees conducted through the use of specially tdaine
dogs. If a search produces evidence that the stinde violated or is violating either the law loe t
District's policies or rules, such evidence magéked and impounded by school authorities, and
disciplinary action may be taken. When approprisiieh evidence may be transferred to law Education
that the purpose of such searches is to compel lamep with criminal prosecution of any students.
Searches conducted by authorized school persameehjunction with or at the behest of the law
enforcement agencies shall be conducted in accoedaith the standards applicable to such law



enforcement agencies.

Immediately following a search, a written reporalsbe made by the school authority who conducted
the search. The written report shall be submiibeitie Building Principal where appropriate, and
forwarded to the Superintendent. The parent(sjtgaa(s) of the student shall be notified of tharsh
as soon as possible.

3. All prior enactments and resolutions of thisaBbinconsistent herewith are hereby repealed.

Lost And Found (8-7-08)

STUDENTS/PARENTS MUST CLEARLY AND PERMANENTLY MARK
ALL LARGER and/or CLOTHING ITEMS THAT MAY BE
WITH THE STUDENT'S FIRST AND LAST NAME !
DO NOT ASSUME AN UNMARKED, LOST ITEM WILL BE RETURN ED.
NEVER SEND ANY VALUABLE ITEM TO SCHOOL WITH A STUDENT
IF YOU FEAR IT BEING LOST, STOLEN, OR DAMAGED.

Peoria Heights Grade School assumes no respotsfbiliindefinitely storing and maintaining items
that are lost and found. We do not have the sfmade this and sanitary issues are a concern.

Items turned in to the school office will be hardlie the following way:

ALL ITEMS a child brings to school that may be IMiST BE CLEARLY MARKED WITH THE
STUDENT’'S FIRST AND LAST NAME. Items found and clearly marked will be returnedne
owner.

Lunch boxes marked with a student’s first and teshe will be returned to the owner. Unmarked lunch
boxes will be emptied of contents and treated gso#mer unmarked lost and found item.

Unmarked items claimed by a student will be retdrnenmarked and unclaimed items found that are
clean and usable will be donated to the Commurniityh€s Closet to be passed along to a deserving
community family for use.

Unmarked items that are not usable (torn, raggky) or are unsanitary to keep or store will be
disposed of at the end of each school day. (Sweattyclothing will mildew, old shoes have an odor,
an item may be suspected of being infested withragate, etc.)

IMPORTANT FINAL REMINDER:

CLEARLY AND PERMANENTLY MARK ALL LARGER and/or CLOT HING ITEMS THAT
MAY BE LOST WITH THE STUDENT'S FIRST AND LAST NAME !

Lunches

Excellent hot lunches with milk are available abno The prices of school lunches are set by trerd@o
of Education, and are given to parents with regigin information each year. Students may alsagori
cold lunches. Milk is available for them. Lunchkigts may be purchased on the first day of each week
Free or reduced lunches cannot be provided tab&igtudents until parents complete and submhéo t
office the "free-reduced lunch application formhig form must be completed and filed yearlyhe



school lunch program is offered as a conveniengatents. PARENTS, not the school, are responsible
for providing a lunch for their child each day. i¥imay be done by providing your child with a home-
packed lunch, by purchasing a school lunch, @ligible by federal income guidelines, by complgtin
paperwork to secure a free or reduced price sdboaoh for your child. Failing to meet this obligat

is a form of child neglect. A parent who does metet this responsibility may be reported by school
officials to the Department of Children and Fan®lgrvices.

Lunchroom Conduct

Students are supervised during lunch. They arecte@do sit quietly while they eat. Good table
manners and a positive attitude toward the fooddseerved will make lunchtime more enjoyable for
all. Students not observing lunchroom conduct rotegstructions of the lunchroom supervisor may
lose Noon recess privileges or be removed fromuthehroom to eat away from other students.

Medicaid Reimbursement Notification (Required by lav)

Medicaid reimbursement is a source of federal fuapsoved by Congress to help school districts
maintain and improve Special Education serviceserdpy and diagnostic services that may be
provided to your child are partially reimbursabledar Medicare. Unless you object, in writing, this
school district, (via SEAPCo0), will claim Medicai&KidCare reimbursement for eligible services
provided to your child at school expense. Theasrd will have no impact on your ability to receive
Medicaid funding either now or any time in the f&tu If you do not object to the release of infotioa
related to Medicaid claims for your child, no aatis required of you.

Medical Excuses

Any student who is to be excused from PE / gymngr@her normal school physical activity must bring
a written statement from the child’s physician This statement should include the amount of tine

be excused and the reason for the excuse. Allsescshould be approved by the Physical Education
Department or the appropriate teacher.

Medications for Students

Any prescription and/or behavior medication withyoone dose administered in a 24 hour time period
should be given by the parent to the child at hatrepproximately 7:00 A.M., before the studenteists
to school. This gives the medication adequate torestablish itself in the body so the student may
realize the benefit of the medication during therertime frame the student is at school. Such
medications given at school have a delayed andatreafly shortened effect during school hours that
often leaves the child with little benefit at schivom taking the medication.

No employee shall administer any type of medicatma pupil. A child will be permitted to administe
his/her owrprescription medication (less than 10 days) upon written pesioisfrom the parents or
guardian. For continuing prescription medicatio@ fhys or more) a permission form must be fillet ou
and signed by the parent or guardian and attenghggician to allow a child to administer his/herrow
prescription medicationNon-prescription medications may not be carried byhe child at any time

on school property, nor may they be self administexd through the school office Parents or a

parent designee may come to the school to administgon-prescription medications to a student in
the office.




Student Welfare - Administering Prescription Medicaions to Students: District Policy)

Parent(s) or guardian(s) have the primary respaitgitor administrating medication to their chikein.
Administering prescription medication during schbolrs or during school-related activities is
discouraged unless it is necessary for the critiealth and well-being of the student. Teachers and
other non-administrative school employees, exceqified school nurses, shall not be required to
administer prescription medication to studentseRids) or guardian(s) may authorize their child to
self-administer a prescription medication accordmthe District’s policies and procedures for stoid
self-administration of prescription medication.

Nothing in this policy shall prohibit any school ployee from providing emergency assistance to
students, including administering medication.

The Building Principal shall distribute to eachdsut's parent(s)/guardian(s) the District's policy,

guidelines and forms on administering medicinesttolents within (15) days after the beginning ahea

school year, or within fifteen (15) days after stay classes for a student who transfers into tis¢riot.
(See "School Medication Authorization Form" in fhent of this booklet.)

Moving Away

If you expect to move out of District #325 stopthe school office at least two days prior to legvso
that action relative to your transfer may be sthrte

Noon Hour (Lunch and Recess

1. Students are not allowed to leave school grounds tamily errands at stores, or go elsewhere
off school property at any time during Noon hourless granted permission to do so by the
school office Teachers, upon presentation of a note from heapeesting that a student be
dismissed from school during lunch, will send thedent and note to the office for approval.
Students are not allowed to leave the school gedding school hours to eat lunch at local
restaurants unless accompanied by a parent oweglatho first signs the child out of school in
the school office. All students are encourageeaiohot, nutritious lunches served by the school,
or to bring their own cold lunch. Students whosdbualosed campus lunch privileges are subject
to losing them. Your cooperation in this mattesiiscerely requested.

2. Excellent hot lunches, with milk, are availableselhool for grades K-8. There is ample
provision for pupils to bring cold lunches. Thé&se need for a quiet atmosphere in the
lunchroom. Students are in the lunchroom to edtrant play. Students who don't follow posted
lunchroom rules may be issued punishments for rhesler.

3. Students who go home for noon lunch require a firote home to do so. A pass will be issued
by the office for the student to go home for lumchdates specified by the parent's note. The
time allowed for travel to and from school and liarch at home is 35 minutes.

On days when the weather outside is undesirablanaauncement will be made by the school
office to note either an "outside" or "inside" day/hen an "inside" day is posted the students must
stay in thebuilding A.) either in the gymnasium or other designatezh B.) in their classrooms
(with teacher's permission and supervision) C.3taitlents back to classrooms as may be directed
by the principal. On "outside" days everyone nggasbutside to a designated play area, to his or




her classrooms (with teacher's permission and sigo@n). The decision for an "inside" or
"outside" day will be left up to the judgment ohsol officials.

Nurse

A_School Nurse is available in the office betweer0ROM. and 3:00 P.M. to assist students with more
serious medical issue3here must be some visible indication of actuakils or some manifestation of
illness that warrants sending the student to thieeofo see the nurse. A student can, “not feeld§an

our classroom as easily as they can seated irffibe waiting to see a nurse who cannot treat them.
Teachers use discretion and be selective in semdilygthe most needy students to see the schosénur
The school nurse is a licensed medical professionaho is skilled in tending to the medical needs

of children. She is also familiar with health pratices and policies of the Illinois State Board of
Education that are in place to protect the safety rad welfare of all children attending our school.
The nurse will make determinations about a child renaining at or being removed from school
based on the individual situation and our desire t@rotect everyone in the school environment.

We appreciate parent support of the decisions we rka in the interest of protecting all children

from needless exposure to illness.

Parent Involvement

Parent involvement and assistance with studentiaes of both an academic and social nature is
encouraged. Peoria Heights Grade School has alwesys fortunate to enjoy active support of its
parents. If you wish to personally volunteer yoenveces at specific times, or wish to make us awére
your desire to help us whenever needed, pleasgoseehild's teacher or contact us in the officernks
are available for your completion that will enabkto assess and use your volunteer services. We
appreciate your willingness to help, and may béngalipon_youto assist us in the future.

Parent-Teacher Organization (PTO)

Peoria Heights Grade School is fortunate to befreiih the support and involvement of our parents
who are active members of the Parent Teacher Crgfaom, or "PTO". Their activities involvement
provides needed funds to our school for purchdsssbenefit all our students and teachers. Theay als
provide and promote social activities for all pasest our school that increase parent participatod
serve to strengthen the "good neighbor” climateunneighborhood and in the community of Peoria
Heights. Parents can show their appreciation osémeices the PTO provides, by volunteering your
time and services to the PTO, and by attending B@sored functions and monthly meetings
scheduled and held here at Peoria Heights Gradeo&crhe PTO will be happy to assist you in helping
your child's classroom in any way possible. Plgdae to support this fine organization as they wiork
the benefit of all Peoria Heights Grade Schoolettsl To keep abreast of current PHGS, PTO news
and activities, access the PTO websitenatv.phgspto.orgrom the convenience of your home
computer! PTO meetings are usually scheduledeabersl Wednesday of each month at 6:00 P.M. in
the school library. All parents and interestedosdisupporters are invited to attend.

The Peoria Heights Grade School PTO is endorsetht\exists at the discretion of the Peoria Heights,
C.U.D. #325 School Board. It is a school suppod social organization whose purpose is to "furtder
movements toward the higher ideals of the commuiiéyf Peoria Heights Grade SchooMonthly

PTO meetings may not be used by any individual toiecomplaints or discuss concerns about
district personnel, school or district policy or procedures, or matters regarding students or other
individuals. Such concerns should be addressed jmivate, directly to the building principal, by




the individual with the concern. The presiding PTO officer at monthly meetings oitding principal
will immediately stop anyone from speaking who Imsginaking comments in violation of these rules,
and will rule that individual out of order.

Parties at School

1. Halloween

The Bright Futures, and the ECE and Kindergarteoudjh Grade Six parade and party schedule is

as follows:
Bright Futures Grade ECE, K -3
Parade 10:20 - 10:30 2:20 - 2:30
Party 10:30 - 11:00 2:30 - 3:00*
Clean Up 11:00 - 11:15 3:00 - 3:15

Bright Futures starts the morning parade and Gre@s and "K" begin the afternoon parade
with each grade consecutively falling in line tanjan. Children in costume will end up back in
their own classrooms so parents may join them aastawith parties. Refreshments are
arranged by the teacher working with the MotheiigbGand room mother volunteers.

2. Christmas/Winter Holiday Season

A. Decorations in the classroom are left to themison of the teachers of the individual rooms.
Decorations must be essentially fireproof. No lirees are allowed in the classroom, or
electric lights on artificial trees. We have a ldgcorated tree in the school hall each year
and all classrooms are urged to bring canned awntlhierwise staple foods to place under this
tree. This food is then boxed by our students aa&ifl members who will put fresh meat with
it and deliver the boxes to needy families or ngeelgons in our community.

B. The cost of any pupil exchange gifts shouldiimit¢d to no more than approximately $3.00.

3. Valentine’s Day

A. Valentine's Day parties may be held at teacisaretion. Refreshments are arranged by the
teacher through pupils and/or the Mother’s Club soaim mother volunteers.

In General:

No room parties allowednless cleared first through a teacher and themgin the office. This is to
eliminate any rash of "surprise" birthday and mlisceeous parties.

When possible, all parties should be held afterafternoon recess, preferably in the last hourchbsl.

At the beginning of each school year, each studesgked to donate $2.00 to be used for room gartie
throughout the school year. The money is to be fmerefreshments for room parties by the classroo
teacher and/or the room mothers.



Room picnicor outside parties should be first approved byatifiee. Picnics are usually limited to
organizational reward picnics. This includes bavatrol, etc.

Teachers should not give gifts to pupils. Exceptiamould be awards or prizes for achievement.
Birthday “treats” provided by individual pupils mag held through 6th grade. These should be limited
to a simple distribution of the "treat" with theeusf no more than 15 minutes of class time. Bd &ber

the sanitation and hygienic aspects of the "treditsl'food, on any occasion, is of questionablaligy

it will not be served to students.

The practice of students giving gifts to teachsraliowed, with the final decision for this restwgh

the individual parent and child. We should, if we aonsulted, generally discourage a collection of
money for a large group gift for a particular teactSeveral teachers have expressed their appoeciat
for gifts, which can be shared with or used by thermlass with all their students. Such gifts as
educational games, memory card sets, or consuradidepplies are much appreciated by and
beneficial to our teachers.

Personal Property

All coats, gloves, boots, sweaters, and persomgdgsty, including game balls, should be clearly and
permanently marked with the student's ndrafre wearing or bringing it to school. The schisatot
responsible for stolen or lost articles. (See lavgt Found)

Physical Contact With Others On School Grounds

Students at Peoria Heights Public Schools havesia bight to privacy that protects them from being
touched by or having physical contact with othéFs. protect all students rights of privacy from
physical contact, and to ensure that every effomade to discourage arguments or fights that may
result from student physical contact with each gteidents at PHGS are not to place their handsron
have any physical contact with other students dpswdfectionately, or in anger, at any time omsaol
grounds. Any public display of affection on schgobunds, including any physical contaat any time
is forbidden*

DO NOT TOUCH OTHER STUDENTS.
DOING THIS VIOLATES PERSONAL SPACE
AND PRIVACY AND MAY CAUSE INJURY OR
FIGHTS. MOST SERIOUS OFFENSES
STUDENTS GET IN TROUBLE FOR VIOLATE
THIS SIMPLE RULE.
DON'T TOUCH OTHER STUDENTS!




Students at PHGS are not to place their handsrdrgwe any physical contact with other students
casually, or in anger, at any time on school grguhating the school dayDuring the school day, at
school activities outside the school day, andldtraks anywhere on school grounds, there is todoe
public display of affection. Any contact or behavileemed inappropriate by the supervisor in cherge
not allowed, at the supervisor’s discretion.

Students in violation of this rule are subject igcglinary action under the discipline policy afah
school. District administration, or their designed! determine whether the intent of these ruies
been violated by any student, and if a resultingighument is warranted.

*Examples of exceptions to the physical contaat ratlude contact that may occur during sports or
extra-curricular activities, school plays, schoahdes, PE, or by an adult(s) who must use physical
contact to bring a disruptive or noncompliant shidender control who poses a danger to himself or
herself, or to other students.

Physical Education Requirements

Grades are determined by participation, cooperaétiitude, and effort.

Grades issued will be as follows:

"0" - for Outstanding

"S+" - for Satisfactory-plus (Good)

"S" - for Satisfactory

"S-" - for Less than Satisfactory (needs improeat)
"U" - for Unsatisfactory

Physical Education Dress Requirements

A school PE uniform is required of all students ands available for purchase at school It is
extremely important that parents cooperate in gethiat their children participate in gym class. Mos
poor gym grades result from a student's non-ppgtmn or because he or she fails to dress profarly
gym class. lllinois state law requires that alldgtmts in school participate in PE, unless the stuidas a
doctor note excusing them from PE participatiomisThote must specify the specific days or timenfea
the student is excused from participating in PEpafent note cannot excuse a student from
participating in PE, any more than a parent notéccexcuse them from participating in Math, Science
or English class. If a student is well enoughedrbschool, they are required to participate in HE
they are not well enough to participate, they stidad at home, ill, being cared for by the paret.
doctor note is required of a student to be exctiged participating in PE class. A student who sefsi

to participate in PE without a doctor note, wikeéve a failing grade for PE class for that dBgrent
cooperation in this matter is important for schomipliance with Illinois law, and to promote phyaic
fitness of students at PHGS.

Problems With Students / Problem Resolution

Teachers listen to student complaints and sorutiradhem to decide how to respond, just like yoasio
a parent at home. Teachers may deal with from@g8u@dents a class period and try to resolve issues
quickly and fairly to be least disruptive to classpossible with all the students we must monitor.



Students are sometimes argumentative or refusgltavfthe directions we give to them. Some stuslent
in the heat of anger don’t always remember all theye said or done. We sometimes tell them to be
seated to give them cool down time before a sitnas dealt with or to separate students who are
having trouble with each other. Students musb¥lbur directions immediately if we are to maintain
class order.

We routinely punish students for misbehaviors win@ss or for ones where we feel we can defend
punishments as being fair to parents. Our digeggtiolicy is in place to inform students of the
consequences of their actions BEFORE they misbeh@lat policy also ensures that all are treated
fairly without preferential treatment. Reprimanday be verbal by teacher/supervisors or sent to Mr.
Beltz to deal with via the school discipline policy

We can't see or hear everything that happens.at®is dealt with immediately usually allow us itadf
the truth before students who will not be honeshws have time to fabricate a story. Parents want
believe their own children. Some students willttieus to get out of trouble, lie to us to get oshato
trouble, or lie to protect their friends. Our psiminents are based on what we feel is truth aftdoale
into issues based on the information we gatherhokte, you hear only one account of an incident
when we at school usually have spoken to many albat either did or did not happen. We try to be
fair to everyone. We have a responsibility to neama safe school environment conducive to legrnin
We promote respect and common courtesy at all times

All students are emotionally different with differteneeds and abilities. We try to point that @ut t
students at times without violating another studemghts to privacy. Your student will be treatasl

we desire to be treated, with PHGS adults settistguadard of acceptable behavior. Your student wil
also be held accountable to a standard that valinote growth and maturity as a young, responsible
adult. We welcome your questions. We also asktgaupport our actions and decisions at school to
show your student that the same standards of behand respect that must be shown to all will be
required by both the home and PHGS.

Promotion Policy

lllinois law requires students to meet achievenstahdards to be promoted to the next grade. The
school does not have the choice to “socially prahatstudent. The student either passes by meeting
promotion standards, or he/she is retairfétis law pertains to all grades. Parents are encwmaged

to maintain ongoing communication with all teachergegarding the academic progress of their
children in all classes at all grade levels to beshmediately work with the teacher(s) to address

any progress concerns.)

For any student to be promoted within the seventheaghth grade he/she must pass at least five
academic subjects with a D- average or betteraes phree of the four grading periods with a D-
average or better. The academic subjects ardlag$o English, reading, spelling, science,
mathematics, social studies, history, health, aaycgaphy, and P.E

The parents of students who are in danger of rietemiill be notified at the end of the first senmegst
when the report cards are sent home. They will tieenotified at the end of the third grading perio
concerning their child's progress. By the endeffifth week of the fourth grading period a demtsi
will be made concerning retention or promotion.

After all the criteria of the above policy has beemsidered concerning a seventh or eighth stuttesnt,



final decision concerning the promotion or retemtid the student will be left up to the judgmentlod
administration.

Public Complaints About School Personnel

Constructive criticism of the schools is welcomeewlit is motivated by a sincere desire to imprdwee t
guality of the education program and to equip tiséridt schools to perform their task more effeetiv

The Board places trust in its employees and degiregpport their actions in such a manner that
employees are freed from unnecessary spitefulegative criticism and complaints.

Any complaint made directly to the Board of Educatas a whole or to a board member as an
individual, the Board of Education or board membakrefer the complaint to the individual staff
member involved as the initial step in resolving groblem. The individual employee involved wid b
advised of the natural of the complaint and be meery opportunity for explanation, comment, and
presentation of the facts as he sees them.

If it appears necessary, the administration, thegrewho made the complaint, or the employee
involved may request an executive session of tredoGenerally all parties involved, including the
school administration, will be asked to attend saicheeting for the purposes of presenting facts,
making further explanations, and clarifying theuss. Hearsay and rumor will be discounted as agl
emotional feelings except those directly relatethofacts of the situation.

The Board will conduct such meetings in as fair pustl a manner as possible. The Board may reguest
disinterested third party to act as moderator tp heeach a mutually satisfactory solution.

Recess (Noon)

Noon recess period is an important part of eacbddhay. In fact, we like to consider it an extemsof
our overall Physical Education program in Grades. Khe chance to get some fresh air and to burn off
some excess energy is conducive to better classpeoformance.

When they have finished eating and have returneid titays to the kitchen, students in grades Keb ar
excused from the lunchroom to get their coats andigectly outdoors. The activity period is
approximately 15 minutes at Noon recess that ireduame allotted to move students to and from the
recess area. Junior High students in Grades é-Baved to the school gym and are allowed
socialization time there where they are monitorgdupervisors.

When the winter comes, there are times when théheeéorces us to stay inside. Generally speaking,
the temperature is below 20 degrees Fahrenheiyillvkeep the children inside. However, if the
temperature is 20 degrees Fahrenheit, but there veind and the sun is shining, we may allow the
children outside. On the other hand, if it is 2§mes Fahrenheit, but the wind chill is 0 degrees
Fahrenheit, we will keep the children inside.

In any event, we won't send the children outsidedffeel the weather will be harmful to them. Iluyo
child is to stay inside for any longer than one kvee will require a doctor's excuse.

Brief morning and afternoon breaks will be providedneeded to students in lieu of a formal recess
period, with additional recess time provided asdeeeat the teacher's discretion.



On days when the weather does not permit outd@y; ptudents will be monitored inside at recess
time.

Report Cards

Report cards are issued at grades K - 8, four tolneisig the school year, and in addition, formal
parent-teacher conferences are scheduled, witbregtconferences available at the request of thenpa
or guardian. The report card is for the purposkettihg the parent and/or guardian know how wedl th
child has been able to master the work of his/kesscand the attitude he/she has shown toward kchoo

Children do not all grow at the same rate, eitlgrsprally or mentally, and should not be pressuioed
do more than they are capable of doing. Rewargsioishment for high or low grades is generally not
considered a good practice. Parents and/or guerdige asked to sign the report card to indicatette
child has shown it to them, not necessarily todath approval. If the parent and/or guardian flead t
the marks indicate a problem developing, he/sheldimntact the teacher to arrange a conference.

Residency Proof

lllinois law requires that students attend schadhie school district where they and/or their cdistb
parent(s) or legal guardian reside. Parents mayagdply for student admission to, and if accepped,
tuition for a child to attend a public or privaiehsol, or home school their own child. Residency ma
not be falsely declared with relatives, babysiftets., who live in Peoria Heights, solely for-fh&pose
of having students attend Peoria Heights schooisillegal to declare false residencyn the
communityof Peoria Heights, for purposes of enrolling a eshtdn Peoria Heights schools, and to
defraud the school district of tuition fegss rightfully owed. If attempts to do this areported or
suspected, the school district will require speqpiioofs of residency. Residency proofs are requiife

all new students enrolling at Peoria Heights Gradeool. Students not meeting residency requirements
will be removed from school, and reported as "ttgato the Peoria County Superintendent of Schools
office.

Respect

We, as adults, lead students by example. All aduid students are required to show mutual respect
and courtesy to each other at all times. Los®afrol outbursts, shouting, poor and insulting or
sarcastic language, and a threatening demeanaran\eersation with others, either student or adsilt,
unacceptable The use of profanity will result in a first wamg, that if profanity is used again, that the
meeting will be stopped, and the offender askddadwe school property. Adults have a right to
disagree with each other. That disagreement neuskpressed with mutual control and consideration
shown by and to all. Teachers have been instruotedmediately terminate any conference with a
parent that becomes so emotionally charged thataerive communication is impossible, and to
immediately go to the Principal’s office, as thek éhe parent to resume the meeting in my presence.
Anyone who acts in an abusive, threatening, or emally “out of control” manner will be required to
leave school property. Any adult who repeatedlydves in a disorderly and disruptive or threatening
manner may be barred from school property, mayited ander Village Ordinance #2006-1959 for
disorderly Conduct, and may be fined $250 for ttat bffense, or $500 for the second offense within
one calendar year. A positive, constructive, amarteous standard of behavior is expected of all
students and adults at all times.



Response To Intervention (RTI)

Response to Intervention (RTI) is a new (2009ndlis initiative that requires all school distritbshave

in place an RTI Committee of teachers and suppaggnnel who will review student cases related to
poor student academic or behavioral success ampige® The goal of the program (mandated by law)
is to have an RTI Committee intervene to offer @agpam of support services within the context of the
student’s regular division classroom placement wikimprove academic and/or behavioral
performance. The goal is to correct and addressezas to make every effgrot to have an
unnecessaryplacement of a student in a Special Educationraragria a Special Education referral
screening. Parent requests for a Special Educsati@®ening will not be granted unless the studast h
first been referred by the classroom teacher tdRtheCommittee and the intervention efforts inigidt

by the committee have proven unsuccessful. Onér avery effort has been made via RTI to assist a
student, and after those efforts have proven uresstal, will the RTI Committee recommend a Special
Education screening to determine student eligybibtreceive Special Education services. The
intervention efforts of the RTI Committee may taketo 9 weeks to implement after the committee
meets and establishes a course of action and amteowns for teachers to pursue and for the comenitte
to evaluate. This process complies with the “leastrictive environment” component of Special
Education law and student Special Education Prograeement. This information is to be shared by
teachers with parents who request a Special Edurcatireening for their student.

Safety Patrol

Volunteer boys and girls from grades 6 throughr8esas school Safety Patrol members supervising
students at intersections on and around schookpippach morning and afternoon on school days.
They wear orange vests. Safety Patrol studenteqrered to follow safety rules and carry flags to
signal drivers that children are crossing the stree help the patrol protect students, childresn ar
required to follow these rules:

1. Cross only at intersections.

2. Walk, don’t run, when crossing. Walk bicyclessthool grounds.

3. Watch carefully for cars.

4. If a patrol member is on duty, wait until hddefou it is safe to cross.

5. Follow all directions givey Safety Patrol students manning the intersectio

Safety Patrol Duty Times

8:30a.m.- 8:45a.m. (Crossaldents)
12:30 p.m. - 12:45 p.m. (Cross1/2-denglkrgarten program students)
3:10 p.m. - 3:35 p.m. (Cross alideints)

The Glen Avenue crossing is maintained by the Rddeights Police Department. We ask all parents to
cooperate with and support our safety patrol pnogra

YOUR SCHOOL SAFETY PATROL

With more and more children in school every yeat mnore and more cars on our streets and highways
every year, the job of the School Safety Patrolwgranore important every day. That is why it is very
important to respect and obey our Safety Patrol.



A thorough understanding of the following rulesgdull compliance in expectingll students to follow
them is most important if we are to be able to n@mthis outstanding patrol record of life-saving
achievement. Rules walkers are expected to folhmhude:

H
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1. As a walker, | have two responsibilities - one tgseif: the other to the person behind the
wheel. My responsibility to him is as great asikito me.

| cross streets at marked crosswalks and watcdhdffic from all directions.

| cross streets on proper traffic signal.

| walk, not run, when crossing a street or roagw

| stay out of the street until the way is cliarcrossing.

| watch for backing or turning cars.

| set an example by obeying traffic laws, sigmg] signals.

| help the smaller children.

| never get in a car with or go near the caa sfranger

| always obey the safety patrol member at tteesintersection

I move on through the intersection to crossoomy home, and never congregate with friends
near an intersection

| never distract the crossing guard and lebgegtiard alone to concentrate on his safety work
with other students.

If you are a grade 6-8 student who would like tveg/our school and fellow students by participgtin
in “Safety Patrol”, complete the participation permisson slip at the end of this booklet, with your
parents, and return it to your teacher.

Safety Procedures While at Play on School Grounds

Playground Rules:

Drinks and restroom privileges should be takenthgents at the start of a recess period and nextt aft
the bell rings for return to the classroom at the ef recess.

1.
2.

8.

9.

Report all serious accidents and injuries to thastoffice immediately.

Play only in assigned areas of the building, assiggreas on the blacktop and on designated
areas in the grass when the weather permits.

Do not play in the parking lot or around parkedscastudents should never be in the parking lot.
(Wait for rides on the sidewalk)

Students should never climb trees, garbage taeksewt platforms, chains or fences on the
playground.

No snowball throwing, rock throwing, food throwingy, throwing of any other object.

Body contact sports, (tackle football, boxing, wiieg, and gang playing) are prohibited. Never
grab or hold on to another student or student'shaig.

. Fighting is not permitted. It is just cause fomgesuspended from school. It is the duty of

every person to avoid quarreling, and to neverii@rmother person in anger.
No hard baseballs and wood or metal bats are tsée.
Tripping and teasing are prohibited. Be respeetif courteous to others at all times

10. Skateboards and roller skates are not allowed ®s¢hool grounds.
11.Use the play equipment as it is meant to be useal shared, orderly and safe manner.
12.Keep off all grass areas unless they have beegrdgsd for play, and when they are wet or

muddy, to keep clothing and students clean anddtegt the appearance of the play area.

13.No playing is allowed on any athletic field whemsitwvet or muddy.



14.Play safely on and observe safety rules for usheplayground equipment.

15.No child should interfere with a game in progressixanyway be deliberately annoying to
others.

16. Pupils are not permitted in the street, roadwayasking lot areas.

17.To re-enter the building during recess, permisgareeded from a teacher. Students may enter
immediately to secure help in case of an emergeneagcident.

18. During inclement weather, children must remainafuvater and mud.

19.Do not do anything in play that might be dangenougourself or others.

20.The only time a student should be inside at reaedsnoon in nice weather is if you have a
reasonable and justifiable note from home, apprdyegour teacher, or written permission from
a teacher. Students should be in possessionsondite when staying in. Homeroom / classroom
teachers are responsible for supervision of thegkests.

21. Please remember to put the proper clothindghanthe weather calls for before going outside.

22. No re-enter to the building will be allowed er& student has exited for recess. The restroom
should be used before going outside at recess.

23.If a student leaves the playground (to retrievalg btc.) they should get permission from an
adult on duty.

Continued disregard for these rules may resultstudent being barred from using the playground are
by the playground supervisor or building principal.

School Property (Care of)

Each student is reminded that the school buildisdyooks, and all of its equipment are owned Iby al
the people in the school district. Every brokendew or damaged piece of equipment costs money for
replacement that could be spent in another waa}stt costs us time and inconvenience while repags
being made. Part of good citizenship is good cakert of public property. Please help us instillhmit
your child a sense of pride and care regardind’imia Heights Grade School building.

School Supplies

Each teacher has prepared a list of the suppliesthi@ents should have available. No suppliesal
at school. A parent should check from time to tbmsee if his child has an adequate supply of
materials. Parents may, on occasion, be askedrtb@se unique supplies for a special school praject
activity being conducted in the classroom. Yourparation in securing these supplies is appreciated.
Such requests will be kept to a minimum.

Searches and Seizures at School (Students & Studdfroperty)

Peoria Heights Community Unit School District No. 25 - Resolution No. 94-3

WHEREAS, the Board of Education of Peoria Heightsnthunity Unit School District 325 deems it
necessary and in the best interest of the Distriotder to maintain discipline in schools and tode
for the health, safety and welfare of studentssatf to have in place a comprehensive policy with
regard to search and seizure of students, thegeprpand school grounds:

NOW, THEREFORE, BE IT RESOLVED by the Board of Edtion of Peoria Heights Community
Unit School District #325 as follows:



1. The foregoing recital is incorporated hereinf &slly set forth.
2. The Board of Education Disciplinary Policy sréby amended as follows:
A "Search and Seizure" section shall be added wdechion shall provide as follows:

For the safety and supervision of students in bseiace of parent(s)/guardian(s), to maintain dis&p
and order in school and to provide for health, tyed@d welfare of students and staff; school
administrators and certificated personnel are ai#éd to conduct searches of students and their
personal effects as well as District property.

The District Superintendent may request the asaistaf law enforcement officials for conducting
reasonable searches of school property for coattalubstances/illegal drugs, including searches
utilizing trained dogs. Searches conducted byaized school personnel in conjunction with orte t
behest of the law enforcement agencies shall béumed in accordance with the standards applicable
to such law enforcement agencies.

"Students and their Personal Effects - Certificated personnel and school administsataay search a
student and/or the student's personal effects (pbearpurse, wallets, nap sacks, book bags, lunch
boxes, etc.) when there are reasonable groundsifmecting the search will produce evidence that
particular student has violated or is violatindneitthe law or the District's student conduct rul€ke
search itself must be conducted in a manner, wikicBasonably related to its objectives and not
excessively intrusive of the infraction.

When feasible, the search should be conducteadllasvé:
1. Outside the view of others, including student
2. In the presence of a school adnratisr or adult witness;
3. By a certified employee or admiraigir of the same sex.

Immediately following a search, a written reporakbe made by the school authorities who conducted
the search. The written report shall be submiibetthe Building Principal, where appropriate, and
forwarded to the Superintendent. The parent(sjtaa(s) of the student shall be notified of tharsh

as soon as possible.

"School Property" - School property, including, but not limited tdhsol desks, is owned and
controlled by the District and may be searcheddiysl authorities at any time. School authorities
authorized to conduct area-wide general adminiggatspections of property without a search watran
A more detailed description of the board's poligthwegard to lockers, coat racks, and cloakrooms,
appears elsewhere in this policy manual.

"Seizure of Property"- If a search produces eviddghat the student has violated or it violatingpeit

the law or the District's policies or rules, susidence may be seized and impounded by school
authorities and disciplinary action may be tak&hen appropriate, such evidence may be transféored
law enforcement authorities.

All previous enactments and policies inconsistemnetvith are hereby repealed.

Adopted by Board on 1-12-94



Security of the School Building and Classrooms

School security is a concern we all share. Patemte every right to expect the school to do alhit to
provide a safe and secure environment for thelddm, and the school has an obligation to da &kn
to ensure the safety of children at sch&acent events and shootings in schools have heigrad
everyone's awareness of our need at school to cary track the movements of everyone entering
our school. To effectively do this we need the coemtion of parents, who must also understand
that providing this security will result in some degree of inconvenienceTo assist us at school in
providing the safest environment possible, we diskaaents to please abide by the following rules:

1. Parents, please enter and exit the school biyghe upper level school entrance only. Studevilis
be instructed by their teachers where they shanédup for school entry each morning. All other
school entrances and exits will be locked to prevwaauthorized entry at all times.

2. Upon entry to the school, check in the schofitefto let us know of your presence in the buigdih
you are expected and will be going to a classroom.

3. Please do not disrupt the teacher in the clagsiuring the school day unless you are expecteap D
off needed books, forgotten school lunches, messa&ge, in the school office, and we will takéoit
the classroom for you.

4. Please wait outside in your vehicle or on tHeost walk at the parking lot at the south end &f th
school to pick students up after school. Paremitivg outside classroom doors in the school in the
line of sight of children can distract them wheadieers may be going over important information at
the end of the school day. If meeting with a teactfier school, move to the classroom through our
main hallways after most students have exited ¢ched.

5. Notify us of any special concerns you may hagarding your child being seen or removed from
school by a family member who you may not want@atowed this privilege. Divorced parents have
varying rights dependent upon the determinatiocustody as outlined in the divorce settlement. Each
case is unique. See the school principal or segragadiscuss anglace in writing in your child's
file any specific requests which you feel may bettetgatoyour child while at school. Immediately
notify the school office and the Peoria Heightsi¢&Department of the name and description of
anyone who you feel poses a threat to your chitdraay try to approach the child at or going to or
from school,

6. School personnel have been instructed to stdmaastion anyone whom they are unfamiliar with or
whose presence in the school they question. Nethlbbol personnel are familiar with you, so please
do not be offended if your presence in the sch®qguiestioned.

7. Immediately report to the principal any inforioatyou have or that has been shared with you that
may impact the safety of children at school. Negeore something your student may tell you has
been seen or overheard if it could impact studafatyg at school. Share the information with the
school principal who will investigate what has beeported.

Severe or Inclement Weather

In the event of any severe or inclement weathesriRéleights Grade School will immediately act to
best protect everyone in our school, based on thst ourrent weather information reports available
which may be provided to us by the National WeaBewice, the Civil Defense emergency-disaster
system, or the Peoria Heights Police and Fire Deysants. Parents who have aquestions about

safety proceduredollowed, school dismissal, or who desire informoatabout students at school during
severe or inclement weather, should call the Peorideights Grade School office at 686-8809.



Sexual Harassment of Students

Sexual harassment of students is prohibited. Séarassment is defined as follows:

1. An employee's, District agent's, or fellow stidleunwelcome sexual advances, requests for sexual
favors, and other verbal or physical conduct of»usl or sex-based nature, imposed on the basexof
that denies or limits the provision of educatioaial, benefits, services, or treatment; or that rmakeh
conduct a condition of a student's academic status.

2. Unwelcome sexual advances, requests for seavald, and other verbal or physical conduct of a
sexual or sex-based nature by anyone, includirgdgsits, imposed on the basis of sex, that has the
purpose or effect of (a) substantially interfermigh a student's educational environment; (b) cngadn
intimidating, hostile, or offensive educational @onment; (c) depriving a student of educationd| ai
benefits, services, or treatment; or (d) makingsigbion to or rejection of such unwelcome condhet t
basis for academic decisions affecting a student.

Students who believe they are victims of sexuah$mmnent are encouraged to discuss the matter with
the building principal and written documentationeokry incident will be kept. The student will be
given the opportunity to review the documentatiod gerify its accuracy with their signature. An
allegation that one student was sexually harasgeshbther student shall be referred to the Building
Principal for appropriate action.

Skateboards/Roller Skates/Scooters

Skateboards, roller skates, and scooters shouldenallowed to be brought to school by studentseyT
may NOT be used at any tirbg students on school property. Violators will hakeir skateboards,
roller skates, or scooter confiscated and retuomygto parents.

Snow Day Information - Canceling School

On bad weather days, parents and students mayri@anation regarding school cancellation on the
radio. All local radio and television stations walirry the information as to District #325 closings
School offices are closed on “Snow Days”, so pleade not attempt to call the school to secure this
information.

Special Education

District #325 is a member of the Special Educafseociation of Peoria County. This organization was
formed for the purpose of providing services foitdrien needing special attention because of some
physical, mental, or emotional handicap. Whemppgears to our teachers that a child could recemem
benefit from special help than from a regular ¢laggshe is referred to the director of S.E.A.P &fter
proper examination and consultation with parerasial, and psychologist, if found eligible, theldhs
programmed into a special class designed to me#tdriparticular educational needs. S.E.A.P.Guw. al
provides Learning Disabilities, Early Childhoodda®peech Therapy services to the children of our
district. These specially trained teachers proundievidual and small group instruction as presatibe
after screening. For specific questions about iggiservices available to eligible students via
S.E.A.P.Co., call the S.E.A.P.Co. office at 697088



Special Education Student "Behavioral InterventionPlan”

The Peoria Heights Public School District has depetl and utilizes a "Behavioral Intervention Plan"
which outlines alternative behavioral interventgirategies which may be followed, as the individual
situation warrants, in disciplining Special Educatstudents at Peoria Heights Grade School. A obpy
this plan has been distributed to the parentslgfaaticipating Special Education students at the
annually held student IEP conference. A copy ie alsilable for examination in the Peoria Heights
Grade School office.

Special Interest Materials

Supplementary printed materials from commercialitipal, religious, or other non-school sources,stnu
have the approval of the District #325 Superintemdefore being used/distributed in the schoolss Th
approval may be given to materials that are of @bvieducational value, which supplement and enrich
text and reference book materials for definite sticourses. Such materials should be timely and
up-to-date. Advertising materials of commerciallifecal, or religious nature may not be displayed
distributed in the schools, on the school groundsit school functions. Students may not be usedeas
agents for distributing non-school materials totibenes, or to fellow students.

Student Records

Under the provisions of the Educational Rights &&ey Act of 1976, School District #325 parents are
granted the opportunity to review their child’s p@nent school records within 15 school days of the
school receiving written or personal notificati@nthe Principal. Parents also have the right qoiest
that inaccurate, misleading, irrelevant, or imprapérmation in the file be amended, have disctesu
rights, have record duplication rights, directarformation rights, privacy rights, and complairiini
rights, as outlined by the Family Educational Regtat Privacy Act, administered by the U.S.
Department of Education. Parents of district stiislenrolled in Special Education classes who wash
inspect their child's permanent records are reqddstcontact the Special Education Association of
Peoria County (S.E.A.P.Co.) at 697-0880.

Students Removed From Classroom to the Office

Teachers may remove students from their classroom $erious disruption that prohibits their work
with all students in the room, and send the stuttetiie school office. There, the child will be
conferenced with by the principal and returnechisd¢lassroom, or, if the student action warrants
removal from school, parents will be contactedhmy dffice to come to the school to pick up their
child. Our school office has no room to house atuisl for extended periods of time who must be
removed from the classroom for misbehavior. Otésser offenses will result in teachers taking away
student privileges or in detentions being issueithéostudent. Removal to the office may be used by
teachers for only the most serious offenses, sactualent insubordination, a student display okang
or loss of control, or for conduct endangeringghéety or welfare of students. Teachers may isolat
students within their classrooms, away from otheideen, as a punishment for inappropriate
classroom behavior.

IMPORTANT: Student sent to the office must bring with theooaduct slip completed and signed by
the teacher detailing the offense that interruptedclassroom.




Classroom removal results in lost learning timetf@r student removed from the classroom, and for al
other students who lose time with the teacher asaacher stops to deal with the unruly studeratist
creates traffic and supervision problems in thestbffice that prevents us from completing work
there.lllinois State Law is clear in empowering schoolsrad teachers to remove students from
classrooms and from school whose behavior preveritse learning process for other students, and
prevents teachers from teaching. Students do not come to school to sit in th@gkhffice, nor do

they benefit from important instruction while theRarents of students who are removed from the
classroom for unruly behavior and who are not ss&fcdly returned to the classroom after
conferencing with the principal, will be contactedcome to the school office to remove the student
from school for the remainder of the school day.

Student Success Classroom (Grade 7/8)

The “Student Success” classroom at Peoria Heighade&sSchool provides a unique educational
environment and opportunity for students in Gratl&s8 who may be in academic jeopardy. Students
are selected for “Student Success” classroom plactbased on report card grades, achievement test
scores, and a teacher recommendation. Placemstud#nts in the classroom is based solely on
student academic performance with a goal of progdixtra assistance to students who need additional
help to keep them on track for graduatigtiacement of students in the “Student Success” ce®om
does not require parent permission, though parentivolvement and support are key to the success
of students Student Success emphasizes small group instruictiervention that will be beneficial to
students.The classroom goals are to improve the academic germance of students, allow them to
experience more academic success, and allow themptogress through the educational system on
target with their age and graduation goals. The Student Success classroom provides instrutiet

is tailored to meet the individual needs of studemto will perform better in a classroom with a or
structured, less stressful environment. Therdeaver teachers. The curriculum, instructional
strategies, and assessments are modified to moueadely promote future student success. Students
will complete all coursework with their homeroonat¢ber, supported by a teacher aide. Students will
develop a positive and nurturing relationship wiftbse two instructors, who will be their teachersdil
core subject classes. The curriculum will be comabpie to that of all other Junior High students] an
will meet all standards set by the lllinois StaaBl of EducationStudent Success IS NOT a Special
Education initiative, and Special Education studerg are ineligible for Student Success

participation. All Grade 7 & 8 students are evaluated and peei@mic performance is reviewed in
considering each student for Student Success.eBtsidhay be eligible for Student Success one year
and ineligible based on priority academic need selection of stude) the next year. Students who
receive services are determined to have the gtesmtademic need and should achieve the greatest
benefit from program participation. Peoria HeigBtade School, district administration, Student
Success teachers, and parents will all work togethmake Student Success a positive educational
experience for participating student.

Study Hall or Study Time Given to Students

A major cause of teacher frustration and of studenfailure and retention is students not

completing homework. A study hall or study time is NO3tudent free time. It is time students are to
use productively under teacher supervision to bétemselves educationally and make educational
progress in mastering state mandated goals ofifegvia the completion of homework and/or self-
study. _Games and socializing are not allowedassbr during study time(One exception to this rule
is game play related and correlated by the teach&upport a unit of study in the classropr$ecuring
teacher help as needed in the completion of redgicboolwork, either current or late, is the gdal o
study time given to a student. If a student isgtawp and current in all homework, the student ity




quietly so as not to disturb others and read a book&fine reading skills and/or to pursue a specifea
of interest. A student who falsely claims thatredmework is completed when it is not, is telliniea a
50 demerit offense by our school discipline poliéystudent who wastes time in study hall may reeei
15 demerits for that offense. Parents are tosteestudents their expectation that to minimize
homework assistance that may require parent assestt night, students are to utilize study hall or
study time productively at school.

Suspension and/or Possible Expulsion

Should a student engage in behavior that couldtrespersonal injury, injury to others, or damage
the school facilities, the student may be immedjaemoved from the school setting.

Immediate suspension and possible referral to tteedBof Education for expulsion will result frometh
following types of behavior:

Gross disrespect to staff or other students.
Fighting.

Defacing the building or facilities.

Stealing from school, staff, or other students.
Intentional setting off school fire alarm system.
Gang activity and involvement
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These suspensions may be for up to 10 school dayseaved out of schaoParents of any student,
at any grade level, who object to a suspension pwhiment that is given, may request a “Review
Hearing” before the Board of Education regarding the incident, by contacting the District #325
Superintendent’s Office.

Immediate suspension and referral to the Boarddofic&tion for possible expulsion:

1. Having and/or using any alcoholic beveragesotoal property.

2. Having and/or using non-prescription narcotmayijuana, or other possibly harmful
substances on school property.

3. Carrying or possession of weapons.

4. Suspected of being under the influence of alcahd/or drugs.

Work that is missed while the student is suspemdede made-up by the student for partial credit on
during the time the student is suspended. While@est is serving an in school suspension, teachers
should meet with the students, and give them #ssignments so the students may make up their work
for 80% credit. During an out of school suspensias the parent's responsibility to obtain assignis
missed, and to see to it that homework is complatetiturned in to the teacher immediately upon the
return of the student to school.

Telephone

The school telephone is for business only. Emengprcsonal calls may be made only with the
permission of the principal or the school secretaryanging for rides, personal after school atieg,

or going to another's house are not legitimate sa€tdior phone calls. Students requesting use of the
telephone during regular class time must preségliephone use pass signed by their classroom teache
Students possessing electronic communication dewest at all times follow the rules for their



possession at school. See section, “Electronic Qamwation Devices’ in this booklet for detailed use
rules.

Textbooks

Textbooks are supplied by the Board of Educatioa oental basis. The rental, fee also includes all
workbooks. The pupils to whom the books are issaredsolely responsible for the proper care of the
books. Damage to a book, other than ordinary weiirresult in additional assessment to the pupil.
Students with an outstanding textbook debt are noin “good standing” as a student, and may be
prohibited from participation in school extra-curri cular activities until the debt is resolved. Please
encourage your child to keep track of, and take cathe textbooks they use. The annual textbook
rental fee is determined by the Board of Educatyeayly for grades K through 8.

Tobacco Products (Use of)

The Peoria Heights Community Unit School Distri88 Board of Education and lllinois state law
prohibit the use of tobacco products in schooldnds or on school property by anyone at anytime.

Students enrolled in Peoria Heights Community Geihool District #325 argot allowed to have in

their possession any tobacco item or use produgh{gr, matches, etc.) on school property, at ang.t
The penalty for such action will be as follows:o¥tion of the School Tobacco Use and/or Possession
of Tobacco Policy — 1 day suspension from sch&elcond violation will result in a 3 day suspension
from school.

Truancy

Student truancy from school violates Peoria Heigfillage Ordinance #1149, which provided for
parents of truant students to be cited and finedess than $60 nor more than $500 per offense, for
each day that a student is truant from school. stheol will report suspected cases of studenhtya
to the Peoria Heights Police Department.

Unauthorized Materials

Any literature or other contraband items, whichndd contribute to the school’s educational program,
will be taken upon sight and not returned. Parargsasked to monitor the items their children are
bringing to school. Please discourage students nonging any toys or valuable items to schoolresyt
may be lost or broken.

Unprepared for Class (Student Grades 4-8)

Unprepared for Class: Missing textbook, supplies @eded, pen or pencil, etc, to participate 15
demerit offense — Student brings demerit to theefit the time of the offense

Unprepared for Class: Homework not completed= 5 offenses = 50 Demerits — Student brings the
completed slip to the school principal after thecteer has made parent contact with the third offens
and the fifth “no homework” offense is recorded.

A student coming to class unprepared with homewotkcompleted is perhaps the single act that is
most detrimental to the student’s educational megiand success. These students often fall behind



their work to the point that they become frustratgith the failure they experience, and simply quit
trying, leading to even more failure. Parents @mathers must work together to set a standardhéor t
student of being prepared for class with homework@eted on a day-to-day basis. With this in mind,
the following procedure will be adhered to withdstats in Grades 4-8 required to come to class, with
homework completed, prepared to learn and parteipa

Students are required to come to class prepared tearn with homework completed. If an
emergency situation has arisen in the family that evented a student from completing the
required homework, the parent may send a note to #nteacher at school explaining the nature of
the emergency. The teacher will determine if thexeuse is to be accepted. With no note received,
the teacher will assume there is no reason for homerk not to be completed, and the following
punishments will be initiated:

With the first incident of a student coming to dasprepared with homework not completed, the
student will receive a warning from the teachethwiormal classroom grading policies followed. A
teacher is required to start and keep a disciglipewith the first “no homework” offense date nadtier
the student. This slip, if later turned in to #ehool office, will contain 5 lwarning plus 4 additional
offenses) dated violations of homework not compldteat will result in a 50 demerit punishment being
issued. At the time of the third no homework vima, the teacher must call and hgersonal contact
with the parent (No left messages, notes homeemtail, etc.) The personal contact time and date i
be noted on the discipline slip, after the thirdhmmework violation. The teacher speaking with the
parent will discuss the problem being encountefdtbmework not being completed. A demerit slip
issued will notify the parent of thé"Secorded no homework violation that earns 50 démand two
after-school detentions. The student will be gilemework that has not been completed to work on
during that detention time. This gives the pathatopportunity to intervene to correct the ongoing
problem. A student may not be written up more tba@ time a day for the “no homework” offense by
an individual teacher. Multiple no homework notiam a student may result in a Saturday detention.

Vacations (Family) During the School Year

Peoria Heights Grade School asks that, if posdiéieily vacations not be scheduled during the sthoo
year. The child's absence disrupts educationakgaid much "“in-class" learning that cannot be
made-up is missed. If unavoidable, and a vacasidaken during the school year we will do our hest
ensure as least educational disruption to the esildossible. To achieve this, we ask that you ¢pmp
with the following:

1. The student's absence must be approved in aelmgritie building principal and classroom
teacher, two weeks prior to the date of the stugléinst clay of vacation absence.

2. Al homework compiled by the teacher for stuideompletion during the absence, must be
submitted to the teacher the fiddy of return to school, for the student to reedidl credit for
work missed during the vacation. Work accepted dfis day will be done so only at the
teacher's discretion.

3. Any missed exams, oral reports, etc. will&scheduled by the classroom teacher, perhaps
before or after school. Students must make arraageta complete this make-up work as
scheduled by the teacher, or receive a "0" grade.

If you have any further questions about family veres taken during the school year, please call our
school office, or discuss your situation personaldith your child's classroom teacher.



Valuables at School

Students should at no time bring large sums of casfaluables, such as expensive pieces of jevtelry
school. Theft, loss, or accidental damage to an iteay result. If a unique or collectible item isrige
brought to school for a special educational purgoshare with a class, the parent should bringtéme

to the office for us to take to and from the classn, and to hold for a later parent pick-up. Avoid
bringing any valuables to the gym during PE. Wheésinecessary to bring a valuable item to gym
class, leave valuables in the school office, ohwiur classroom or PE teacher. The school assomes
responsibility for valuables brought to school amdield by students.

Vending Machine Use by Students

Beverage machines and snack machines are prowdstufient use in accordance with the rules
outlined below. Students breaking these rules @pgest to disciplinary action.

1. Students in grades 6-8 may purchase an accedt&®E nutritionally approved) beverage or
shack item as they wait in line to enter the luonolnn during their lunch period, or after school as
they are preparing to exit Peoria Heights Gradeo8ich

2. Students should bring exact charge with themm fh@me to make a purchase. Change will not be
available in the office before lunch.

3. Beverages and snack items may not be openée inrich line. They may be held in line with
the can closed, and placed on the lunch tray, taken to the table to drink as the student eats.

4. No beverage or snack item may be taken outeel&ihchroom. Beverages are not allowed
outside at recess, or anywhere else in the schuldlifig or on school grounds during the school
day. All beverage containers must be emptied asyoodied of as each student exits the cafeteria.

5. Students will be required to clean up their anagsses if an item is spilled.

6. Beverages and snack items are not to be "passadd" or shared by students.

7. No beverages or snack items are allowed on SCHOOUUESSES or in the school GYM at
any time.

8. Lunchroom supervisors may take items away frirdents who are breaking rules and dispose
of it.

9. Exceptions to the above rules may be made aetheest of the classroom teacher with the
building principal's approval.

The availability and use of the vending machinestioigents is a privilege that will be earned by
students daily through good behaviors and thearteffto follow the rules outlined above. Poor
behaviors or failure to follow the established sufeay result in the loss of a student's privilegade
the machine, or may result in the machine's remdlahse follow all the rules for the vending
machines’ use, so that all may continue to enjoy it

Vision and Hearing Screenings (Annual @ PHGS)

Vision-Hearing screening services shall be providedually (Usually in October or November) by
PHGS to:

All preschool children 3 years of age (or olderaiy public or private educational program or |&eth
child-care facility, and for all school age childresho are in kindergarten, second and eighth grades
all special education classes; referred by teachastransfer students. Vision screening is
recommended in grades 4, 6, 10 and 12. Such sogeseivices shall be provided in all public,



independent, private and parochial schools.

In lieu of the screening services the school disprovides, a completed and signed report form by
submitted by the parent, indicating that an eyemexation by an M.D. specializing in diseases of the
eye or a licensed optometrist has been administeitech the previous 12 months, is acceptable. The
parent or legal guardian of a student may objegtdion screening tests for their child on religgou
grounds. If a religious objection is made, a wntgand signed statement from the parent or legal
guardian detailing such objections must be preseiot¢éhe screening entity.

This serves as prior, written notice to parenttesfing that will be completed biydividuals conducting
vision screening tests. "Vision screening isastibstitute fola complete eye and vision evaluation by
an eye doctor. Your child is not required to undetigis vision screening if an optometrst
ophthalmologist has completed and sigaedport form indicating that an examination has been
administered within the previous 12 month{&ection 27-8.1 of the School Code)

Visitation of Classrooms at Peoria Heights Grade $wol

All residents, particularly parents, are invitedrtsit the school. You are welcome to schedule a
classroom visit. Your visit is subject to approlglthe teachers and the school principal, to erthate
it does not disrupt the educational activities basonducted in the classroom. It is required Wmsitors
call the school office at least one day beforerthisit, so you may coordinate the visit with tleatcher
involved.

We require that you coordinate, in advance, with tle teachers whose rooms you are planning to
visit, specific dates and hours that you will be aderving in the classroom We request that
observations be limited to three or less hours scheduled day. Longer hours and times mutually
agreed upon by you and the teachers involved ioliservations, are subject to final approval bysth
administration. Coordinating visits will allow parts the opportunity to visit a student when more
valuable learning activities are being conducted.

A reminder also that upon arrival at our schooldorobservation, we require all parents to check in
with our school office. Parents may then quietifgand enter the classroom without disruptiorthas
teacher will be anticipating the visit. It is alsecessary, to respect the educational effortsamki
planned by the teacher, for parents to be onlytsemwer, not an active participant while in the
classroom. Not drawing the attention of studemtgolur presence is greatly appreciated by the &ach
The teacher will seat you in an area that givesaemess to observe your child. Please remainlgumet
that area. Participation and contact with youdstu is allowed if parent participation or assist&is
requested by the teacher. Cell phone use is looted within school classrooms. Also note that ttue
teaching time and supervision of student restmajdeachers cannot conference with parents darnng
observation visit.

Custodial parents have the right to restrict nosk@dial parent visitation or contact with a chitd a
school, if the custodial parent so desires. Far tihibe done, the custodial parent must file with t
school, a copy of the court documents granting phagnt sole custody. With this, the parent should
include a signed and dated copy of the contaaticeens with the child they are requesting. Thif w
be kept on file in the school office for reviewrseeded. Non-custodial parents will then be requioed
abide by custodial parent wishes if they attempftisd or remove a child from Peoria Heights Grade
School. Without these items on file, either pateas the right to visit or remove their child froohsol.
Joint custody grants these rights equally to parédn-custodial parents do have the legal riglatt to



any time request and receive information from sl about the attendance and educational welfare
and progress of their children. Our school will bothese requests as they are received.

Following these rules will allow us to meet youeds as a parent, and the educational and profession
needs of our teachers whose efforts with your cméof primary importance. Thanks for your help
and support. Please call me at PHGS if you hayejaastions regarding observation visits.

Volunteer Information, PHGS

We appreciate your interest to serve PHGS as abkegbtunteer! Submit your name as that of a parent
or school supporter who is available to volunt@eetto assist at Peoria Heights Grade School, by
completing the “School Volunteer Form” availabletlie PHGS office. The school will contact you, as
a need for your help is determined.

Confidentiality of informatioris of key importance and must be respected énadls. You may be
privy to information at school that the general lputs not, and you are required to NEVER discuss
outside the school, with the public, anything relyyag school personnel, students or families, wakel
policies or procedures, et©ur desire to utilize your efforts at PHGS is#iection in the trust we place
in you to support the efforts of our employees sndhaintain confidentiality. If this trust is vetled,

we cannot use your volunteer services at our school

School volunteers can be a great asset to the sehewonment. Our need for volunteer servicesegar
greatly during the school year, with certain monthgh busier than others. Like any other workplace
there are basic rules that must be observed taetisat the rights of district personnel, studeats
parents are not violated. These include:

Study the Faculty-Staff Handbookthat will be given to you. These are the ruled magulations that
govern the everyday operation of our school. Maitye questions you may have will be answered in
this booklet.

Please park only in the visitor parking areaat the south end of the school front parking lot.

Always have and display an optimistic and courteous framef mind when dealing with everyone. If
any situation or effort on your part becomes unaotable or stressful, immediately refer it to the
district employee who is supervising your volunteforts.

Neutrality in controversial issues is always the dast path to follow. The building has various union
memberships and professional people working togethiere will be workplace differences of opinion
and disagreement at times. Smiles and neutraktalavays best received by those you work with.

Your supervisor is immediately responsible for overseeing youunteer work effortsTheir wishes
and instructions are to be honored at all times.

Students are to show respect to you at all timess an adult. They may be corrected by you, but no
disciplined by you. Refer students to your supswior discipline. The best rule of thumb to doi is



to never place your hand on a childalthough this may be done, in moderation, todoan unruly
child under control or to protect other children.

If ever in doubt, question your supervisor. Questions are encouragednd will help you ensure that
your actions are not in violation of any schooksibr policies. We want your volunteer efforts to
benefit our school and be an enjoyable and rewgré@rning experience for you.

If a conflict at home makes it impossible for yowblunteer during a time you have schedupdease
call the school office at 686-8809 to let us knovg @oon as possible that you will not be available
We also, will give you as much advance time notia# our need for your services at PHGSto
enable you to better plan your volunteer time hours

Please see the school principal if you have any ethquestionsabout volunteering at PHGS.

Thanks for your interest in volunteering your htdsupport our efforts at Peoria Heights Grade 8ktho

PHGS School Volunteer Form
Name: Home Phone # Cell Ph. #

Address: email astdres

Names and Grades of your children at PHGS:

Drivers License # Velbelsc. & Plate #

Available Date(s): Hours:
Date(s): Hours:
Date(s): Hours:
Date(s): Hours:

You are volunteering for service in which of thédwing areas (check):

Classroom teacher assistance School Office Assistance
Extracurricular Activities Parent-Teacher Club
Other (Please list)

Emergency Contact Person Name: Kk Aror# Home Ph.
#
Contact Person Address: Workplace:

Special skills or experience we may benefit froat you have (Please list):

Medical Concerns or Limitations (Please list anpng:



Prescription medications you take:

Have you ever been convicted of a felony crime?c(€) YES NO

Comments:

Confidentiality of information is of key importance and must be respected dinadls. As a volunteer, you may be privy to
information that the general public is not, armdi are required to NEVER discuss outside the schbawvith the public,
anything regarding school personnel, students or failies, workplace policies or procedures, etcOur desire to utilize
your efforts at PHGS is a reflection of the trugt place in you to support the efforts of our empks/and to maintain
confidentiality. If this trust is violated, we aawot use your volunteer services at PHGS.

Weapons on School Grounds

No weapons of any type, either real, or play weaparsuch as toy guns, knives, etc., are allowed on
school property at any time in anyone’s possessipaside from weapons in the possession of law
enforcement personnel. Students who violate thesmay be subject to severe disciplinary action,
including suspension from school and/or referraheoBoard of Education for an expulsion hearing.
District administration will evaluate each offermeits own merit to determine the course of actiat
best enforces the intent of School Board policgtesl to weapons brought by anyone on school
grounds, to protect the safety and welfare of albwattend Peoria Heights Grade School each day, to
ensure that punishments issued are appropriatédesimg all contributing factors to the nature loét
offense, and to impress upon all students and {satieat violations of school weapons policies wat
be tolerated.

Board Policy - A student who uses, possesses, controls, asféana weapon, or any object that
can reasonably be considered, or looks like a weagiwll be expelled from school for a definite
time period of at least one calendar year, but ncerthan two calendar years. The School
Board, however, may modify the expulsion periocaarase by case basis. A “weapon” means
possession, use, or control, or transfer of angaipyvhich may be used to cause bodily harm,
included, but not limited to, firearms, knives, gunfles, shotguns, brass knuckles, and billy
clubs. Such items as baseball bats, pipes, batbigss, sticks, pencils, and pens, etc, may be
considered weapons if used or attempted to betosemlise bodily harm. The building Principal
or his designee shall notify the criminal justicguvenile delinquency system of any student
who brings a firearm or weapon to school.

Written Excuse After Absence

The responsibility for attendance on a regular @nttinuous basis, for notifying the school by phone
the day of any absence, and for providing a writtete stating the reason for the absence, upon the
return of the student to school after each absersts with the parents. We require that a paraiht

the school to report the absence of a child by &00. the day of the absence. This lets PHGS know
that a child we are missing at school is in fachband safe in the care of parents. We also redtuat
upon their return to school after an absence,tthaest must bring a note from the parent, providing
written excuse stating the reason for the abseibes written note is the basis upon which the heas



accept and give credit for late work. It alsowatous to insure that the person calling in to refiee
absence was in fact the parent, and not somearainhg to provide a false excuse for the student’s
absence from school, without the parent being awHneo parent excuse note is returned to PHGS, th
absence is recorded by teachers as an unexcusganohgrades for work will be reduced accordingly.
Parents may write on the note (as parents haveiddhe past), if a student should have been inaich
but was not, and was absent without the parentimigsion. This holds the student accountable for
being in school, and establishes school attendasie® important requirement of your student that yo
stress as a family.
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If you have any questions regarding any of thermgttion items discussed in this
handbook, please feel free to contact any PeonghitseGrade School teacher or
administrator for any clarification needed

Peoria Heights Grade School

Safety Patrol Permission Slip
(Grade 6, 7, and 8 Students)

The purposes of the Safety Patrol are:

To protect children from accidents and assist thretheir
movements on school property ...
To aid in teaching children to guard themselvesregaccidents...
To foster qualities of leadership and good citib@ms
in student Safety Patrol members.

Safety Patrol members are not allowed to go intéostheet to stop
traffic, but rather assist students to promote bafeavior and caution
at crosswalks, that will promote student safetgtadents cross.
The school district is not responsible for traficcidents
or injury to students participating in safety patro



Please return tBeoria Heights Grade School
“SAFETY PATROL” — Patrol Sponsor

Name of Student radeG

(Grades 6, 7, and 8 only)

Is hereby given permission by me to take part
in the Peoria Heights Grade School
Safety Patrol for the current school year.

Date Signature of @@ Guardian



PEORIA HEIGHTS GRADE SCHOOL
Parent — Student Handbook Sign Off Slip

Important!

Please detach and/or print this sheet after yoe head/reviewed this handbook and
discussed its contents with your child. Please signhandbook receipt and return this
full page to your child's teacher by the end offtret week of school.

In signing this form | confirm that | have read the Peoria Heights Grade School
"Parent-Student Handbook", understand its contents,and have discussed all
information presented herein with my child, emphasting my compliance
expectations to all rules and requlations in this doklet.

Unless | provide a written request that it betdone, the school may, on occasion, to
honor an individual student or classroom for aneament, or at the request of local
news media to recognize a school activity or topistires or film for a news item, allow
my student to be photographed or filmed in a pesitole-model manner here at school.

| also confirm that | have read and understanatimtents of the District #325
“Acceptable Use Policy(contained in this handbook) for my student(s) using
computers and Internet for classroom study whilrHGS, and give my permission for
supervised use of computers and Internet at PHG8ybghildren, listed below.

Parent Signature teDa
Child's Name Grade Teacher
Child's Name Grade Teacher

Child's Name Gead Teacher

Thanks very muchfor your continued support. Your emphasis of the inportant
rules in this book to your child will do much to m&e everyone's day here at Peoria
Heights Grade School much more enjoyable and prodtive!




